AOMUHUCTPALIMSAA NOKPOBCKOIO CENbCOBETA
JIOKTEBCKOIo PAUOHA ANITAUCKOI'O KPASA

NOCTAHOBIJIEHUE

27.03.2024 Ne 10
c. lNMokpoBska

O6 yTBEPXOAEHUN AAMUHUCTPATUBHOIO
pernameHTa npegocTaBneHuns
MyHuuunaneHon  ycnyrm  «[lepesopg
XWNOro  MOMELLEHNss B HexXwunoe
nomMeLleHune 7 HEXMMOoro
NMOMELLEHNA B >KUIOE MNOMELLEHNE»

B cooTtBeTcTBUM C DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauum
npefocTaBfeHns  rocyapCTBEHHbIX UM MyHUUMNANbHbIX — YCNyr»,  PYKOBOACTBYSACH
depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwux npuHUMNax opraHuMsauum
MECTHOro camoynpasrneHnsa B Poccunckon Pegepauumn», YCTaBoM MYHULMNASNIBHOIO
obpasoBaHus [NokpoBCckuI cenbcoBeT JIokTeBCKOro pamMoHa AnTanckoro kpasi, AAMUHUCTpauus
lMokpoBcKOro cenbcoBeTa

noctTaHOBMNAET:

1. YTBepauTb npunaraembli  aAMUHUCTPATUBHLIM ~ pernameHT npeaocTaBneHus
MyHUUMNanbHoOM ycnyrn «llepeBog XUoro NoOMeLLEHUS B HEXMUINOE NMOMELLEHNE U HEXUIOTO
NOMELLIEHNS B XXUNOE NOMELLEHNEY.

2. lNMocTtaHoBneHne AamuHucTpaumm [lokpoBckoro cenibcoBeTa JIOKTEBCKOro panoHa
Antanckoro kpas oT 30.06.2015 roga Ne 18 «O6 yTBepxaeHUn agMUHUCTPaATUBHOIO
pernameHTa npeaocTaBneHns MyHuuunanbHoW ycnyrn «[puHATME OOKYMEHTOB, a Takxke
BblJaya pelleHnn o nepesode unm o6 oTkase B NEpPeBOAE XUITOro NOMELLEHUSI B HEXMIOE U
HEXMIOro NOMELLIEHNS B XUOE MOMELLEHNEY» CYMTaTb YTPATUBLLMM CUY.

3. ObHapogoBaTtb HacTosiLlee MNocCTaHoBMEHME Ha WMHGOPMAaUMOHHOM CTeHAe W Ha
oomumanbHoM cante AgmuHucTpaumm  [TOKpOBCKOro cernbcoBeTa JlIOKTEBCKOro panoHa
AnTanckoro kpas.

4. KOHTpOMb UCMNOSTHEHMST HACTOSILLEro NOCTAaHOBIIEHNSA OCTaBMsA 3a COOON.

[maBa cenbcoBeTa E.A. BanuxoBa



AOMUHUCTPATUBHbIA PEFNAMEHT
NMPEOOCTABJIEHUA MYHULUNANBHOW YCIYTU «NEPEBO[, XXWUNOIo
NMOMELUEHUA B HEXXUNOE NOMELLEHUE U HEXNJIOIO
NMOMELLEHWUA B XXUJTOE NOMELLUEHUE»

1. O6wme nonoxeHus

1. I'Ipep,meT perynmposaHnd agMUHUCTPATUBHOIO perriameHTa.

1.1. AOMVHUCTPATUBHbLIA  pernameHT MpeaoCTaBleHns MyHUUMNanbHOW  yCryru
«[epeBoa XWUMOro MOMELLEHUS] B HEXMUIOE MOMELLEHNE U HEXUIOTO MOMELLEHUsI B XUnoe
rnoMelleHne» (Janee COOTBETCTBEHHO - agMUHUCTPATMBHBLIN pernaMeHT, MyHuumnanbHas
ycryra) ycTaHaBnvBaeT NopsiAoK U cTaHaapT npeaocTaBreHnst MyHUUMnansHOM yCnyru.

AOMWHUCTPATUBHBLIN pernameHT onpegensieT Mnopsagok, CPOKM U nocriefoBaTenbHOCTb
BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouedyp MO NPefoCTaBleHU0 MyHUUMNanbHOW YCnyru,
TpeboBaHUA K MOPSAKY WX BbINOMHEHUS, B TOM 4uUcne OCOBEHHOCTU BbINOMHEHUS
aAMWHNCTPATUBHLIX Mpoueayp B SNEKTPOHHOW dopme, a Takke OCOOEHHOCTWU BbINOSTHEHUSA
aAMWHUCTPATMBHBLIX npoueayp B  MHOIOMYHKUMOHAmNbHbLIX LeHTpax npegocTaBreHus
rocydapCTBEHHbIX W MyHUUMNanbHblx ycnyr (ganee - MO®L), dopmbl KoHTponsa 3a
npegocTaBneHnemM  MyHuuunanbHoW  ycnyru, gocydebHbln  (BHecyaebHbI)  nopsgok
obxanoeaHus pelweHun n gencteun (6e3gencteui) opraHa MECTHOro camoynpaBfeHus,
AOJDKHOCTHbIX NNL, OpraHa MecTHOro camoynpasrneHus, paboTHukos ML,

MNpaBoBble OCHOBaHUS NPEAOCTaBMIEHUS MYHUMLMNANbHOM YCRyrn 3akpenneHbl B
MpunoxeHun Ne 2 kK HacTosILLeMY agMUHUCTPATUBHOMY pernameHTy.

1.2. Kpyr 3aaBsutenen.

MyHuumMnanbHas  ycniyra  NpefocTaBnsieTcsl ~ COOCTBEHHWKY — MOMELLEHUs B
MHOrOKBapTMPHOM OME WU YNONTHOMOYEHHOMY UM NULY (Oanee - 3asBUTENb).

1.3. TpeboBaHna k MNOpSAOKY WMH(POPMMPOBAHUA O MNPEenoCTaBMEHUM MYHULMNANbHOM
yCcnyru.

1.3.1. Hpopmauma o nopagke UM yCrioBUSAX  MHMOPMUPOBaHWSA NpeaocTaBneHus
MYHULMNANbHON YCNyru npeaocTaBnseTcs:

crneumanucTtoMm  YrnofiIHOMOYEHHOro opraHa npu  HenocpeacTBEHHOM  obpalieHun
3asBUTENS UNKU ero NpeacTaBUTENS B YNOSTHOMOYEHHbIV OpraH Unu nocpeacTsom TenieOHHOM
CBs3M, B TOM 4uCre nyTeM pasMmeLleHns Ha ouynanbHOM canTe ynosIHOMOYEHHOro opraHa B
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHON ceTn «/HTepHeT» (ganee - oduumnanbHbIn canT
YMOMHOMOY€EHHOro opraHa);

nytem pasmelleHna B deaepanbHON rocygapCTBEHHON WMHEOPMAaLMOHHOW CuUCTeMe
«EQuHBIN nopTan rocygapcTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkumin)» (ganee - EMMCY);

nyTeM pasMelleHusl Ha pernoHaribHoOM nopTane rocygapCTBEHHbIX U MyHULMNASbHbIX
ycnyr (ganee - PIIIY), B crniydae ecnu TakoW nopTasi co3gaH MCNOMHUTENbHbIM OpraHoMm
rocygapcTtBeHHom Bnactu cybbektoB Poccuinckon denepaumm;

nyteMm pas3mMelleHnd Ha l/IHCbOpMaLI,I/IOHHOM cteHOe B nomMmeweHunn ynosIHOMOYEHHOro
OopraHa, B I/IH(*)OpMaLI,I/IOHHbIX MaTepunanax (6pOLUPOpr, 6yKJ'IeTbI, JINCTOBKMN, I'IaMFITKI/I);

nytem nyonukaumm  UHGOPMAUMOHHBLIX  MaTepuanoB B CpeacTtBax MaccoOBOM
nHdopmMauuu;



nocpeacTtBoM OTBETOB Ha NMMCbMEHHbIE o6pau.|,eH|/|;|;

coTpyaHukom otgena MOLL B cootBeTCTBMM C  MNyHKTOM 6.3  HacTosLlero
agMUHUCTPATUBHOIO pernamMeHTa.

OTBeT Ha TenedoHHbI 3BOHOK AOIMKEH coaepXaTb MHGOpMauMlo O HaMMeHOBaHUM
opraHa, B KOTOpbIi obpaTuncs 3asiBuTenb, haMunuilo, MMsi, OTYECTBO (nocrnegHee - npu
HanMuMm) N OOMMKHOCTb CrieumanmncTa, NpUHSBLUEro TenedOHHbIN 3BOHOK. [1py HEBO3MOXHOCTH
MPUHSIBLLETO 3BOHOK Crieyuannucta camMocTOsiTENIbHO OTBETUTb Ha MOCTaBIiEHHble BOMPOCHI
TenedoHHbI 3BOHOK NepeagpecoBbIBaeTcsl (NEPEBOANTCS) HA APYroe AOMKHOCTHOE NNLO UM
obpaTtuBLlEMYyCSl TpadaHUHy coobLllaeTca HoMep TenedoHa, MO KOTOPOMY OH MOXeT
nonyynTb HeobxoanmMyto MHopmaumio.

B cnyyae noctynneHus oT 3aaBuTtens obpalleHnsi B TMCbMEHHON (3MeKTPOHHON) dhopme
OTBET Ha obpalleHne HanpaBnsaeTcs Takke B MMCbMEHHOW (3NeKTPOHHOW) hopMe He no3aHee
30 kaneHgapHbIX OHEW CO AHA pernctpaumm obpaweHus. [Mpu HanpaBneHun oTBeTa
yKasblBaeTCq [AOMMKHOCTb Nuua, nognucasllero OTBET, a Tawkke amunus, ums, oT4ecTBO
(nocrepHee - npn HanNMYKMKU) N HoMep TenedgoHa UCNONHUTENS.

1.3.2. CnpaBo4yHasa MHGOpMaUNA O MECTOHaXOXAEHUU, rpadmke paboTbl, KOHTAKTHbIX
TenedgoHax yNnofIHOMOYEHHOIro opraHa, agpece 3reKTPOHHOM MOYTbI YNOSTHOMOYEHHOro opraHa
pasmelleHa Ha ohuumanbHOM canTe YnosTHOMOYEHHOro opranHa, EMNry, PUTY.

CnpaBoydHass WHopMauma O MeCTOHaxOXaeHun, rpaduke paboTbl, KOHTaKTHbIX
TenegoHax M®L|, agpece anekTpoHHoW noytel M®L| pasmelieHa Ha odumumanbHOM cauTe
MoLI.

2. CtaHgapT npeAocTaBfeHUs MyHULMNanbLHOW ycnyru

2.1. HanmeHoBaHWe MyHULMNANbHOW YCIyTW.

HanmeHoBaHune MyHVILl,VIFIGJ'IbHOVI ycnyrn - nepeBoa Xurnoro nomMelleHunAa B HEXuroe
nomMmeLlieHmne N HeXXMroro noMeLeHnd B Xunoe nomMeLlleHume.

2.2. HanmeHoBaHuve opraHa, NpeoCcTaBNALWEro MyHULUUNANbLHYO YCyry.

OpraH MecTHOro camoynpasneHus.

Mo®Ll yyacTByeT B npegocTaBrneHm MyHULMNAansHOM YCNyru B 4acTu:

- MHOPMMPOBaHUA NO BONPOcaM NpeaocTaBneHnss MyHuLmMnanbHOW yCryru;

- MpyemMa  3asBfeHUn W  JOKYMEHTOB, HeobxoaumbiX ANs  npefocTaBreHus
MYHULMNANbHOW YCryru;

- Bblgayun pesynbTaTta npeaoCcTaBneHnst MyHULMNanbHON yCryru.

B npepocrtaBneHun MyHMUMNAnNbHOW  ycryrm B paMKax MeXBeOOMCTBEHHOIo
MHOPMAaLNOHHOIO B3anmMogenctems ydacteyeT ®PepepanbHasa cnyxba rocygapCTBEHHOWM
peructpauuu, Kagactpa W Kaptorpacdun, dDegepanbHass  Hanoroead  cnyxba,
cneuManusnpoBaHHble TOCY4apCTBEHHbIE W MyHMUMNAnbHblE OpraHu3aununm TEXHUYECKOM
WHBEHTapu3auuu.

3asBuTenb BnpaBe nogaTb 3asiBNeHWe O nepeBode nomeweHns depesd MoL B
COOTBETCTBUU C cornailieHnem o B3ammogenctanm mexgy MdL| n ynoriHoMOYeHHbIM OpraHom,
NnoYTOBbLIM OTMpaBneHnemM unu ¢ nomowpbto EMIY, PUY no dopme B COOTBETCTBUM C
MpunoxeHnem Ne 2 Kk HacTosLWEeMY aAMUHUCTPATUBHOMY perfnameHTy.



3anpewaeTtca TpeboBaTb OT 3asBMTENsS OCYLIECTBMEHUS OEWCTBUMWA, B TOM 4uUcne
cornacoBaHun, HeobXoauMbIX ANA MNOSYYEHUA MYHUUMNANbHOW YCNYrM WM CBSA3AHHbLIX C
obpalleHneMm B WHble TOCyLapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBreHus,
opraHuMsaumn, 3a UCKMYEHNEM MOMYYEHUS YCNYT, BKIMIOYEHHbBIX B NEPeYeHb YCryr, KOTopble
ABMAOTCA HEOOXO0AUMbIMUM U 06A3aTENbHBIMU ANA NPeLOCTaBNEHMUS MyHULMNANBHOW YCYTIn.

2.3. Onucanwue pesynbTata NnpegocTaBneHns MyHUUMNansHOM yCryriu.

PesynbTaToM  nNpegocTaBfeHWs  MyHMUMNanbHOM  yCcryrM  sIBNSIeTCA  NPUHSATOE
YNONTHOMOYEHHbLIM OpPraHOM peLleHne O nepeBofde unu ob oTkase B MepeBOAE KWIOro
NMOMELLIEHUS B HEXMIT0E NOMELLEHME N HEXUIIOTO MOMELLIEHUS B XXMUOe NOMeELLEHNE.

dopma yBegomMneHns o nepesoe (0Tkase B MepeBoe) XKMUIoro (HEXMoro) noMeLLeH1s B
Hexunoe (XKunoe) nomelleHue yTeBepxaeHa noctaHosneHnem [lpaButenbctea Poccuinckon
®epepaumm ot 10 aBrycta 2005 Ne 502 «O6 yTBepxaeHum hopmbl yBeAOMIIEHUS O NepeBoae
(oTka3e B rnepeBoAe) KUIOrO (HEXWUIIOro) NOMELLEHUS B HEXWnoe (Kunoe) nomeLleHue»
(MpwunoxeHne Ne 3 k HacTosALWeMY agMUHUCTPATUBHOMY PErfiaMeHTy).

PesynbTaT npegocTaBneHnst MyHULMNanbHOM YCryrn MOXeT ObiTb NOMyYeH:

- B YNOSTHOMOYEHHOM OpraHe MeCTHOro camoyrnpaerieHust Ha GymaxkHoM HocuTene npu
nn4yHoM obpalleHun;

- B M®L Ha BymaxHOM HocuTene nNpu JIM4HOM obpalleHuu;

- NMOYTOBbLIM OTNpaBriEeHNEM,

-Ha EHIY, PUT'Y, B ToM 4vncne B hbopme SNEKTPOHHOro AOKYMEHTa, NoAMUCAHHOro
3NEKTPOHHOM NOAMUCHIO.

2.4. Cpok npegocTaBreHnst MyHWUMNanbHOW yCcryrM, B TOM 4WCME C Y4YETOM
HeoGxoaMmocTM  obpalleHnss B opraHusauuu, yyacTByllMe B  NpegocTaBreHum
MYHULMNANbHOM YCIyru.

YNONHOMOYEHHBIN OpraH NpuHMMaeT peLleHne o nepesode unu ob oTkase B nepesoae
XXUNOro NOMeLLLEHUS B HEXWUITOE NOMELLEHNE U HEXMUIMOTro MOMELLEHUS B XUIoe NnomeLleHne He
nosgHee 4Yem 4Yepe3 45 OHel co OHS MpeAcTaBneHMst B yKasaHHbIA OpraH [OKYMEHTOB,
006513aHHOCTb MO NPEACTaBNEHMIO KOTOPbIX BO3MNOXeHa Ha 3asBUTENS.

B cnyyae nogaun gokymeHtoB B M®L| cpok npegocrtaBneHns MyHUUMNanbHOW YCIyru
ncuYncnsaeTcst Co AHS NOCTYNEHUS B YNONTHOMOYEHHbIM OpraH OKYMeHToB n3 ML,

B cnyyae nogauun gokymeHToB Yepes ENMIY, PIIY cpok npegocTaBneHnst CHUCNAETCs Co
AHSA NOCTYNIEHNS B YNOSTHOMOYEHHbIV opraH JOKYMeHToB. HanpaBneHune npuHaTbix Ha EHITY,
PUI'Y 3asBneHnn m [OKYMEHTOB OCYLIECTBASETCA C WCMOfb30BaHWEM €OWHOW CUCTEMBbI
MEXBEAOMCTBEHHOIO 3IEKTPOHHOIO B3aUMOLENCTBUSA U MOAKITIOYEHHOW K HEN pPermoHanbHOW
CUCTEMbI MEXBELOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOAENCTBUS.

[MpuocTtaHoBNEHME nNpedocTaBneHNd MyHUUMNANbHOW YCNYyrM 3aKOHOOATENbCTBOM
Poccunckon ®efepaumm He npegyCMOTPEHO.

CpoK Bbla4un JOKYMEHTOB, IBMAIOLLMXCSA pe3yrbTaToM NpeAoCTaBneHns MyHULMNansHOM
ycnyru,

- HE no3gHee 4eM 4epes 3 pa60q|/|x OHA CO OHA MNMPUHATUA pelleHnd B COOTBETCTBUU C
NMYHKTOM 3.1.3 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa.

2.5. HopmaTtuBHble NpaBoBble aKkTbl, perynupyowmne npegoctaBrieHne MyHULMNanbHOM
ycnyru.
MepeyeHb HOPMAaTUMBHbLIX MPaBOBbLIX aKTOB, PErynMpYwLLIMX MpeaocTaBneHme



MyHUUMNANbHOMW Yycrnyrm (C yKasaHMeM WX PEeKBU3UTOB W  UCTOYHWKOB OdmumnaribHOro
ony6nvkoBaHus), pasmellaeTcsa Ha omumanbHOM canTe YyNorHOMOYEHHOro opraHa, Ha EHIY,
PUTY.

YNONMHOMOYEHHbIN oOpraH obecnevnmBaeT pasMeLLeHME W  aKTyanu3auuio nepeydHs
HOPMaTUBHbIX MPaBOBbLIX aKTOB, PerynupyoLwmnx npegocTaBneHne MyHumnnanbHOn ycnyru, Ha
cBOeM omumanbHOM cauTe.

2.6. |/|C‘-IepI'IbIBa}OLLI,VIl7I nepevyeHb JOKYMEHTOB, KOTOPbIE 3adABUTESb AO0JKEH NpeacTaBUTb
CaMOCTOATENIbHO, U OOKYMEHTbI, KOTOPbIE 3adBUTES1b BrnpaBe rnpeacrtraBnUTb Mo cobCcTBEHHOM
MHUUnaTmBe, TaK KaK OHWU noanexart npeacraBiieHnio B paMKax MeXBeJOMCTBEHHOIO
I/IH(*)OpMaLI,I/IOHHOFO B3aMMOOENCTBUA.

2.6.1. WcuepnbiBatowuii nepeyeHb OOKYMEHTOB, HEOOXOAMMbIX AN NpedoCTaBreHus!
MYHULMMANbHON YCIYTH.

NcuyepnbiBaloWwmnini - nepeyeHb [OOKYMEHTOB, HeoOXoAuMMbIX Ans  NpedocTaBleHus
MYHUUMNANbHOW  YCryrn, KOTOpble  3asiBUTENb NPeAcTaBnsieT  CcaMOCTOSITENbHO B
YMNONTHOMOYEHHbIV OpraH:

1) 3asBreHne o nepeBoae NOMeLLEHUS;

2) TnpaBoycCTaHaBnuBawLliMe AOKYMEHTbl Ha nepesoAuMoOe MoMelleHune (I'IO,D,J'II/IHHI/IKI/I
NI 3acBmnaeTesibCTBOBaHHbIE B HOTapuaribHOM nopaake KOI'II/II/I);

3) nnaH NepeBoAUMOro MOMELLEHUSI C ero TeXHUYECKUM onucaHuem (B cryyae, ecnu
nepeBoANMOE NOMeLLEHME ABMSETCS XUMNbIM, TEXHUYECKMIA NAcnopT TaKoro NOMEeLLEHUS);

4) NoaTaXHbI NfiaH goma, B KOTOPOM HaxoauTcA nepesoamMmoe nomMeLleHmne;

5) NOArOTOBIIEHHbIN U OPOPMIIEHHbLIN B YCTAHOBSIEHHOM  MNOPSiAKE  NPOEKT
nepeycTponcTea u (uUnu) nepennaHUpoOBKU MNEPEBOAMMOro MNOMeLlleHus (B cryvae, ecnu
nepeycTponcTeo un (unun) nepennaHupoBka TpebytoTca ana obecneyeHuss MCNofb30BaHUS
TaKoro NOMeLLEHNSI B KAYECTBE XXUITOro UIM HEXMMOro NoOMeLLeHUs);

6) npoTokon obuero cobpaHna coO6CTBEHHNMKOB MOMELLEHWUIA B MHOTOKBApPTUPHOM OOME,
cogepXxawmni pelweHne 00 MX cornacMmM Ha NepeBOof >KUMOro MNOMELLEHUS B HeXunoe
nomMeLleHune;

7) corracue Kaxgoro COBCTBEHHMKA BCEX NMOMELLEHUN, npuMbIKaloLWnX K nepesogumomy
nomMeLwieHumto, Ha nepeBo XMUoro nomMeLweHnAa B HeXXnrmoe nomMmeLleHmne.

2.6.1.1 B cny4ae HanpaBsneHusi 3asBrnenuns nocpencrsom EHIY, PUTY, ceBepoeHunsa ms
AOKYMEHTA, YAOCTOBEPSIOLEro NUYHOCTL 3asBUTENs, npeactaBuTens opmupyloTcs npu
NOATBEPXAEHUN y4eTHON 3anucu B EguHoOn cucteme naeHTndukaumm n ayteHTndpukaumm s
COCTaBa COOTBETCTBYHOLUMX AAHHbIX yKa3aHHOM YYETHOW 3anvcu M MOryT ObiTb NPOBEPEHDI
nyTeMm HanpasneHusi 3anpoca C MWCMNOSMIb30BAHMEM CUCTEMbI  MEXBEOOMCTBEHHOMO
3MEKTPOHHOIro B3aMMOLENCTBUA.

B cnyyae, ecnu 3asBneHue nopaetcs 4Yepe3 nNpencTaBUTENS 3asiBUTENS, TaKke
npeacTaBnsieTcss JOKYMEHT, NOATBEPXKAAIOLNA MONIHOMOYMS Ha OCYLLECTBMEHNE AENCTBUI OT
uMeHn 3aasutens. B kayecTBe [OOKyMeHTa, MOATBeEpXOalowero nosIHOMOYMS  Ha
OCyWeCTBfEHNEe [OEeUCTBUA OT WMEHU 3asiBuTensd, npeactaBuTesNb 3asiBUTENs Bhnpase
npeacTaBnUTb:

- OPOPMIIEHHYID B COOTBETCTBMW C 3akoHogatenbcTtBOM Poccunckon depepaumm
AOBEPEHHOCTL (A1 PU3NYECKMX Nnu);

- O)OPMIIEHHYIO B COOTBETCTBUM C 3akoHogatenbCcTBOM Poccuickon depepaummn
[OBEPEHHOCTb, 3aBEPEHHYIO NMeYaTbio 3aaBUTENS U NOLAMUCAHHYKO PYKOBOAUTENEM 3asBUTENS



UIN YNOSTHOMOYEHHbBIM 3TUM PyKOBOAUTENEM JTMLIOM (NS IOpUaNYecKmx nuu).

B cny4yae, ecnu 3asiBrneHne nogaeTcs yYepes npencraBUTeNsa 3adBUTENS NOCPeACTBOM
EHIY, PUTY, n goBepeHHOCTbL npeacraBuTensa 3asiBUTENS WU3rOTOBMIEHA B 3NEKTPOHHOWM
dopme, Takas 4OBEPEHHOCTb A0MKHA BbITb NOANMCaHa 3NEKTPOHHOW NOANUCHI0, TpeboBaHus K
KOTOPOW ycTaHaBnuBalTCs 3akoHopaTenbcTBOM Poccuiickon denepaumn, perynupyrowmm
OTHOLLEHMS B 061aCTM MCMOMNb30BaHNS ANEKTPOHHbLIX NOAMUCEN.

YOoocTtoBepeHHas, COBepLUeHHas WNU  BbldaHHAs  HOTaApuycoM  OOBEPEHHOCTb
npeacraBuTens 3asiBUTENS B 3NEKTPOHHOM dhopMe [OMKHa COOTBEeTCTBOBaTb TpeboBaHWUSM
ctatbu 44.2 OcHoB 3akoHogaTenbcTBa Poccuinckon Pegepauum o Hotapuate ot 11 deBpans
1993 roga Ne 4462-1.

2.6.2. 3agBuTenb BNpase He NpeacTaBnATb JOKYMEHTbI, NpedyCMOTPEHHbIE B NOSNYHKTaX
3, 4 nyHkta 2.6.1, a TakKke B Cfiyd4ae, ecnv npaBO Ha nMepeBogMMOEe MOoMeLleHne
3apermctpuposaHo B EOMHOM rocydapCTBEHHOM peecTpe HeOBWXMMOCTW, [OOKYMEHTHI,
npeaycMoTpeHHbIe NOAMYHKTOM 2 NyHKTa 2.6.1 HacTodAwero agMMHUCTPaTMBHOIO perfnamMmeHTa.

2.6.3. JOoKkyMeHTbl (MX KONUM WM CBEAEHUsA, codepXallmecss B HUX), YKasaHHble B
nognyHktax 2, 3, 4 nyHkta 2.6.1 HacToawero agMUHUCTPaATMBHOINO perfiaMmeHTa
3anpalmnBaloTCa YNOSIHOMOYEHHbLIM OPraHOM B roCy4apCTBEHHbIX OpraHax, opraHax MeCTHOro
camoynpaBneHns 1 NoaBeLOMCTBEHHbLIX rOCY4apCTBEHHbIM OpraHam WM opraHam MECTHOro
camoynpaBfeHus opraHuM3auusix, B PacCnOpPSKEHUM KOTOPbIX HAXoOATCs  yKa3aHHble
AOKYMEHTbI, €CNN 3a8BUTENb HE NPEACTaBUIN YKa3aHHbIE JOKYMEHTbI CaMOCTOSTENBHO.

B cooTtBeTCcTBUM C nyHKTOM 3 cTaTbn 36 XXunuwHoro kogekca Poccunckon depepauunm
yMeHblUeHne pasmepa obLiero umyllectsa B MHOMOKBApTUPHOM OOME BO3MOXHO TOJSIbKO C
cornacusi Bcex CO6CTBEHHMKOB MOMELLLEHNI B JAHHOM JOME NYTEM €ro PEKOHCTPYKLMM.

B cootBeTcTBUM € nyHKkTOM 2 cTaTbkn 40 XunuwHoro kogekca Poccuickon deagepaumu,
€CNN PEKOHCTPYKLNA, NepeyCcTPoNCTBO U (MNKn) nepensiaHnpoBKa NOMeLLLEHNI HEBO3MOXHbI 6e3
NPUCOEOUHEHUST K HUM 4YacTu obuliero mMmyuiectBa B MHOIOKBapTUPHOM [OME, Ha Takue
PEKOHCTPYKLUUIO, NepeycTponucTBo M (MNun) nepensiaHMpoBKY MNOMELLEHUA [O0SDKHO ObliTb
Nnosly4eHo corrnacue Bcex CO6CTBEHHUKOB NOMELLEHNA B MHOTOKBApPTUPHOM JOME.

YNOMHOMOYEHHbIN OpraH, OCYyLEeCTBASOLWNA NepeBod NOMELLEHN, He BripaBe TpeboBaTb
OT 3asABUTENs NpeacTaBfeHne Apyrux AOKYMEHTOB KpOMe [OOKYMEHTOB, ucTtpeboBaHue
KOTOpbIX Yy 3asBUTEnNs [OonyckaeTcss B COOTBETCTBUM C MNYHKTOM 2.6.1 HacTosiwero
agMUHUCTPATUBHOIO pernamMeHTa.

Mo mMexBeoOMCTBEHHbIM 3anpocaMm YMNOAHOMOYEHHOIrO OpraHa, yka3aHHbIX B ab3saue
NnepBOM HACTOSLLEro MyHKTa, OOKYMEHTbl (MX KONMUW UM CBEAEHUS, coaepXaljmecs B HUX)
NpefoCTaBATCA rOCYyAapCTBEHHLIMU OpraHaMmu, opraHaMy MEeCTHOro camoyrnpasfeHna u
noaBe4OMCTBEHHbIMW FOCYAAPCTBEHHLIM OpraHam UM opraHamMm MeCTHOro camoyrnpaBreHus
opraHuM3auusaMu, B pacropsiKeHUN KOTOPbIX HaAXOAATCS YyKa3aHHble AOKYMEHTbl, B CPOK He
npesbIWaLWNA NATb paboymx OHEeN cO OHS MOCTYMNEHUs MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHu3auuvio, NpegocTaBnAwLWmne JOKYMEHT U MHOpMaLMIO, eCrln NHbIE CPOKU
NnoaroTOBKM W HanpasfeHnd OTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
dreepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [MpaButensctBa Poccuiickon depepauumn u
NPUHATLIMU B COOTBETCTBUUN C (heaepanbHbiMU 3aKOHAaMW HOPMATUBHBIMU NPaBOBLIMY akTaMu
cybbekToB Poccuinckon ®enepauunun.

2.7. VicyepnbiBalolWiniA NnepevyeHb OCHOBaHWA Anis oTkasa B MpUEMe [O0KYMEHTOB,
Heo6XxoanMbIX ANS NpeaoCcTaBnNeHns MyHULMNAanbHOM YCryri.

OTka3 B npueme OOKYMEHTOB, HeobXoOouMMbIX ONs NpPedoCTaBheHUs MYHULMNAnbHOW
ycnyru, 3akoHogatensctBoM Poccunckon degepaumm He npegyCMOTPEH.



2.8. NcyepnbiBaowmn nepeyeHb OCHOBaHWA ONA NPUOCTAHOBNEHUS WNWU OTKasa B
npegocTaBNeHnn MyHULMNANbLHOW YCNYIu.

[MpuocTaHoBrEeHMe nNpeaocTaBfieHUs MyHUMUMNANbHOW  yCrNyrn 3akoHOAATeNbCTBOM
Poccunckon ®efepaumm He npegyCMOTPEHO.

Otkas B nepesoge >XuJoro rnomeweHmna B HeXusioe TrnomMeleHne unnm HexXunnoro
nomMeLleHn4a B XXKnjioe nomMelleHmne aornyckaeTcd B cliyqae, eCrin:

1) 3asBuTENieM He npeacTaBfeHbl [OOKYMEHTbI, onpefesieHHble MNyHKToM 2.6.1
HacTosILLero agMMHUCTPATUBHOIO pernameHTa, 06s3aHHOCTbL MO NPeaCcTaBIEHUIO KOTOPbIX C
y4eTOM NyHKTa 2.6.3 HacTosALWero agMMHUCTPATUBHOIO perfnaMmeHTa BO3rioXeHa Ha 3asaBuTens;

2) NOCTyNfneHns B YNOMHOMOYEHHbIN OpraH OTBeTa opraHa rocyapCTBEHHOW BRacTw,
opraHa MeCTHOro camoynpasneHuss nubo noaBeLOMCTBEHHOM OpraHy rocygapCTBEHHON
BMacTV UM opraHy MeCTHOro caMoynpaBfeHns opraHm3aumnm Ha MEXXBEJOMCTBEHHbIV 3anpoc,
CBMAOETENLCTBYIOWEr0 06 OTCYTCTBUM OOKYMEHTa M (unu) uHdopmaumm, HeobxoanMbIxX A5is
nepeBoa XWoro NOMELLEHUS B HEXWUMOE NOMELLEHMNE UITN HEXWUIIONO NMOMELLEHUSA B XWUNoe
rnomeLleHne B COOTBETCTBUMN C NMYHKTOM 2.6.1 HACTOALWEro agMUHUCTPATMBHOIO perfameHTa,
€Cnn COOTBETCTBYHOLMN OOKYMEHT He Obin npeacTtaBneH 3asBuTENieM MO COOGCTBEHHOM
nHnymnatnee. OTKas B NEPEBOAE XKUIMOMO NMOMELLEHNS B HEXMUMOE MOMELLEHMNE UM HEXMIIOro
NMOMELLEHNS B >XMMOE MOMELLEHNE NO YKa3aHHOMY OCHOBAaHWMIO L4OMyCKaeTcs B Criyvae, ecnu
YMNOSHOMOYEHHbIN OpraH nocre noflydeHnss OTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc YBEAOMMUIT
3aaBUTENSA O MOJSTYYEHUN TaKOro OTBETA, NpennoXun 3asBuUTEmN0 NpeacTaBUTb OOKYMEHT U
(vnn) wnHpopmaunto, HeobxoguMmble AN MNEPEBOAA >KUMOFO MOMELLEHUSI B HEXWOE
NMOMELLEHNE WM HEXUITOTO MOMELLEHUSI B XKWUOE NMoMeLleHne, NPeayCMOTPEHHbIE MYHKTOM
2.6.1 HacTosAWero agMMHUCTPATUBHOIO perfnaMeHTa, U He MOoNyyYnn Takme AOKYMEHT u (1nw)
NMHopMauuio B Te4eHNe NaTHaauaT pabounx gHen co AHA HanpaBfeHns yBe4OMEHMS;

3) NpeAcCTaBneHnss  OOKYMEHTOB, OnpedeneHHblX MyHKToM  2.6.1  HacToswero
aAMWHUCTPATUBHOIO perfiameHTa B HeHaanexawmm opran;

4) HecobnogeHne npenyCMOTPEHHbIX cTaTtben 22 XunuwHoro Kogekca YCroBui
nepesofa NOMELLEHUS, @ UMEHHO:

a). ecnuM [OCTyn K MepeBoAUMOMY MOMELLEHMIO HEBO3MOXeH 06e3 MCMnonb30BaHus
noMeLLeHnin, obecrnedmBaloLWnX AOCTYN K XKUMNbIM NMOMELLEHMSM, MU OTCYTCTBYET TEXHUYECKAs
BO3MOXHOCTb 00opyaoBaTh TakoM OOCTYN K AaHHOMY MOMELLEHUo (MpU NepeBOAEe >KUMOro
NMOMELLEHUS B HEXNIOE NOMELLIEHME);

6) eclin nepesoanmMoe rnomMmelleHne ABNAeTCA YacCTbio XWUI0ro nomeLwleHnA nnoéo
ncnoJib3yeTcd COOCTBEHHMKOM AaHHOr0 MOMELLEHUS UM UHbIM rpaxgaHMHOM B Ka4decTBe
MecCTa NOCTOAHHOIO NPoOXXMBaHUA (I'Ipl/l nepesoge Xunoro noMeLleHnd B Hexxmroe I'IOMeU_l,eHI/Ie);

B) . ecnu npaBO COBGCTBEHHOCTU Ha NepeBOAMMOE MOMELLEHNE OBpeEMEHEHO npaBamu
Kaknx-nmbo nuu;

F) . €CIMM nocrie nepesoaga mn3 XUnoro rnomMeLleHnAa B Hexuroe nomMelleHne MCKIro4veHa
BO3MOXHOCTb O0CTyna C uncnosyb3oBaHNEM nomewleHnn, obecnevnBaroLLnX OOCTYN K XUNbIM
NOMELLEHUNAM,

[) . ecnv Npu nepesBoe KBapTUPbl B MHOrOKBapTUPHOM [OME B HEXWUNOe NOMeLLEHNE He
cobnoaeHbl cneayolme TpeboBaHUA:

- KBapTupa pacnoJyioXXeHa Ha NepBOM 3TaXe yKa3aHHOro aoma;

- KBapTupa pacnofioXdkeHa Bbllle MNepBOro 3Taxa YyKa3aHHOro goma, HO MNnoMeLlleHuAd,
pacnonoxeHHble HenocpeanCcTBeHHO Mnoa KBapTVIpOI7I, I'IepeBOD,VIMOVI B HEXXMJ10€ NoMeLLeHneE, He



ABNAKTCA XXUJNbIMU;

€) TaKke He JonyckaeTcs:

- NepeBoq, >XWMNOro MOMELEHNsT B HAaeMHOM [OMe COuManbHOro WCMonb30BaHUsS B
HEXWNoe NOMELLIEHME;

- NepeBoOq, XWMOro MNOMELLEHUST B HEXWNOEe MNOMELLEHNE B LENAX OCYLIECTBMEHUS
pPenUrmo3Hon OesaTenbHOCTY;

- NepeBo HEXWUIIOro MOMELLEHUST B XWUIOE MOMELLEHNE, €Crln Takoe MNoMelleHne He
oTBevaeT TpeboBaHMsM, ycTaHOBMNEHHbIM [locTaHoBneHnem MNpasutensctea PP ot 28 aHBaps
2006 r. Ne 47 «O6 yTBepxxaeHum NonoxeHnsa o NpU3HaHM NOMELLIEHMS XXUMbIM NOMELLEHNEM,
XXUMOro NoMeLeHnsa HENPUrogHbIM Ans NPOXMBaHUS, MHOTOKBAapTUPHOro AoMa aBapuUnHbIM U
nognexawumMm CHOCY WUNU PEeKOHCTPYKUWUKW, CadoBOro AomMa XWnbiM AOMOM U XWUIOro goma
cagoBblM [OOMOM» WM OTCYTCTBYET BO3MOXHOCTb 0OOecneyntb COOTBETCTBME TaKoro
nomeLleHNsa yCTaHOBNEHHbIM TpeboBaHMAM.

5) HecOoOTBETCTBUS MPOEKTa NepeycTponcTBa M (UNn) NepennaHNpoBKM NOMELLEHUS B
MHOrOKBapTMPHOM AoMe TpeGoBaHNAM 3akoHoAaTenbCTBa.

Henony4eHue nnu HecBoeBpeMeHHOE NoSTlyYeHne JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1
afMWHUCTPATUBHOIO perfiameHTa M 3anpoLUeHHbIX B rOCyAapCTBEHHbIX OpraHax, opraHax
MECTHOro camoyrnpaBfieHUs U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam unv opraHam
MECTHOro camoynpasfeHns opraHn3aumnsax, B pacnopsXKeHUN KOTOPbIX HAXOAATCS YKa3aHHble
OOKYMEHTbI, HE MOXET ABMNATbCSA OCHOBAHWEM A1 OTKa3a B NepeBOAe XWUOoro noMeLeHns B
HeXunoe nomMeLLeHne N HeXnioro NOMeLLEeHUs B XXUoe noMeLLeHme.

2.9. NepeyeHb ycnyr, KoTopble SIBNSTCA HeobxoaAMMbIMM U obs3aTenbHbIMKU  Ans
npegocTaBneHns MyHUUMNanbHOW YCryr, B TOM YMCre CBEAEHUS O JOKYMEHTe (QOKyMeHTax),
BblJaBaeMOM  (BbljaBaeMblX) OpraHu3auusiMi, y4acTBYHOLWMMKM B  NpPeLoCTaBfeHnm
MYHULMNANbHOW YCRyru.

Ycnyri, koTopble SIBNSIOTCA HeoOXoAMMbIMU U 06si3aTeNbHbIMU AN NpeaoCcTaBneHus!
MYHULMNANbHOW YCIyru:

1) ycnyra no MOArOTOBKE TMNPOEKTa MNepeycTpoucTBa M (Unun) nepennaHnpoBKM
nepeBoaMMOro noMelleHus (B cnyyae, ecnv nepeycTtponucTBOo U (Mnv) nepennaHupoBkKa
TpebytoTca ans obecneyeHns MCMoNb30BaHMS TAKOro MOMELLEHUS B KA4ecTBE XKWUIOro UIu
HEXMMNOro NOMeLLEHNS);

2) odopmneHne JOKYMeEHTa, yOOCTOBEPSIOLLEro npasa (NonHOMOo4YMs) NpeacTaBuTens, B
crnyyae, ecnu 3a npegocTaBneHneM ycnyrm obpallaeTtcs npeactaBUTenb 3asBUTeNs;

2.10. MNMopsgok, pasmep U OCHOBaHMUA B3VMMaHWUSA rOCY4apPCTBEHHOM MOLUSNMHBLI MU MHOWN
nnaTbl, B3MMaemMou 3a npegoctaBneHne MyHUUunanbHOW yCryru.

MpegocTaBnexne MyHUMLMNansHOM ycnyru OCyLLEeCTBAeTCS 6ecnnaTHo,
rocygapCTBeHHas MoLunnHa He ynnavymBaeTcs.

2.11. Nopsigok, pasMep U OCHOBaHUA B3MMaHWA nNnaTtbl 3a MpegocTaBrieHne YCIyr,
KOTOpble ABNATCA HeobxoaMMbIMK 1 06A3aTenbHbIMU ANA NPeAoCTaBNeHNss MyHULUNanbHOM
ycryru, BKNoYas nHopmauuio 0 MeToarke pacdeTa pasMmepa Takov nnatbl.

nOpﬂ,D,OK, pasmep n 0CHOBaHMA B3MMaHUA MiiaThbl 3a npegocraBrieHne yenyr, yKka3aHHbIX B
NyHKTE 2.9 HacTosiwero aadMUHNCTPATUBHOIO pernamMmeHTa, onpegendeTca opraHm3aunamm,
npeaocrtaBidlWNMN OaHHbIE YCIYTA.



2.12. MakcmarbHbI CPOK OXMOAHUSA B 0Mepeau npuy nogade 3anpoca o npegoctaBneHnm
rocyapCTBEHHOM UIM MYHULIMMAnbHOW YCNyru v npu nonyyeHnn pesynstaTta npegocraBneHus
rocyapCTBEHHOM UMY MyHULMNAIbLHOW YCryri.

MakcumarnbHbI CPOK OXMAAHUS B ovepeau Npu nogade 3asiBNeHus o npegocTtasBneHunm
MYHULMMNANbHON YCIyr U Npu noryvyeHun pesynbTata AaHHOW MYHMUMMANbHOW YCIyru He
OOIKeH npesblwaTb 15 MUHYT.

2.13. Cpok X nopsgok peructpauum  3anpoca 3asiBUTenst O NpeaocTaBneHun
rocyaapCTBEHHOM UM MyHULMNANbHOW YCyru.

3asiBrneHne o NpeaoCcTaBleHnn MyHUUMNANbHOW yCnyrn, npeacTaBneHHoe 3asiBUTENem
nM4yHO NMBO ero npeacTaBUTENEM, PETMCTPUPYETCS YNOMHOMOYEHHBIM OpraHoM B TeyeHue 1
paboyero AHsA ¢ AaTbl NOCTYNNEHMS TaKoro 3asiBNeHus.

3aaBneHre 0 NpegoCTaBNEHUM MYHULUMNANbHOW YCRyrn, NPeAcTaBrieHHOe 3asiBUTENEM
nmbo ero npeacrtasutenem yepe3 MOL|, pernctpmpyeTtcs ynoniHOMOYEHHbIM OpraHoOM B A€Hb
noctynneHus ot MOLL.

3adaBneHune, nocTynuellee B aneKkTpoHHon d¢opme Ha EHIY, PIIIY peructpupyetcs
YNONTHOMOYEHHbBIM OpPraHOM B [E€Hb €ro NocTynfieHnst B Criydae OTCYTCTBUS aBTOMaTUYECKOW
perncTpauum 3anpocos Ha ENMIY, PMTY.

3adaBneHune, nocTynuellee B Hepabodee BpeMs, perncTpupyeTca YnorHOMOYEHHbIM
opraHoMm B nepBbI paboynin eHb, cneayowmnin 3a AHEM ero NonyyYeHus.

2.14. TpeboBaHMs K NOMELLEHUSM, B KOTOPbIX NPeAoCTaBMATCA rocygapCTBEHHbIE U
MyHUUMNAanbHbIE YCryrn, K 3any OXuaaHus, MecTaM [ns  3aroflHeHUs 3arnpocoB O
npegocTaBfeHnn rocyaapCTBEHHON UMM MyHULMMAnNbHOW ycnyru, MHPOpMaLUNOHHbIM CTEHOAM
c obpasuamun nx 3anofiIHeHUs U NepevyHeM JOKYMEHTOB, HeobxoaMMbIX ANA npefoCcTaBneHus
KaXXgon rocygapCTBEHHOW WM MyHUUMNANbHOM YCryrM, B TOM 4ucne K obecnedeHuto
AOCTYMNHOCTU AN MHBANUAOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3awmTe MHBanNnaoB.

2.14.1. NomelieHna ynosITHOMOYEHHOro opraHa Ans npegocTaBreHns MyHULMNanbHOU
yCcnyru pasmMeLLaroTcs Ha NepBOM aTaxe 34aHusi, 000py0BaHHOIO OTAENbHBIM BXO40M, NMnbo B
OTAENbHO CcTosAWEeM 3gaHun gns cesobogHoro poctyna 3asisutenen. [lepeaBwkeHue no
noMeLleHNaAM YMOMIHOMOYEHHOro oOpraHa, B KOTOPbIX MNPOBOAUTCA MpueM 3asiBNeHus Wu
AOKYMEHTOB, He JOMMKHO co3aBaTth 3aTpygHEHUI AN1S NNl C OrpaHUYeHHbIMU BO3MOXHOCTAMM
300pPOBbS.

Mpwn pacnonoXeHun MNOMELLEHNS YMNONIHOMOYEHHOrO oOpraHa Ha BepxHeM 3Taxe
cneumanucTbl YNorIHOMOYEHHOro opraHa o6si3aHbl OCyLLecTBNATb MNpueM 3asiBUTenen Ha
NepBOM 3Taxe, eCrv Mo COCTOSIHUIO 340POBbS 3asiBUTENb HE MOXET NOAHSATLCS MO NEeCTHULE.

Ha TeppuTtopun, npunerawolein K 3gaHuio YNnoNTHOMOYEHHOrO OpraHa, OpraHuM3ylTcs
MecTa AN MapKoBKM aBTOTPAHCMOPTHLIX CPEACTB, B TOM YMCIe MecTa [Nl MapKOBKM
aBTOTPAHCMOPTHbIX CPeACcTB MHBaNMAoB (He MeHee 10 NPOLIEHTOB MECT, HO HE MEHEE OfHOro
MecTa), OCTYn 3asBUTENEN K NapKoBOYHbIM MecTaM siBNnsieTcs GecnnaTHbIM.

MNMomMelleHMe YMNOMHOMOYEHHOrO oOpraHa Ans npuema 3asiBuTenert obopyayeTcs
NHOPMALIMOHHBIMU CTEHAAMU, HA KOTOPbLIX pa3MellaeTcs popma 3asiBNeHusi ¢ o6pasuom ee
3anosiHeHVs1 1 nepeyvyeHb OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCcTaBneHnst MyHULMNanbHON
ycrnyru.

MNomelueHuns, B KOTOPbIX OCYLLEeCTBNAKTCA nencTeus no npenocrtaBliEHUIO
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, obecneunBatoTcs KOMMNbOTEPAMU, CpeacTtBamMn CBA3U, BKIOYasd



AOCTYyNn K WH(POPMAUMOHHO - TEerleKOMMYHWKAUWOHHOW ceTu «MHTepHeT», OpPrTexHUKOWN,
KaHUEeNAPCKUMN MNPUHAANEXHOCTAMU, UHAPOPMALMOHHBIMUA U CMPaBOYHbIMK MaTepuanamu,
HarnsaHom nHopmaumen, CTynbsaIMn U cTonamm, cpecTBamMum NOXapoTYLLEHUSA U ONOBELLEeHUS
O BO3HWKHOBEHUW 4Ype3BblMaHOW CcuTyauun, [JOCTYNOM K pPervMoHanbHOW cucteme
MEXBEJOMCTBEHHOMO 3fIEKTPOHHOrO B3aMMOAENCTBUS, a Takke obecnevnBaeTcs AOCTYMHOCTb
ANS  MHBaNMAOB K YyKasaHHbIM MOMELLEHUSM B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccunckon ®egepaumm o coumnanbHON 3alumMTe MHBaNUOoB.

3an oxugaHus, Mecta ans 3anofiHeHUs 3anpocoB U Npuema 3assuTenen obopyayTes
CTYNbAMU, N (UNN) KpeCerbHbIMWU CEKLUUAMMU, U (UNN) CKAMBbAMMU.

MHdopmaLnoHHble MaTepuansl, NnpeaHa3HavyeHHble aNns MHpOpMUpOBaHNA 3asBUTENeNn
O nopsgke nNpefocTaBrieHns MyHUUMNANbHOW yCnyrn, pasMeLLaroTcss Ha WMH(OPMaLNOHHBbIX
CTeHAax, pacnosioKeHHbIX B MecTax, obecneymsatoLLmx JOCTYN K HUM 3asBUTENEN.

NHdopmaunoHHble MaTepuansl, NpeaHasHayYeHHble Ans MHPOPMUPOBaHUS 3asiBUTENEN
0 nopsiake NPefoCTaBreHUst MyHULMMNANbHOW YCryrn, pasMeLlalTcsl Ha MHAGOPMaLUMOHHbIX
CTeHOax, pacnofioXEHHbIX B MecTax, obecrneuvBaloMX AOCTYN K HUM 3asiBUTENen, u
OOHOBNSATCA MNpUM  M3MEHEHUW 3aKkoHoAaTernbCTBa, PEerynupyloLllero npegocTaBneHne
MYHULMNANbHOM YCIyrn, U CNpaBOYHbLIX CBEAEHUIA.

NHopMaLmOHHbIE CTEHObI OOMKHbBI pacnonaratbCs B MecTe, A0CTYMHOM 41151 NPOCMOTpa
(B TOM 4ncne npu 60MbLIOM KONMYeCcTBe noceTuTenen).

2.14.2. Ana  obecneyeHnMss  OOCTYNHOCTM  MOSyMEHUS  MYHMUMNANbBHOWM  YCNyrn
ManoMobusbHbIMU FpynnaMmn HaceneHus 3aaHus U COOPYXXEHUS, B KOTOPbIX OKa3blBaeTCH
ycnyra, obopyaytTcsi corflacHo HopMatuBHbiM TpeboBaHusm «CIT 59.13330.2016. Ceopg
npasusi. [JOCTYNHOCTb 34aHWA W COOPYXEHUA [N ManoMoOUnbHbIX rPynn HaceneHus.
AktyanusnpoBaHHasa pegakumss CHull 35-01-2001».

B kabuHeTe no npuemy ManomMoOunbHbIX FPynn HaceneHus uMeeTca MeauuuHcKas
anTeyka, nutbeBas Boga. [lpu HeobXxoAMMOCTM COTPYAHWK YMNONHOMOYEHHOro OpraHa,
OCYLLECTBNAOLWMIA NPUEM, MOXET Bbl3BaTb KapeTy HEOTIOXHON CKOPOW MOMOLLM.

an/I O6anJ,eHl/WI rpaxgaHmHa C HapyweHUndamMm (*)yHKLI,I/Iﬁ OnopHoO-ABUraTesibHoro
annaparta pa6OTHI/IKI/I YNOJIHOMOYEHHOIro opraHa npeanpnHMMarT crieagyruime AEencTBUS:

- OTKPbIBAKOT BXOAHYK OBEPb W MOMOrarT rpaxagaHuHy GecnpensaTCTBEHHO MOCEeTUTb
3[0aHMe YMNoNTHOMOYEHHOro OpraHa, a Takke 3apaHee npeaynpexgalwT O CyLeCTBYHLLMX
Oapbepax B 30aHuK;

- BbISICHSIOT LeNnb BM3MTa rpaxaaHuHa M COMPOBOXAAKT ero B kabuHeT no npuemy
3asiBNEeHUsl; MOMOratoT rpakaaHUHy CcecTb Ha CTyn WM pacnonaratT Kpecro-Konsicky y ctona
HanpoTMB creumnanncTa, OCyLECTBSAIOWEro NPUeM;

- COTPYAHUK  YMNMOJIHOMOYEHHOro opraHa, OcyLLl,eCTBJ'IFIlOLLl,I/IIZ npuem, npuHMMaeT
rpaxgaHnHa BHEe o4epeaun, KOHCYINbTUPYET, OcCylecTBldeT npuemM 3adaBrneHund C
HeobxoauMbIMK OOKYMEeHTaMW, OKa3blBae€T MNOMOLlb B 3aloJiIHeEHUA 6GnaHkoB, Konmpyet
OOKYMEHTbI;

- N0 OKOHYaHWK npeanocTaBJieHnA MyHMLlMHaﬂbHOIZ ycnyrmn coTpyaHuK ynosIHOMOYEHHOIo
OopraHa, OcyLLl,eCTBJ'IFII-OLIJ,I/IVI npuem, nomoraeTt rpaxgaHnHy NOKUHYTb KabuHer, OTKpbIBaeT
OBEPU, conpoBoXaaeT rpaxgaHnHa OO BbiXoda W3 30aHUA U NOMOraeT NOKUHYTb 34aHue;
nepepaet rpaxgaHunHa conpoBoxagawwemy Jnuuy Wi no  ero  XenaHuwo Bbl3bIBAeT
ABTOTPAHCNOPT N OKa3biBaeT coaencTeune npwn ero nocagke.

Mpu obpalleHnn rpaxkaaH ¢ HegocTaTkammn 3peHust paboTHUKM YNONTHOMOYEHHOIO opraHa



npeanpuHMMaloT crieayoume oencTeus:

- COTPYOHWK YMOSIHOMOYEHHOrO0 OpraHa, OCYLECTBASWUN NpueMm, npUuHUMaeT
rpaxgaHuHa BHe oyepenu, NoOMOraeT COPUMEHTMPOBATLCSH, CECTb Ha CTYM, KOHCYNbTUpPYET,
BCIyX MPOYMTbIBAET AOKYMEHTbI M Janee no HeobxoaAMMOCTU Npou3BOAWUT UX Bblgady. [pu
oOLLeHNN C rpaXgaHMHOM C HeloCcTaTKaMu 3peHunst HeobxoanmMo obLaTbCst HeNOCPEACTBEHHO C
HAM camMuM, a He C COMNpoBOXAawlWMM ero nuvuom, B Oecege nonb3oBaTbCsi OObIYHOM
pa3roBOPHON NIEKCMKON, B MOMELLEHMM HE crieayeT OTXOA4MTb OT Hero 6e3 npegynpexaeHns;

- COTPYAHUK YMONTHOMOYEHHOrO OpraHa OKasblBaeT MOMOLb B 3anofiHEHUM GraHKOB,
KonupyeT HeobxoauMble AOKYMeHTbI. s nognnucaHns 3asiBneHnst NoaBoauT FINCT K aBTOpYyYke
rpaxkgaHuHa, MNOMOraeT COpuUeHTUpoBaTbCs W noanucatb 6naHk. lMpu HeobxoaumocTu
BblOalTCA NaMATKM Anst cnaboBnasaLmx ¢ KpynHbIM LWPUATOM;

- MO OKOHYaHWUM NPeAOoCTaBNEHUS MyHULMNANBHOW YCIyrn COTPYAHMK YNONTHOMOYEHHOrO
opraHa, OCYLLUEeCTBMSWMIA MNpuem, MNoMoraeT rpaxgaHuHy BcCTaTb CO CTyna, BbIMTU U3
kabuHeTa, OTKpbIBAET ABEPW, CONPOBOXKAAET rpaXkaaHMHa K BbIXOA4Y U3 34aHMsl, U NPOBOXaeT
Ha ynuuy, 3apaHee npedynpeauB NOCeTUTENS O CyLLECTBYOLWMX Bapbepax B 3gaHuu, nepegaet
rpaxgaHvHa  COMPOBOXAAWOLWEMY FMuy WM MO KeNaHW  rpaxaaHuHa  Bbl3blBaeT
aBTOTPaHCMOPT.

Mpw obpalleHnn rpaxaaHuHa ¢ gedektamm cnyxa paboTHMKN YyNOTHOMOYEHHOMO opraHa
npeanpuHUMaloT crieaylolme AencTBUs:

- COTPYOHMK  YNOMTHOMOYEHHOTO OpraHa, OCYLIEeCTBMSIOWMIA NpueM rpaxaaH c
HapyLleHneM criyxa, obpalyaetcsi HenocpeacTBEHHO K HeMy, cripaluMBaeT O LUenu BM3nUTa U
AaeT KOHCynbTauuto pasMepeHHbIM, CMOKOMHbIM TEMMOM peyu, Npyu 3TOM CMOTPWUT B NULIO
NoceTUTenNs, roOBOPUT SICHO, CroOBa AOMOMHSAET MOHATHBbIMU XecTaMu, BO3MOXHO OOLLeHne B
nMMCbMEHHOM hopme NGO Yepes nepeBoaYMKa XXECTOBOTO A3blka (CypAonepeBoaUnKa);

- COTPYAOHWMK YMOMHOMOYEHHOIO OpraHa, OCyLLECTBSOWNIA NPUEM, OKa3biBaeT MOMOLLb U
cofencTene B 3anonHeHnn 6naHKoB 3asiBNEHUI, KONUPYET HeOOBXoaUMbIE AOKYMEHTbI.

2.14.3. TpeboBaHust K KOMGOPTHOCTU M OOCTYNHOCTU NPEAOCTaBEHMS] FOCYAapCTBEHHOM
ycnyrm B MOL] yctaHaBnueatoTcs noctaHoBneHmem lNpasutensctBa Poccuinckon ®epepaumm
oT 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHuM3aumm OesaTenbHOCTU
MHOFO(OYHKLMOHAMNbHbLIX LEHTPOB MpeaoCTaBfeHns rocygapCTBEHHbIX WM MyHUUMNANbHbIX
ycnyr».

2.15. lokasaTenun OOCTYNHOCTU U Ka4yeCTBa MyHULUMNANbLHOW YCNyri.

KonuuyecTBo B3aMMoAeNCTBUI 3asiBUTENS C COTPYAHMKOM YMNOSIHOMOYEHHOIO opraHa npu
npeaocTaBneHMn MyHULMNANbHOW ycnyrm - 2.

MpoAOMKUTENBHOCTL B3aUMOAEWNCTBUIA 3asiBUTENS C COTPYAHUMKOM YMNOSIHOMOYEHHOro
npu NpeaocTaBneHMM MyHMUMNANbHOM yCnyrn - He 6onee 15 MUHyT.

BO3MOXHOCTb nonyyeHns WH@opmMaumMm O xode npeaoCTaBneHuss MyHUUUnanbHOW
ycnyrm, B TOM 4uUCNEe C WCNOfb30BaHMEM WHPOPMALMOHHO - TEeNeKOMMYHUKALWUOHHbIX
TEXHOJIOMUNA.

2.15.1. MHbIMM  nokasaTensMuM  KayecTBa M [OOCTYMHOCTM  NPEeAOCTaBMeHUs
MyHUUMNAnbHOM YCryru BMAOTCS:

pacnonoXXeHHOCTb nomMeLleHumn YNOJIHOMO4Y€HHOI0 OpraHa, npegHa3Ha4YeHHbIX A4
npenocrtasrieHnA MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyru, B 30He OOCTYNHOCTU K OCHOBHbIM TPaHCMOPTHbIM
MarncTpanam,;



cTerneHb MHPOPMUPOBAHHOCTU 3asiBUTENSA O Nopsake npefocTaBreHns MyHULMNanbHON
ycnyru (BoCTynHOCTb MHpopMaLMM 0 MyHULMNANbHON ycnyre, BO3MOXHOCTb Bblibopa cnocoba
nosly4yeHust nHopmaummn);

BO3MOXXHOCTb Bblbopa 3asBuTenem cdopm obpalleHus 3a nofyyvyeHvemM MyHUUMNanbHON
ycnyru;

OOCTYMNMHOCTb 06pau.|,eHM;| 3a rpeagocrtasrieHneEmM MyHVILI,VII'IﬁJ'IbHDVI ycnyru, B TOM HnUcne and
Jinyg € orpaHn4eHHbIM BO3MOXHOCTAMW 300POBbA,

CBOEBPEMEHHOCTb NpenocTaBiieHnsA MyHVILl,VII'IEU'IbHOVI ycnyrm B COOTBETCTBMM CO
CTaHOapTOM ee npeaoctaBliEHNA,

cobniogeHne CpoKOB MpeaoCTaBneHUsT MyHULMNANbHOW YCIYrM U CPOKOB BbINOSTHEHMS
agMUHMCTPATMBHBIX Npoueayp Npu NpeaoCcTaBrneHnn MyHULMNANnbHOW YCryru;

BO3MOXHOCTb NOSy4eHust HPOpPMaLMmn 0 Xxoae NPeAoCTaBNeHNst MyHULMNANbHON YCNyTu;

OTCyTCTBUE 060CHOBaHHbIX xanob co CTOPOHbI 3adaBUTENA MO pe3ylibTaTam
npenocrtasrieHnA MyHI/ILI,VII'IaJ'IbHOIZ YCIyru;

OTKPbITbIN JOCTYN AN 3asBUTENEN K MHOopMaLMm 0 NOpsiAKE N CPOKaX NpeaoCTaBneHns
MYHULMNANbHOW ycnyru, nopsake obxanosaHusa genctenn (6esnenctens) ynonHOMOYEHHOIO
opraHa, pPyKOBOAMTENS YMNOSIHOMOYEHHOro opraHa nubo cneynanucta YMNosTHOMOYEHHOrO
opraHa;

Hannyne HeobXxo4MMOro U AOCTaTOYMHOro KonmyecTBa cneumanmcToB YNOJIHOMOYEHHOIo
OopraHa, a Takxe nomMeLleHnm YNOJIHOMOYEHHOIo OpraHa, B KOTOPbIX OCYLLECTBIIAETCA NMpUuem
3a9BNeHnn n OOKYMEHTOB OT 3asaBuUTENEN.

2.15.2. YNONHOMOYEHHbIM OpraHomMm obecnedymBaeTcs CO34aHWe WHBaNMgamMm U UHbIM
ManoMobusibHbIM rpyrnnam HaceneHusa criegyrowmx YCrnoBuin AOCTYNHOCTM MyHULMMIANbHON
yCryrmu B COOTBETCTBMM C TpeboBaHUAMMU, YCTAHOBMEHHbIMU 3akoHOAATENbHbIMA U WUHBIMU
HOPMaTUBHbLIMW NPaBOBLIMW aKTaMM:

OKasaHuMe WHBanugam noMoLuM, HeobxoaMMOon Ans MonyyYeHust B AOCTYMHOW Anst HUX
dopme nHdopmMauum o npaeBunax NPeAoCTaBNeHUss MyHULUMNAanbHOW yCryrn, B ToM yucre o6
ocbopMneHnn HeobxoaMMbIX Anst MONYYEeHUS MyHUUMNAnbHOW YCryrm [OOKYMEHTOB, O
COBEPLUEHUN UMW OPYrMX HEOOXOAUMbIX ANst NOMAYYEeHUsT MyHULMNAnbHOM YCNyrn OeNCTBUIA;

npenocTaBneHme MyHUUMNanbHOW yCnyrM uHeanuaamM no crnyxy, npyv HeobxogumocTu, ¢
NCMONb30BaHNEM PYCCKOrO XXECTOBOrO A3blka, BKMoYas obecrneyeHune Oornycka B NoMelleHue
cypaonepeBoa4unka, TdpnocypaonepeBoaymnKka;

OoKasaHMe MOMOLWM WMHBanNuaam B MNpeodoneHuM 0apbepoB, MELLALWMX MONyYeHUo
MYHULMNANbHOW YCIyr1 HapaBHe C APYrMMKn NLamu.

2.15.3. Tlpun npegpoctaBneHn MyHULMNANIbLHOW YCIyrn B3aMMOLEWCTBUE 3asBUTENS CO
crneuvanucTtoMm YnosIHOMOYEHHOrO oOpraHa OCyLWecTBAAeTca npu  JNIMYHOM  obpalleHuu
3aaBuTensd:

ANsi nonyyYeHns nHopMauum no Bonpocam npeaocTaBneHnst MyHUUMNanbHOM YCnyru;
Ansi Nofayun 3asiBNeHust U JOKYMEHTOB;

ANsi nonyyYeHns nHopMaLuumn o xoae nNpeaocTaBneHnst MyHULMNanbHON yCryru;



Ona nonyyvyeHunda pesynbtaTta npeaocrtaBlieHus MyHI/ILI,VII'IaJ'IbHOI7I ycnyru.

npO,EI,OJ'DKI/ITeJ'IbHOCTb B3aMMOLENCTBMSA 3adBUTENS CO CreunanncTom YNOJIHOMOYEHHOIo
OopraHa He MOXeT npesBblllaTb 15 MUHYT.

2.15.4. MNpepocTaBnexHme MyHuuunanbHon ycnyrn B MOL| BO3MOXHO npwu Hanuyum
3aKSIOYEHHOro cornalleHns o B3anmMoaencTBumn Mexay ynosiTHOMOYEeHHbIM opraHom n ML,

YNONHOMOYEHHBIN opraH obecneydnBaeT MHAOPMUPOBAHME 3asBUTENEN O BO3MOXHOCTH
nony4yeHns MyHuuMnanbHon ycnyrm Ha 6ase MOL. B cnyyae nogauv 3asiBneHuss o
npegoctaBneHnn MyHuumnanbHoW ycnyru B MOL| HenocpeactBeHHoe npefocTaBrieHne
MYHULMNANbHOW YCIyru OCyLLEecTBNAETCS YNOSTHOMOYEHHBIM OPraHoOM.

2.16. WHble TpeboBaHUA, B TOM 4MClle yYuUTbiBalOLWME OCOBEHHOCTM NpeaocTaBreHus
MYHMLMNANbHON YCyrn NO 3KCTEPPUTOPMAnbHOMY NPUHLMNY U OCOBEHHOCTU NpeaoCcTaBneHNs
MYHULMNANBHOWN YCyru B 3f1eKTPOHHON dhopMe.

2.16.1. 3aaBuTENb NpeaocTaBnsieT AOKYMEHTbl B OpraH, OCYLLEeCTBNSAOLWMUNA MNepeBos
noMeLLeHNs, N0 MeCTy HaXOXAEeHNA NepeBoAMMOro NoMeLeH1st HenocpeacTBEHHO NUMBO Yepes
M®L| B cOOTBETCTBUMN C 3aKMOYEHHBIM MU B YCTaHOBIIEHHOM [lpaButensctBom Poccumnckon
depepaumm nopsake cornawleHMemM 0 B3auMogencTBun.

2.16.2. 3asBuTenb Brnpase obpaTUTLCA 3a NpefocTaBreHneM MyHUUUNANIbHOW YyCriyrn u
nogatb JOKYMEHTbI, YKa3aHHble B MyHKTe 2.6.1 HacTosLwero agMMHUCTPaTUBHOIO pernamMmeHTa B
anekTpoHHon dopme 4yepes ENMIY, PUMY ¢ ucnonb3oBaHWMEM 3EKTPOHHbLIX [AOKYMEHTOB,
NoANUCAHHbIX 3NIEKTPOHHOM MNOAMNUCBID B COOTBETCTBUMM C TpeboBaHusmu PepepansbHOro
3akoHa oT 06.04.2011 Ne 63-03 «O6 an1eKTPOHHOM NOANNCKY.

YNOMHOMOYEHHbIN opraH obecnevmBaeT MHPOPMUPOBAHME 3asiBUTENEN O BO3MOXHOCTH
nonyyeHuss MyHuumnanbHomn ycnyri yepes EMIY, PIANY.

O6paweHne 3a ycnyrom 4epes ENMIY, PUIY ocywectBndetrca nyteM 3anofiHEHUS
WHTEPaKTUBHON opmbl  3asaBneHus (QopMMpOBaHUSA 3anpoca O NpeaocTaBreHUn
MYHUUMMNANbHON YCNyrn, coaepXaHue KOTOPOro COOTBETCTBYET TpeboBaHuaM opMbl
3asiBMeHns, yCTaHOBIIEHHOM HAaCTOALWMM aAMUHUCTPATUBHBIM pernaMmeHToM) (aanee - 3anpoc).

O6pauleHune 3aaBmTend B YNONHOMOYEHHbINA OpraH ykasdaHHbIM cnocobom obecnevnBaeT
BO3MOXXHOCTb HanpasfeHns 1 NosTly4eHns 0gHO3HAYHOW U KOHpUAEHUManLHoM nHopmMauum, a
TakKe MPOMEXYTOUHbIX COOOLLUEHNA W OTBETHOM WHGOPMAUMM B SNEKTPOHHOM BMAE C
NCNONib30BaHMEM JMEKTPOHHOW noanucu B nopsiake, NpeaycMOTPEHHOM 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunn.

2.16.3. Mpn npegoctaBneHUN MyHULMNANBHOW  YCNYrM B 9NEKTPOHHOW  dhopme
nocpeactesom EIMIY, PIIY 3assutento obecneunBaeTcs:

- MoNyYeHne MHgopMauumM O MOPSiAKE WM Ccpokax MpeaoCcTaBneHMst MyHUUMNanbHOWM
yCcnyru;

- 3anncb Ha NpYeM B YNONTHOMOYEHHbIV OpraH Ans Nofayu 3asiBNeHns U 0KYMEHTOB;

- chopmmpoBaHue 3anpoca;

- npuem n pernctpaumd ynoJiIHOMOYEHHbIM OpraHoOM 3anpoca 1 OKyMEHTOB;



- NornyyeHue pesynbTata NpeaoCTaBneHNs MyHULMNANbLHOW YCryru;

- nony4vyeHwue cBeAEeHNN O XO4€e BbINOSTHEHUS 3anpoca.

Mpw HanpaBneHun 3anpoca NCcnonb3yeTcs NPOCTas ANeKTPOHHAas NOANUCH, NPU YCIOBUM,
YTO JINYHOCTb 3asBMTENS yCTaHOBMIEHA NPU akTUBALMM YYETHOW 3anucu.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOJTHEHUS
aAMUHUCTpPaTMBHBIX Npoueayp (AencTteumn), TpedboBaHUA K NOPAAKY UX
BbINOJSIHEHUSA, B TOM YUCIle OCOGEHHOCTU BbINOJIHEHUA
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBMU) B 3NEKTPOHHOU chopme

3.1. UcuepnbiBatowmin nepedeHb agMUHUCTPATUBHBIX Npoueayp

1) npuem n peructpauusa 3asasneHnsa N JOKYMEHTOB Ha npegocTtasrieHne MyHMLlMHaHbHOIZ
YCIyru;

2) dbopMmpoBaHMe U HanpaBfeHWe MEeXBEAOMCTBEHHbLIX 3anNpoCOB B  OpraHbl
(opraHusauum), ydacTByloMe B NpegocTaBfeHMnM  MyHuumMnanbHonm  ycnyrn  (npu
HeobxoauMocCTK);

3) yBeAOMMEHNe 3asBUTENS O NpeacTaBfeHuM AOKYMEHTOB W (Mnun) mHdopMauuw,
HeobxoaQMMoW Ans NpPOBeAEeHWUsi NMepeycTponucTBa M (MnM) nepennaHMpoBKM MOMELLEHMST B
MHOrOKBapTUPHOM [JOME;

4) NPUHSATUE peLLeHust O nepeBoe unn ob oTkase B NepeBOAE XKWUIMOro NMOMELLEHUs B
HEXMITOE WUIN HEXMITOTO NOMELLEHMS B KUIOE NOMELLEHME;

5) Bbljgaya  (HanpaBrieHne) [OKYMEHTOB MO  pesynbTaTam  npeaocTasreHus
MYHULMNANbHOM YCIyru.

brnok-cxema npenocraBlieHnA MyHMLLMHaﬂbHOIZ ycnyru npencraBiieHa B an/IJ'IO)KeHI/II/I Ne
1K HacTodAwemMy aqMUHNCTPaTUBHOMY perrfiaMeHTy.

3.1.1. Npnem wun peructpaumsa 3asiBieHUss W [OOKYMEHTOB Ha nNpenocTaBfieHue
MYHUUMNANBHOW YCRyru.

3.1.1.1. OcHoBaHMeM Hauvana BbINOMIHEHNS agMWHUCTPATUBHOM MNpouedypbl sBnseTcs
NOCTynfeHne OT 3asBUTENS 3asdBfeHUs U AOKYMEHTOB, HEOBXOAMMbIX ANs npeaocTaBrneHns
rocyaapCTBEHHOM YCnyru, B yNosIHOMOYeHHbIn opraH, ENI, PUTY nnb6o yepes ML,

3.1.1.2. Tlpun nnyHoM obpalleHun 3aaBuTenst B YNOMHOMOYEHHbIN OpraH crneumanuct
YNONTHOMOYEHHOI0 OpraHa, OTBETCTBEHHbIN 3a NMpUeM U Bblgady AOKYMEHTOB:

yCTaHaBNMBAaET JIMYHOCTb 3asiBUTENS Ha OCHOBaAHUW JOKYMEHTa, YAOCTOBEPSHOLEro ero
NIMYHOCTb, NpencTaBUTENsA 3asiBUTENS - Ha OCHOBAHWM [OKYMEHTOB, YAOCTOBEPSAOLLMX €ro
NIMYHOCTb 1 NONHOMOYKMS (B Criydae obpalleHnsa npeacraBuTens);

NpoBepsieT CPOK AEeNCTBUS LOKYMEHTA, YAOCTOBEPSIOLLENO €ro IMYHOCTb U COOTBETCTBME
AaHHbIX [OKYMEHTa, YOOCTOBEPSIOLErO fIMYHOCTb, AAHHbIM, yKa3aHHbIM B 3asiBNIEHUU O
cornacoBaHun NepeycTponcTea U (Unu) nepenniaHUpoBKM MOMELLEHNUS B MHOTOKBApTUPHOM
[IOM€ U MPUNOXKEHHbIX K HEMY JOKYMEHTaX.

B xone npunemMa JOKyMEHTOB OT 3aABUTENA UMK YNOJTHOMOYEHHOIO MM JNnla cneunarinct,
OTBETCTBEHHbIN 32 npuem 1 Bblgadvy AOKYMEHTOB, yOOCTOBEPAETCAH, YTO:



1) TEKCT B 3asiBMIEHUUN O NepeBoe NOMELLEHMS NoaaaeTCsl NPOYTEHMIO;

2) B 3asiBIEHUN O NepeBoae NOMeLLEeHNs yKasaHbl haMunns, UMsi, 0T4eCTBO (NocrneaHee
- NPV Hanu4un) pmsnyeckoro nuua NM6o HanmeHoBaHWe LPUONYECKOro NMLA;

3) 3adBneHue o nepesofe NOMEeLleHUAa noanucaHo 3aaBuTenem Umnm yl'lOJ'IHOMO‘-IGHHbIVI
npencraBuUTeEsb;,

4) npunaralTcs [OOKYMEHTbl, Heobxoaumble ANs NPefoCTaBleHUs MyHULMNarbHON
ycnyru.

Mpun yctaHoBneHWn akToB OTCYTCTBMS HEOOXOAMMbIX OOKYMEHTOB, 00S3aHHOCTb MO
npenocTaBeHNIO KOTOPbIX BO3MOXEHA Ha 3asiBUTENS, NPU HECOOTBETCTBUM NpPeaCcTaBreHHbIX
AOKYMEHTOB TpebOoBaHUSIM HACTOSLLEro agMUHUCTPATUBHOIO perfameHTa - yBegoMIsieT
3a8BUTENS O BbISIBNEHHbIX HegocTaTkax B MPeACTaBMEHHbIX OOKYMEHTax W npeanaraet
NPUHSATL MEPbI MO UX YCTPAHEHMIO.

B Cnydae ecnn 3adButelsib HacTtamBaeT Ha MNpUHATUU OOKYMEHTOB - TMNpUHUMaeT
npeacrtaBlrieHHble 3adBUTeN1IeM JOKYMEHTDI.

B cnyyae ecnu 3asBUTENb CaMOCTOATENbHO PELUUST MPUHSATbL Mepbl MO YCTPaHEHWUHO
HegoCcTaTKoB, MOCHe WX YCTpaHeHUst MOBTOPHO obpalwiaeTcss 3a  MnpeaoCTaBfieHVEM
MyHUUMNAnNbHOW Yycnyrm B nopsiake, MNpedycMOTPEHHOM HacTosIWUM  agMUHUCTPATUBHBLIM
pernamMeHToM.

Mo OKOHYaHWM Mpuema 3asiBNeHUs U npunaraembiX K HeMy OOKYMEHTOB, CreLuarnucr,
OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB, BblaeT 3asABUTEN0 Pacrmncky B MoOMyyYeHUM OT Hero
[IOKYMEHTOB, C yKasaHWeM WX NnepeyvHs U Aatbl UX NomnyyYyeHns YnornHOMOYEHHbIM OpraHoMm, a
TaKkKe C ykasaHMeM nepeyvHs JOKYMEHTOB, KOTopble OyayT nomnydeHbl No MeXBeAOMCTBEHHbIM
3anpocam.

MakcumarbHbI  CPOK BbINOMHEHUS aAMUHUCTPATUBHOM Mpouedypbl Mo npueMy Wu
permcTpaummn 3asiBfieHMst O nepeBofe MOMELLEHUS U MPUNOXKEHHbIX K HEeMy [OKYMEHTOB
cocTaBnsieT 1 paboynit AeHb C MOMEHTa NOCTYNNeHNs 3asiBNEeHUsI.

Kpl/lTGpI/II7I NPUHATUA pelleHna: NOoCTyrnJfieHne 3adBlieHnA O nepeBode MNoMeLeHNA U
NPUNOXEHHbIX K HEMY JOKYMEHTOB.

Pe3yJ'IbTaTOM aﬂMMHMCTpaTMBHOﬁ npouenypbl 4dAsndeTtcd npuem U perncrtpauuma
3asdBrieHnd o nepesoae nomMmeleHnAa n NpUunoXXeHHbIX K HeMy NOKYMEHTOB.

NHdbopmauma o npveme 3asiBNeHUst 0 NepeBoae MOMELLEHUS] U MPUMNOXKEHHbIX K HEMY
AOKYMEHTOB (PMKCUPYETCSl B CUCTEME JNEKTPOHHOrO AOKyMeHToobopoTa u (Unu) XypHane
permcTpaumm ynoriHOMOYEHHOro opraHa, nocrie Yero nocTynuBLLUME AOKYMEHTbI nepeaatTcs
AOMKHOCTHOMY UL AN PACCMOTPEHUS! M Ha3HAYEHUS1 OTBETCTBEHHOIO UCMONMHUTENS.

3.1.1.3.Tlpyuem wun peructpaumsa 3asiBNEHNS U [JOKYMEHTOB Ha npeaocTaBrieHne
MYHUUMNAaNbHOM ycnyru B OpMe SMNeKTPOHHbIX JOKYMeHTOB Yepes3 EHIY, PUTTY.

Mpn HanpaBneHun 3asiBNeHUs O nepeBofe MOMELLEHUA B 3NEKTPOHHOW dhopme (npu
HanMynMm TEXHMYECKOM BO3MOXHOCTW) 3asBUTESNO Heobxoaumo 3anonHutb Ha ENMIY, PMTY
3MEKTPOHHYIO (popMy 3anpoca Ha npenocTaBfieHMe MyHUUUNansHOW YCIyru, NpUKpenutb K
3aABMIEHMIO B 3MIEKTPOHHOM BMAE [OOKYMEHTbl, Heobxoaumbie Ans npenocTaBneHus
MYHULMNANBHOW YCAyru.

( Ha I)EHFy, PUT'Y pasmelwaeTtcsa obpasey 3anofiHEHUSI 3MeKTPOHHON (hopMbl 3asBNeHus
3anpoca).



dopmaTHO-Nnornyeckas npoBepka CchOpMUPOBAHHOIO 3asBreHns (3anpoca)
OCYLLEeCTBNAETCA aBTOMAaTMYeCKM Mocne 3arofiHEHUA 3asiBUTENeM KaXaoro u3 rnonew
ANEeKTpoHHOM opMbl  3anpoca. [lpy  BbISIBIEHWM HEKOPPEKTHO  3amnofiIHEHHOro nons
3NEKTPOHHOM (POpMbIl 3anpoca 3asBUTENb YBEAOMIIAETCA O XapakTepe BbIiBIEHHOW OLIMOKMN 1
nopsigke ee ycTtpaHeHust NocpencTBOM MHEOPMALMOHHOIO COOOLLEHNA HENOCPEACTBEHHO B
3MEeKTPOHHOM hopMe 3anpoca.

Cneumanuct, OTBETCTBEHHbIN 3a npueMm un Bbldadvy AOOKYMEHTOB, TMpPU MNOCTYMIEeHUn
3adBrieHnd N JOKYMEHTOB B 3JIEKTPOHHOM BUE:.

npoBepsieT 3NEKTPOHHbIE 00pa3bl AOKYMEHTOB Ha OTCYTCTBME KOMMbIOTEPHbLIX BUPYCOB U
NCKaXxeHHOW nHopmMauuu;

perucTtpypyetr  OOKYMEHTbI B  CUCTEMe  3NEKTPOHHOro  OOKyMeHTooGopoTa
YNONMHOMOYEHHOIO OpraHa, B >XypHane peructpauuu, B Crydae OTCYTCTBUA CUCTEMbI
3NEKTPOHHOro 0KYMeHTO060pOoTa;

dopMunpyeT 1 HanpaBnaeT 3asaBUTESTIO ANEKTPOHHOEe yBeaoMsieHne Yyepes EHIY, PITY o
Nnosly4eHuUn N perncTpaumm ot 3aaBuTensd 3asaBreHns (3anpoca) 1 Konum JOKYMEHTOB, B Cryvae
OTCYTCTBUSI TEXHMYECKOM BO3MOXHOCTM aBTOMAaTMYECKOro yBeLOMISIEHUS 3asiBUTENS yepes
EMry, Py,

HanpasnaeTt FIOCTyI'IVIBLIJVIVI naketT AOKYMEHTOB OOJDKHOCTHOMY Jinuly YnoJIHOMOY€HHOro
OopraHa AnAa pacCcMoTpeHnd N Ha3Ha4eHnA OTBETCTBEHHOIO UCMOJTHUTENA.

MakcmarnbHbIi CPOK  BbINOSIHEHUA aAMUHUCTPATUBHOM npoueaypbl MO npuemy wu
pernctpauumn 3asiBfieHUs O nepeBofe MOMELLEHUS U MPUSTOXKEHHbIX K HEMY [LOKYMEHTOB B
dopMe SNEeKTPOHHbIX AOKYMEHTOB cocTaBnseT 1 paboumin geHb C MOMEHTa MOfyYeHus
AOKYMEHTOB.

KpMTepMVI NPUHATUA pelleHnA: NOCTynJfeHne 3adBlieHnA O nepeBode NOMeLleHUA un
NPUNOXEHHbIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM agMUHUCTPATMBHOM NPOoLEeAypbl ABMASETCS NPUEM, PErMCTPaLMS 3asiBNEeHMS
0 NepeBofe NOMELLEHUS N MPUINOXEHHBLIX K HEMY JOKYMEHTOB.

3.1.1.4. Mpwn HanpaBneHun 3asiBUTENEM 3asiBNEHUSI U AOKYMEHTOB B YMOMHOMOYEHHbI
opraH NOCPeACTBOM MOYTOBOW CBSI3M CNeLnanucT yrnorHOMOYEeHHOro opraHa, OTBETCTBEHHbI
3a npuem v Bblaayvy LOKYMEHTOB:

npoBepsieT NPaBUSTIbHOCTb adpecHOCTU KoppecnoHaeHumn. OwnboyHo (He no agpecy)
npucraHHble NMCbMa BO3BPaLLLAOTCA B OpraHn3aumnio NoYTOBOW CBA3M HEBCKPbITHIMU;

BCKpbIBaeT KOHBEPTHLI, NpoBepAET Hallnine B HUX 3adBJ1IEHNA N JOKYMEHTOB, 0043aHHOCTb
Nno npegocTaBJ/IEHNIO KOTOPbIX BO3J10XKEHA Ha 3adBUTENA;

NpoBeEpPSIET, YTO 3asiBIEHME HanmcaHo pas3bopymBo, paMunuun, MMeHa, oTdyecTBa (Npw
HanMuMm), HaMMeHOBaHWe, aapec MecTa XUTenbCTBa, aApec MEeCTOHaXOXOEHUS!, HanucaHbl
MOMHOCTbHO;

npoBOANT NEPBUYHHYIO MPOBEPKY npeacTtaBii€HHbIX Konun OOKYMEHTOB, UX COOTBETCTBUE
,D,GI?ICTBWOU.I,GM)/ 3aKOHOAATENIbCTBY, a TakKXe MnpoBepdaeT, YTO yKa3aHHble KOMNUn 3aBepeHbl B
yCTaHOBJ1IEHHOM 3aKoOHOAAaTeJIbCTBOM NOpAaKe,

nposepAeT, 4TO KOnMn AOKYMEHTOB HE UMEIOT nospem,qumﬁ, Harnnyne KOTOopbIX He
no3BonAeT OAHO3HA4YHO WUCTOJIKOBATb UX coAep>XaHue, OTCYTCTBYKOT MOAYUCTKU, MPUMUCKNA,
3a4epKHYyTblE CroBa, UCMNpaBJ1IEHUA.

MakcuMarnbHbI  CPOK BbIMNONIHEHMS AOMUHUCTPATMBHOM npoueaypbl MO Mpuemy wu



peructpauumn 3asiBNeHns O nepeBofe MOMELLEHUS U MNPUITOXKEHHBIX K HEMY [OKYMEHTOB,
NMOCTYNUBLUMX MNOCPEACTBOM MNOYTOBOW CBA3W, cocTaBnsetr 1 paboynn geHb C MOMEHTa
Nnosly4eHuUst AOKYMEHTOB.

KpuTepuii NpuHATUS pelueHusi: NOCTynreHne 3asiBNieHusi O MepeBofde MOMELLEHUs U
MPUINOXEHHbIX K HEMY JOKYMEHTOB.

PesynbtaToM agMUHMACTpPaTMBHOM MpoUeaypbl  SBASIETCA NpPUEM W perncrpaums
3asBNEHMS O NEPeBOAe NOMELLEHUS U NPUMOXKEHHbIX K HEMY IOKYMEHTOB.

NHdopmaums o npueme 3asBneHus 0 nepeBode MOMELLEHUS U NMPUIOKEHHBIX K HEMY
AOKYMEHTOB (PMKCMPYETCA B CUCTEME 3NIEKTPOHHOrO AOKYMEeHToo60opoTa YMNOSTHOMOYEHHOrO
opraHa, B >XypHane peructpaumm, B Cfy4ae OTCYTCTBMSI CUCTEMbI 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

B geHb pernctpaumm 3asiBneHns o nepesoge MNOMELLEHUS M MPUMOXKEHHBIX K HeEMy
AOKYMEHTOB, Cneunanuct, OTBETCTBEHHbIN 3a NpuemM AOKYMEHTOB, nepedaeT MnocTynuslLUME
AOKYMEHTbI JOSPKHOCTHOMY LY YNOSTHOMOYEHHOrO opraHa Ans pacCMOTPEHUsI U Ha3HaYeHWs
OTBETCTBEHHOIO UCMOSHUTENS.

3.1.2. dopmupoBaHne U HanpaBrieHNe MEeXBEOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHmsaumu), y4dacTBywwMe B NpefocTaBneHun  MyHuMumnanbHon  ycnyrn  (npwm
HeobxoaMMocCTH).

OcHoBaHveM gns Havyana agMUHUCTPATUBHOW Npoueaypbl ABNAeTCs HenpeacTasreHne
3asiBuTENEM OOKYMEHTOB, NPeayCMOTPEHHbIX nognyHktamu 2, 3, 4 nyHkTa 2.6.1 HacToswero
aAMWHUCTPATUBHOIO perfiameHTa.

[lOMmKHOCTHOE NULIO YNONTHOMOYEHHOrO OpraHa npu NoslyYeHun 3asiBNeHust 0 nepeBoae
MOMELLIEHUS U NPUINOXEHHBIX K HEMY [OKYMEHTOB, NOpy4YaeT CreumanmncTy COOTBETCTBYIOLLENO
oTAena Npou3BecTU UX NPOBEPKY.

B cnyyae, ecnu cneumanuctoMm COOTBETCTBYHOLLEro otaena 6yaeT BbISIBIEHO, YTO B
nepeyHe NpeacTtaBneHHbIX  3assBUTENEM  OOKYMEHTOB  OTCYTCTBYHOT  AOKYMEHTHI,
npeaycMoTpeHHble noanyHktamu 2, 3, 4 nyHkta 2.6.1 HacTodAwero agMWUHUCTPaTUBHOIO
pernameHTa, NPUHUMAETCH peLleHne O HanpaBfieHUN COOTBETCTBYHOLLMX MEXBEAOMCTBEHHbIX
3anpocos.

MexxBegOMCTBEHHbIE 3aripoCbl HanpaBiAlOTCA B CPOK, HEe I'IpeBbILLIaPOUJ,I/IIZ 3 pa60t-||/|x
OHen co gHs perncTtpaumnn 3adBleHnda O nepesoge nomMeweHnda n npurnoXeHHbIX K HeMy
OOKYMEHTOB OT 3aABUTEIA.

HanpasneHne meXxBeLOMCTBEHHbIX 3aMpOCOB OCYLLECTBNSAETCSA B 3N1EKTPOHHON dopMe C
NCNoSib30BaHMEM €OUHON CUCTEMbl MEXBEAOMCTBEHHOrO 3NIEKTPOHHOrO B3aMMOAENCTBUS U
NOOKIMOYEHHOW K HEW perMoHanbHOWM CUCTEMbl  MEXBELOMCTBEHHOINO  3fIEKTPOHHOIO
B3aMMOOENCTBUA.

Cneuunanuct COOTBETCTBYIOLWLEro otaena, OTBETCTBEHHbIN 3a noaroToBkKy OOKYMEHTOB,
06s13aH NPUHATDb Heobxoagumble Mepbl AnA nojiydeHna otBeTa Ha MeXXBeOMCTBEHHbIE 3anpocChl
B YCTAHOBJI1€HHbIE CPOKN.

B cnyyae He noctynneHuss oOTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc B CPOK
YCTaHOBIEHHbIA MNYHKTOM 2.6.3 agMUWHUCTPATMBHOIO perfiamMmeHTa MpUHUMAaKTCA Mepbl B
COOTBETCTBUM NOAMYHKTOM 3 nyHKTa 3.1 HacToAWero agMUHUCTPATUBHOIO perfiaMmeHTa.

Kputepuin NpUHATUA peLLeHnsa: HenpeacTaBfieHne [OOKYMEHTOB, MNpeayCMOTPEHHbIX
nognyHktamu 2, 3, 4 nyHkta 2.6.1 HacTosLWero agMMHUCTPaATMBHOIO perfnamMeHTa.

PesynbTaToM agMUHUCTPATMBHOM npoueaypbl SBMASeTCS MNOfydeHMe B paMkax



MeXBEeJOMCTBEHHOIO 31IEKTPOHHOIo B3aMMOLENCTBUA LOKYMEHTOB (UX KOMUA UIu CBeLEeHUN,
cogepXalmxca B HWUX), HeobXoauMmbIX ANa npefoCcTaBfeHust MYHUMUMMANbHOW  yCrnyru
3aasutento, nmbo nonyyvyeHne wHoOpMaumn, cBugeTenbcTBylOWwen o6 oTcyTcTBUM B
pacnopsXXeHnn opraHoB (OpraHu3auun), y4yacTBYHOLUMX B MPefoCTaBleHUn MyHUUUNansHoOm
ycnyru, OOKYMEHTOB (MX KOMWA WMNN CBELEHWI, COOEpXalUMXCs B HUX), HEOOXoauUMbIX ANs
npefoCcTaBfieHNss MyHULUMNANbHOW YCNYIn.

dukcaumsa pesyrnbTaTa BbINMOJIHEHUA a,ElMMHMCTpaTMBHOVI npouenypbl He NPoun3BOOUTCA.

3.1.3 an/IHFITI/Ie peweHna o nepesoge nnn 00 oTkase B nepesoge Xmmnoro rnomMeLwieHmns B
HEXWNINoe N HEXNIOoro nomMeLlleHna B XXnmnoe rnomMmeLleHme.

OcHoBaHMeM AN Hayana agMUHUCTPATMBHOM npoueaypbl SBNSIETCA NonyveHune
YNONMHOMOYEHHbIM OpPraHOM [OKYMEHTOB, YKasaHHbIX B MNyHKTe 2.6.1 HacTosero
agMUHUCTPATMBHOIO perfiameHtTa, B TOM 4MCNe MO KaHanam MeXBEeAOMCTBEHHOro
MH(OPMAaLMOHHOTO  B3aMMoAencTeusl, nubo uMHgopmMauun, CcBUAETENbCTBYOWEN 06
OTCYTCTBUM B PacropsikeHUM opraHoB (opraHusauui), y4yacTBYHOLUMX B NPeaocTaBneHun
MyHUUMNANbHOW YCNyrn, AOKYMEHTOB (MX KOMWA MNN COAEPXALLUMXCS B HUX CBEAEHUNR),
HeoGXxoanMbIX AN NpeaoCcTaBNeHNs MyHULUMNAanbHOM YCryru.

OTBETCTBEHHbIM 3a BbIMOJIHEHNE aﬂMMHMCTpaTMBHOVI npoueanypbl ABNAeTCA
OOJIXHOCTHOE NMNuUo YNoJIHOMOYEHHOro opraHa.

Cneumanuct otgena/ynonHOMoOYeHHasi KOMUCCUS NPOBOAWUT aHanu3 npeacTaBfieHHbIX
OOKYMEHTOB Ha HanuumMe OCHOBaHUW ONS MNPUHATUS peLUeHus, U NoAroTaBnvMBaeT MNpPOeKT
pelueHns o nepeBoae unu ob oTkase B NepeBOE XUIOro NMOMELLEHUS B HEXUITOE U HEXUIIOrO
NMoOMeLLEeHNa B KUIOe MoMelleHve no opme, YTBEPXKAEHHOMW MOCTaHOBIEHMEM
MpaButenbctea P® ot 10.08.2005 Ne 502 «O6 yTtBEepxaeHUM GOpPMbl yBEOOMIIEHUS O
nepesofe (OTkase B MNEpPeBOAE) XWUIMOro (HEXWUNOro) MOMELLEHUA B HeXurnoe (XKunoe)
nomeLLeHne».

Mpn nocTynneHnn B ynosITHOMOYEHHbIV OpraH OTBeTa opraHa rocyaapCTBEHHOW BMacTw,
opraHa MeCTHOro camoynpaBreHusi nMbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOWN
BNacTW UM OpraHy MeCTHOro caMOynpaBlieHUs1 OpraHn3aUumn Ha MeXXBeJOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYIOLWEro 06 OTCYTCTBMM OOKYMEHTa U (Unv) uHdopmauumn, Heobxoammbix Ans
nepeBoda XUIMoro NoMeLLeHUs B HEXNNoe NMOMELLEHNE UIM HEXWUIOro MOMELLEHUST B XWUroe
rnomeLLeHne B COOTBETCTBUMN C NMYHKTOM 2.6.1 HacTosLWwero agMMHUCTPaTUBHOIO pernamMeHTa, u
€CInn COOTBETCTBYIOLLMIN OKYMEHT HE NpeACcTaBreH 3asiBuTenemM no cCo6CTBEHHON MHMLMaTuBe,
YMNOMHOMOYEHHbIN OpraH Mnocrne noslyYeHns ykasaHHOro OTBeTa YyBeOOMMSeT 3asBUTeNns o
nonyyYeHnn Takoro oTBeTa, M npegnaraeT 3asBUTEN0 MNPeACTaBUTb LOKYMEHT U (Mnu)
MHdopMauuio, HeobxoamMmble ANs NPOBEOEHUSI MEpPeBOAaA KUMOro NMOMELLEHUSI B HEXMoe
NMoMeLLEHNE NN HEXMNOTO NOMELLIEHUS B XUIT0€ NOMELLEHNE B COOTBETCTBUMN C NYHKTOM 2.6.1
HaCTOsILLLEro agMMUHUCTPATUBHOIO pernamMeHTa, B TedyeHre nNatHaguatyi pabounx gHen co OHS
HanpaBneHns1 yBe4OMIEHNS.

|_|pl/l HenpeancrtaelieHnn 3aasuterieMm OOKYMEHTOB, HeoOxoanMbIX Ons npenocrtasrieHnA
MyHI/ILl,I/II'IaJ'IbHOIZ ycinyru, B YyKa3aHHOM Cliy4dae, cneuunarnmct COOTBETCTBYHOLWIEro otaena
noarotTaBsinBaeT MNPOEKT pellueHund 06 oTkase B nepesoae XuUrnoro nomMeLwleHnAa B HeXunoe
nomMeLieHmne nnmn HeXxmnoro nomMeLlleHmnsa B XKmrnoe nomMmeLllieHumne.

PeweHne 06 oOTkase XUMOro MNOMELUEHUS B HEXWUMOEe MOMELLEHNE WU HEXWUNOro
NMOMELLEHNA B XWUNOe MOMELLEHNE OOIMKHO coAep)KaTb OCHOBaHMS OTKasa C obsi3aTenbHoWm
CCbISTKOW Ha HapyLUeHnS.

PeweHne o nepesoge wiun 06 oTkase B nepeBoae Xurnoro rnomMelleHnda B Hexurioe
nomMeLleHne N HeEXmMrnoro noMmeLleHna B Xurnoe nomelleHme nognmncbiBaeTcda JOJMXHOCTHbIM



JIMUOM  YNOJIHOMOYEHHOIro oOpraHa B [AOBYX 3K3eMnndaApax W nepepaetcda cneuunarmcry,
OTBETCTBEHHOMY 3a NnpuemM-Bblaavy JOKYMEHTOB.

B cnyyae npeacrtaeneHus 3asBneHus o nepesoge nomelleHus vyepesd MOL| gokymeHr,
noaATBepXOalolWnn NPUHATME pelleHns, Hanpaensetcs B MOL, ecnn unHom cnocob ero
NnonyyeHnss He ykasaH 3asBuUTeNeM.

MakcnumarnbHbIn CpPOK BbIMNOJIHEHUA aﬂMMHMCTpaTMBHOVI npouenypbl NPUHATUA peLleHnd O
nepesoae nuin 00 oTKase B nepesoae XMJioro noMeeHnd B HEXNJ10€ N HEXUITOro nomMeLwleHnA
B Xunoe nomMelweHne He MOXKeT MpeBblillaTb CpPpOoKa MATU OHEen co aHsA npegcrasrieHnAa B
yl'l0]'|HOM0‘-|€HHbII7I opraH [OOKYMEHTOB, 006513aHHOCTL MO npeacrasJieHN0  KOTOpPbIX B
COOTBETCTBAN C MNMYHKTOM 2.6.1 HacTosLWErO AAMUHUCTPATUBHOIO pernamMmeHTa BO3J10XXeHa Ha
3adaBUTENA.

Kputepuii NpuHATUS peLLeHUs: Hanuuune (OTCYTCTBME) OCHOBaHMK Ans OTkasa B
npegocTaBneHnn MyHUUUNANbHOMW yCnyrn, npefyCMOTPEHHbIX MYHKTOM 2.7 HacTosLero
aZlIMUHUCTPATUBHOIO perfiameHTa.

Pe3yJ'IbTaTOM a)J,MI/IHVICTpaTI/IBHOI7I npouenypbl ABNAeTCA NocTtynineHne K cneuynanucry,
OTBETCTBEHHOMY 3a npuem-sbladvy AOOKYMEHTOB, pelleHud O nepesone wuiun 06 oTkase B
nepeBoae Xurnoro rnomMmeleHna B HEXXNIioe 1 HEXMIoro rnomMmeLlleHna B XxXmrmoe rnomeLleHne.

PesyanaT BbINOJTHEHNA a,D,MI/IHI/ICTpaTI/IBHOI7I npoueaypbl CbVIKCVIpyeTCFI B cCuUcremMme
AJIEKTPOHHOIO D,OKYMGHTOO60pOTa YNOJIHOMOYEHHOIoO opraHa, XypHane perumcrtpauni.

3.1.4. Bolgaya (HanpaBneHue) [OOKYMEHTOB NO pesynbTataM npedocTaBrieHust
MYHULMMANBHON YCIyTu.

3.1.4.1. Bolgaya (HanpasneHne) [JOKYMEHTOB MO pe3ynbTaTaM npegocTaBrieHus
MYHUUMNANbHOM yCnyru B YNOSTHOMOYEHHOM OpraHe.

OcHoBaHveM [Ans Hayana npoueaypbl BblgauvM [OKYMEHTOB SIBMSIETCS  Hanuuve
CchOpPMMPOBaHHbIX AOKYMEHTOB, SBMSIOWLMXCSA pe3ynbTaToM NPeAoCTaBNeHNss MyHULMNansHowm
yCrnyru.

[ns nonyvyeHna pesynbTaToB NpeaoCTaBfieHUS MYHUUMMAnNbHOW ycrnyrn B GymMakHOM
Buge u (unu) Onsi CBEPKU INEKTPOHHbIX 06pa3oB [OKYMEHTOB C opurMHanamu (npwu
HanpaBfeHMn 3anpoca Ha npegocTtasneHne ycnyrin depes EHIY, PIITY (npy Hanuumm
TEXHUYECKON BO3MOXHOCTWN) 3asiBUTENb NPeabaBNSAeT criefyowme AOKYMEHTbI:

1) DOKYMEHT, y}J,OCTOBepﬂPOLLI,VIIZ JINYHOCTb 3adABUTENA,

2) OOKYMEHT, MOATBEPXAAKLWMNA MNOMHOMOYMUS NpeAacTaBuUTENs Ha  Mory4vyeHue
AOKYMEHTOB (ECI1 OT UMEHU 3asiBUTENS AEUCTBYET NPpeacTaBUTESb);

3) pacnucka B NOy4eHUN JOKYMEHTOB (MPW ee HanMumm y 3asiButens).

CneuunanucT, OTBETCTBEHHbIV 3a NPUEM U Bblaady OKYMEHTOB, Npu Bblaade pesynbrarta
npeaocTaBneHns yenyrn Ha 6ymMmaxHoM HocuTene:

1) ycTaHaBnuMBaeT NMUYHOCTb 3aaBUTENA nnoéo ero npencraBuUTenAd,

2) npoBepsieT nNpaBoOMOYUS MNpPeAcTaBUTENs 3asBUTENs [OeWCTBOBaTb OT WUMEHWU
3a8BUTENS MNPU NONYyYEeHUN JOKYMEHTOB;

3) BblOAET OOKYMEHTbI;

4) peructpuvpyeT  (akT  BbljdauuM  [OOKYMEHTOB B  CUCTEME  3NEeKTPOHHOro
AOKyMeHTO060pOoTa YNONIHOMOYEHHOIO OpraHa 1 B XKypHarne permctpaumu;



5) oTkasblBaeT B Bblgaye pesynbTata NpegocTaBfeHns MyHUUMNanbHOW YCryrn B
cnyyasx:

- 3a Bblgayen [OOKyMEHTOB obpaTurnocb nvuUo, He sBrsiolweecss 3asiBUTenemM (ero
npeacTaBuTeNem);

- obpaTtuBlleecss NUUO OTKasanocb MNPeabsBUTb [OOKYMEHT, YAOCTOBEPSOWUA ero

JINYHOCTb.

B cnyyae nogayn 3asaBuTenemMm OOKYMEHTOB B 3fIEKTPOHHOM Buae nocpeactsom ETNY,
PIIY n ykasaHun B 3anpoce 0 nonyvyeHnn pesynbtaTta npeaoctaBieHNs YCryrm B 31EKTPOHHOM
BMAe, cneunanucT, OTBETCTBEHHbIN 3a NpueM 1 Bbigavy JOKYMEHTOB:

1) ycTaHaBnuMBaeT NMUYHOCTb 3aaBUTENA nnbo ero npegcraBuUTernd,

2) NpoBepsieT MNpaBOMOYMS NpPeACTaBUTENs 3asBUTENs [OeNCTBOBaTb OT  UMEHM
3as8BUTENS NPU NONYyYEHUN AOKYMEHTOB;

3) cBepsieT 3NEeKTPOHHble 0bpasbl AOKYMEHTOB C opurMHanamu (npu HanpasfieHuu
3anpoca n JOKYMEHTOB Ha npefocTtasneHue ycnyrmn depes EHITY, PIOTY;

4) yBeaoMnseT 3asBuUTenss O TOM, YTO pesynbTaT NpefoCcTaBreHuUs MyHUMUMManbHON
ycnyrn OygeTr HanpasneH B nn4yHbiA kabuHeT Ha EHIY, PIIY B cdopme 3nekTpoHHOro
AOKyMeHTa.

Mpn yCTaHOBMNEHNN PaCXOXOEHUN ANEKTPOHHBIX 06pa3oB AOKYMEHTOB, HanpaBrieHHbIX B
3NEKTPOHHOM bopMme, C opurMHanamm, pesynbTaT NpefoCcTaBfieHUsl YCIyrn 3asiBUTENIO He
HanpaBnsieTca Yepes ENMMY, PIIY, o 4em cocTaBnsieTcs akT.

B cny4yae, ecnv npuHATO pewleHne O nepesode unn 06 OTkase B NepeBoOde XWUIOro
NMOMELLEHNSA B HEXWUIIOE N HEXWUITOrO MOMELLEHUS B XWMOE MOMELLEHNE, OAHHOE peLUeHne
CKaHupyeTcs 1 HanpaBndaetcsa 3assutento vyepes ENMMY, PIIY nnbo Hanpaensetca B dgopme
3MIEKTPOHHOIrO OOKYMEHTa, MOAMUCAHHOIO 3NIEKTPOHHOW MNOAMUCBID B JNUYHBIA  KabUHET
3assuTtens Ha ENNIY, PIINY. [laHHoe pelleHne BblgaeTcs UM HanpaBnseTcsa 3adBUTento He
nosgHee 4em 4vepes Tpu paboumx OHS CO OHA MPUHATUSA TAKOro PEeLleHUst U MOXET ObiTb
obxanoBaHo 3asBUTENEM B CyaebHOM nopsigke.

MakcnmarbHbIM CPOK BbINOMIHEHUA AAHHOM aAMUHUCTPATMBHOW NpoLeaypbl cocTaBnseT 3
pabounx OHA CO OHS NPUHATUS pelleHns O nepesofe unvm 06 oTkase B MepeBOAEe XWIOoro
NMOMELLEHNS B HEXMIOE U HEXMIMOrO NOMELLEHUS B XXMUMOE NOMELLEHME.

KpuTepuini NpUHSTUS pelleHus: MPUHATUE pelleHust O nepeBoge wnu o6 oTkase B
nepeBoae XWUMoro NOMELLEHNSI B HEXWUIOE U HEXXUIOrO NMOMELLIEHMS B XKUMOE NOMELLEHME.

PesynbtatoMm agMUHUCTPATUBHOW MpoLenypbl ABNSETCH Bblgaya WM HanpasrieHue Mo
agpecy, ykaszaHHOMYy B 3asaBrieHun, nubo vepes MU, EMIY, PMIY saasutento JOKYMEHTa,
NOATBEPXAAKOLLErO NPUHATUE TAaKOro peLleHuns.

PesynbTaT BbINOMHEHUS agMUHUCTPaATUBHOM npoueaypbl (UKCUMpYeTcs B CUCTEME
3MEKTPOHHOIo AOKYMEeHTO060poTa YNONTHOMOYEHHOMO OpraHa 1 B XXypHane perncrpauum.



4. DopMbl KOHTPONA 32 UCMONTHEHUEM
aAMMHUCTPATUBHOIO pernamMeHTa

4.1. TlopsiAoK OCYLLECTBIEHMUS TEKYLLIETO KOHTPOSS 3a COONIOAEHNEM U UCNIONTHEHNEM
OTBETCTBEHHbIMU [OJPKHOCTHLIMM NMUAMM  MOMOXEHUA HACTOSLWErO aAMWHUCTPATUBHOMO
pernaMmeHTa v MHbIX HOPMaTMBHbIX MPABOBbLIX aKTOB, YCTaHaBNMBalOLWMX TpeboBaHus K
NpeaoCTaBEHNIO MyHULMNAMNBLHON YCyrn, a Takke NPUHATUEM UMW PELLEHWIA.

TekylWmMn KOHTpONb 3a COOMaAEHMEM W UCMOSHEHWEM [OJBPKHOCTHbIMK  Nnuamu
YNONTHOMOYEHHOTO OpraHa yyeTa MOMOXEeHW OAaHHOTO agMUHUCTPATUBHOIO pernameHTta u
MHbIX HOPMAaTMBHbLIX MPaBOBLIX AKTOB, YCTaHaBMMBAMOLWMX TpeboBaHWS K NpefocTaBreHuto
MyHAUMNANbHOW YCRyrM, a Takke MPUHATUEM UMW pPelleHWUi (Oanee - TEeKyLWMA KOHTPOIb
AeATeNbHOCTN) OCYLLECTBNSAET JOMKHOCTHOE NULO YNOSTHOMOYEHHOIO opraHa.

TeKkylMn KOHTPOSb OCYLLEeCTBMsieTcs MyTeM MNPOBEAEHUSI MPOBEPOK cobnoaeHus u
WCMOMHEHMST  OOSMKHOCTHbIMM — NMUaMM U COTPYAHMKAMM  MONIOXKEHUA  HaCTOSILLEro
aAMUHMCTPATMBHOIO pernameHTa 1 MHbIXHOPMaTMBHbLIX MPaBOBbIX AKTOB, YCTaHABUBAMLLMX
TpeboBaHMs Kk NpegoCTaBNEHMIO
MYHULMNANbHOW YCIyru.

4.2. nOpﬂ,D,OK n NepnognvyHoCTb OCyLLECTBIIEHNA MITAaHOBbIX U BHEMNNAaHOBbLIX MPOBEPOK
MONMHOTblI N Ka4decTBa rnpeaoctaBlieHnsA MyHI/ILl,VII'IaJ'IbHOl\;I ycnyru, B TOM 4ucne nopsaaok u
CbOprI KOHTPOIA 3a NOSTHOTOW M Ka4YEeCTBOM npenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOI7I YCIyTru.

KoHTponb 3a NonHOTON 1 Ka4eCTBOM NPEeoCTaBNeHNs MyHULMNanbHOW YCryry BKnovaeTt
B cebsA nposBeaeHWe NPOBEPOK, BbISIBMIEHME W YCTpaHeHWe HapylleHwi npas 3asBsuTene,
MPUHATME peLUeHNn 1 NOATroTOBKY OTBETOB Ha ux obpalleHus, codepxaiuue xanobbl Ha
aencteus (besgencrame) COTpyaHMKOB.

lMpoBepkn MNOMHOTBI M KayecTBa MpeaoCTaBMNEHUMS  MYHUUMMNANbHOW  YCnyru
OCYLLIECTBIATCA Ha OCHOBaHMM PacnopsPKEHNIN YNOSTHOMOYEHHOMO opraHa.

MpoBepkn MoryT ObiTb NMaHOBbIMM WM BHeNNaHoBbiMW. [OpSAOK M NEPUMOAMYHOCTb
NNaHoOBbIX MNPOBEPOK YCTaHABMMBAKTCS PYyKOBOAUTENEM YMOMHOMOYEHHOro opraHa. [lpu
NnpoBepKe paccMaTpMBalOTCA BCE BOMNPOCHI, CBSA3aHHbIE C NPeAoCTaBNEHUEM MyHULMNANbHOM
ycnyrn (KOMNIIEKCHbIE NPOBEPKM), U OTAENbHbIE BONPOCHI (TEMaTU4YECKNE NPOBEPKN).

BHennaHoBble NpOBEpPKM MNPOBOAATCA ANsl NPOBEpPKM aKkTa YCTpaHEHUs paHee
BbISIBMIEHHbIX HApYLLUEHUN, @ TaKKe B Crlydae nonyveHus xanob Ha aencteus (6espencreune)
COTPYZLHUKOB. MpoBepKK Takke NPOBOAATCS NO KOHKPETHOMY OOpaLLEeHU0 3asaBUTENS.

MeproanMYHOCTb OCYLLECTBIIEHMS MITAHOBLIX NPOBEPOK - HE peXxe 0AHOro pasa B KBapTar.

4.3. OTBETCTBEHHOCTb [LOSMKHOCTHbIX WL, YMOSIHOMOYEHHOrO OpraHa 3a peLleHus u
aencteus (besgencteme), npMHUMaeMble (OCyLeCTBNSEMbIE) UMW B Xo4e NpeaoCTaBreHust
MYHULMNANbHON YCNYru.

Mo pesynbTaTam NPOBEPOK B Criy4yae BbISABNEHUSA HAPYLUEHWA MONOXEHUA HACTOSALLErO
a4MWHNCTPATUBHOIO perfameHTa n UHbIX HOPMaTUBHbLIX NPaBOBLIX aKTOB, YCTaHaBMMBAOLLMX
TpeboBaHNA K MpedoCTaBfEHUO MYyHUUMNANbHOW  YCRyr, BUHOBHbIE COTPYAHMKU U
AOIDKHOCTHbIE NMUa HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccunckon ®epepaunn.

CoTpyaHVKN, OTBETCTBEHHbIE 3a NMPUEM 3asiBNEHUA N JOKYMEHTOB, HECYT NepPCOHanbHY0
OTBETCTBEHHOCTb 3a cObntoaeHe CPOKOB M nopsiaka npvema u permctpaumm 4OKYMeEHTOB.

COprD,HI/IKI/I, OTBETCTBEHHbIE 3a MNOAroToOBKY [OOKYMEHTOB, HECYT NnepCoHallbHYHO
OTBETCTBEHHOCTb 3a cobniogeHne CPOKOB U nopAaka O(*)OpMJ'IeHVIFI OOKYMEHTOB.



CoTpygoHuKN, OTBETCTBEHHble 3a Bblgayy (HanpaBneHue) [OOKYMEHTOB, HeCyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a cobniogeHne nopsigka Bblgaydn  (HanpaseHus)
AOKYMEHTOB.

[OmMKHOCTHOE NMUO, MNOANWCaBLUEE [OKYMEHT, CCPOPMMPOBAHHLIN MO pe3ynbTatam
NpefoCcTaBneHnst MyHULMMNANbHOM  YCIyrM, HeceT MepCcoHanbHyld OTBETCTBEHHOCTb 3a
NPaBOMEPHOCTb MPUHATOTO peLleHUs U Bblgadvy (HanpaBneHuWe) Takoro AOKyMeHTa nuvuy,
npeacraBMBLUEMY (HanpaBuBLLEMY) 3asiBIIEHNME.

lMepcoHanbHasi OTBETCTBEHHOCTb COTPYAHMKOB M AOIMKHOCTHbIX ML 3aKpennseTcs B MX
AOIMKHOCTHbIX MHCTPYKLMSAX B COOTBETCTBUM C TpeboBaHMsIMM 3akoHOAaTenbCcTBa Poccuiickon
denepaumn.

4.4. TlonoxeHus, xapaktepusylwue TpeboBaHus K nopsagky n dopmamMm KOHTpons 3a
npefoCTaBfiEHUEM MYyHMUMNANbHOW YCAyrM, B TOM 4YMCNE CO CTOPOHbl rpaXaaH, KX
00beaANHEHUN 1 OpraHM3aunin.

KOHTpOnb 3a WCNoMHeHneM [OaHHOro agMUHUCTPaATMBHOIO perflaMmeHTa CO CTOPOHbI
rpaxkgaH, nx o6beaAMHEHNN N OpraHn3aumnini ABMSETCA CaMOCTOATENbHON POPMOWN KOHTPONSA U
OCYLLIECTBNSAETCH NyTeM HarnpasfeHnsa obpalleHnin B YNOSTHOMOYEHHbIV OpraH, a Takke nytem
obxanoBaHua gencteui (6e30eCTBUA) N PELLUEHUA, OCYLLECTBMASAEMbIX (MPUHATBLIX) B Xo4e
NCNOJSTHEHUSA HACTOALLEro aAMUHUCTPATUBHOIO perfnaMmeHTa.

paxpgaHe, KX OObeAUHEHWs W OpraHusauuMv BrpaBe HanpaBnsTb 3aMeyvaHusi U
NPeanoXeHns Mo ynyylleHWo KavyecTBa U AOCTYMHOCTU NPeAoCTaBlEHUst MyHMLMNAarbHON
ycnyru.

5. OocynebHbIn (BHecyaebHbIN) nopsaaok o6XanoBaHWsa peLueHnin u
aencteun (6esgencTeusl) opraHoB, NpeaoCTaBNASIOLWMX
MyHMLUMNanbHbIe YCNYrn, a TakkKe UX AOMMKHOCTHbIX NuL

5.1. Hdopmauusa [Ons  3anHTEpecoBaHHbIX vy 00 wx npaBe Ha gocynebHoe
(BHecynebHoe) obxanoBaHue penctBun (6es3genctems) u  (MNK) pPeLleHnn, NPUHATBIX
(ocywecTBNEeHHbIX) B Xo0A4e NpefocTaBneHns MyHUUunansHom yenyrm (ganee - xanob6a).

3aaBuTenn MMeET npaBo nogaTb Xanoby Ha peweHve u gencrteue (6esgencreue)
opraHa, NpeAoCTaBMALLEro MyHUUMNANbHYIO  YCryry, [AOMKHOCTHOTO nmua,
NPeAOCTaBNSALWEro MyHUUMMNANbHYIO YCIyry, MyHULMMANbHOIO Cry)Xallero, pyKkoBOAMTENS
opraHa, NpeAoCTaBMALLEr0 MyHULMNANbHYIO YCIyry.

Xanoba nogaetcs B NUCbMEHHOW dopme Ha BymaxXHOM HocuTerne, B 3NeKTPOHHOW
dopMe B opraH, NpefoCTaBNALWUIA MyHULMNANBHYIO YCAyry.

XKanoba Ha peweHus wn penctena (6esgenctene) opraHa, NpPeaoCcTaBAoLLEroO
MYHULMMANbHYO YCnyry, AOMKHOCTHOIO nvua opraHa, npeaocTaBnsalowWwero MyHUUmnanbHyo
ycrnyry,  MyHUUMNAnNbHOro  CriyXallero, PpykoBoAUTENA  oOpraHa, MpeaocTaBrsowWwero
MYHUUMNANbHYO yCnyry, MoXeT ObITb HanpasneHa no no4rte, yepe3 M®L|, ¢ ucnonbsosaHvem
MHGOPMaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn «HTepHeT», ouumanbHOro camta opraHa,
npegocTasnsaoLlero MyHuuunansHyto yenyry, EMNIY, PITY, a Takke MoxeT ObITb NpuHATa Npu
NMYHOM NpuemMe 3aaBUTens.

3asBuTeNb MOXET 06paTUTLCA C Karnobou, B TOM Yncne B cnegylowmnx cnyyasax:

1) HapyLleHWe cpoka peructpauum 3anpoca o NpeAoCcTaBneHn MyHULMMNAanNbHOW YCnyru;



2) HapylleHune cpoka NpegoCTaBneHns MyHUUMNANsHON YCyru;

3) TpeboBaHMe Yy 3asBUTENs AOKYMEHTOB WNM WHdopMauunm nubo ocyLecTBReHus
AEeNCTBUIA, NPeACTaBeHNe UM OCYLLIECTBIIEHME KOTOPbLIX HE NPeayCMOTPEHO HOpMaTUBHBLIMU
npaBoBbIMK akTaMu Poccuiickon degepaumm, HOPMaTUBHBIMU NPaABOBLIMU aKTaMu Cy6bLEKTOB
Poccuiickon ®egepaumn, MyHUUMNAnNbHbIMU MPaBOBLIMW  akTaMu Afsi NpeaocTaBeHus
MYHULMNANbHOM YCIyru;

4) oTKa3 B nNpuemMe [OOKYMEHTOB, MpefocTaBneHue KOTOopbIX NpeaycMoTpeHo
HOPMaTMBHbIMU MPaBOBbIMUA aKTaMu Poccuinckon <De,uepau,|/||/|, HOPpMaTUBHbLIMWU MpaBOBbIMUA
aKTamMmu Cy6'beKTOB Poccuinckon d>e,u,epau,|/||/|, MyHUUMNanbHbIMMU TMpaBOBbIMKX akKTaMun AO5d
npenocrasrieHnA MyHVILI,VII'IaJ'IbHOIZ YCIyru, y 3adaBUTeEnA;

5) oTka3 B npefocTaBleHun MyHMLlMHaﬂbHOVI ycnyru, ecrim OCHOBaHUA OTKa3a He
npeaycMoTpeHbl (be,D,epaJ'leblMl/l 3akOHaMn " MNMpuHATbBIMKA B COOTBETCTBUA C HUMU UNHBIMU
HOPpMaTMBHbIMW  MNMPaBOBbIMAW  aKTaMW Poccuinckon Cbep,epau,l/m, 3aKOHaMn U”n  UHbIMU
HOPMaTMBHbIMU MPaBOBbIMU akKTaMiu Cy6'beKTOB Poccuinckon d>e/:|,epau,|/||/|, MYyHUUUNAlNbHbLIMU
NnpaBoOBbIMN aKTaMu,

6) 3aTpeboBaHue C 3asBUTENS NPU NPeLOCTaBNEeHUM MyHULMNANbHOW YCnyrn nnaTtbl, He
npegyCMOTPEHHOW  HOpPMaTMBHbIMW  MpaBoBbiIMW  akTamu  Poccunckon — depepaumn,
HOpPMaTUBHBLIMX MPAaBOBbIMW akTamu cybbekToB Poccuinckon ®epepauumn, MyHUUMNanbHbIMN
NPaBOBbIMU aKTaMU;

7) OTKas opraHa, NpPeaoCTaBMSOWEro MyHUMUMNANbHYK YCnyry, AOSMKHOCTHOrO nuvua
opraHa, npefoCTaBNAKLWEro MYHULMNANbHYK YCyry, MHOrogYyHKUMOHANbHOMO LEHTPa,
paboTHMKA MHOroYHKUMOHANbHOIO LEHTPA, OpraHu3aumn, npenyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 denepanbHoro 3akoHa Ne 210, nnn nx paboTHUKOB B UCNPaBIEHUN OOMYLLUEHHbIX
UMM OMneYvaToK M OWKMOOK B BblAAaHHbLIX B pe3ynbTtaTte nNpefoCTaBfeHns rocygapCTBEHHON Unn
MYHULUMNANbHOMW YCNyrn [JOKyMeHTax nmbo HapylleHMe YCTaHOBIIEHHOrO CpoKa TaKux
ncnpasrneHun;

8) HapylleHne cpoka WnM nopsigka  BbldayuM  OOKYMEHTOB MO pe3ynbTaTtam
npenocTaBneHns MyHULMNansHOM yCnyru;

9) NpMOCTaHOBIIEHNE MNPEeAOoCTaBlEHUss MYHUUMNanbHOW YCIyrn, ecrnvm OCHOBaHWUSA
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl deaepanbHbIMU  3aKOHAMWU U NPUHATLIMA - B
COOTBETCTBUN C HUMU UHBIMW HOPMATUBHBLIMU NPaBOBbIMU akTamu Poccunckon depepauum,
3aKOHaMM N MHbIMWU HOPMAaTMBHbLIMW NPaBOBLIMU akTamMmn cybbekToB Poccuiickon ®enepaunn,
MYHUUMNAaNbHbLIMU NPaBOBbIMU akTamu;

10) TpeboBaHue y 3aaBUTENs NPy NPegOoCTaBNEHNMN MYHULMNANBHOW YCNYyrn JOKYMEHTOB
unu uHdgopmauumm, OTCyTCTBME U (MNKN) HEAOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb npu
nepBoHa4anbHOM OTKa3e B MNpuMeME [OOKYMEHTOB, HeobxoouMmbiX ONnA npeaocTaBrieHus
MYHULMNANbHOW YCNyru, 3a WUCKITKOYEHMEM CrlydaeB, NPenyCMOTPEHHbIX NMYHKTOM 4 yactu 1
ctaTbk 7 ®egepanbHoro 3akoHa N 210- ©3.

YXKanoba gomkHa cogepxarb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNAOLLEro MyHULMNANBHYIO YCIyry, OOMKHOCTHOrO
nvua  opraHa, npegocTaBnsAlowWero MyHUUMNanbHy  ycnyry, nubo MyHMUMNanbHOro
cnyxawiero, pewieHuns n gencteus (6esgencTeme) KOTopbix 06XanyoTcs;

2) hamunumio, UM, OTHECTBO (NOocnegHee - Npyu HanuyuKn), CBEAEHUsI 0 MECTE XUTENbCTBA
3agButens - ¢usnyeckoro nvua nMbo HauMMeHOBaHWE, CBEAEHUS O MECTE HaxOXOeHus
3aaBUTENS - LOPUONYECKOrO NMua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTpoHHOM NoYThl (NPU HAaNM4MM) U NOYTOBLIN adpec, MO KOTOPbLIM OOMMKEH ObITb



HanpaeneH OTBEeT 3adABUTEIIO;

4) cBegeHna o6 obxanyembix peleHuMax W genucteusx (6espenctesun) opraa,
npeaocTaBnsAoLLEro MYHMLMNANbHYHO ycnyry, AOJMKHOCTHOIO niua opraHa,
NPeaoCTaBnSALLEro MyHULMNANbHY yCryry, MM60 MyHUUMNANbLHOrO CryXallero;

5) [OBOAbl, HA OCHOBaHWMM KOTOPLIX 3asIBUTENb HE COrMaceH C peLleHneM U AeNCTBUEM
(Ge3pencTBnemM) opraHa, NpPeaoCTaBNSAOWEro MyHULMNANbHYO YCyry, OOMKHOCTHOMO nuua
opraHa, NpefoCTaBMSAWEro MyHUUMNANbHY YCnyry, nMbo MyHMUMNAanbHOrO CryXallero.
3asButenem MoryT ObITb MNpeAcTaBneHbl OOKYMEHTbI (MpU Hanmuuuu), noaTBepXAatoLime
[0BOAbI 3asBUTENS, MMBO MX KOMUMU.

5.2. OpraH MeCTHOro caMmoOynpaBfeHWUsi, OpraHM3auum U YMNOSIHOMOYEHHbIE Ha
paccMOTpeHne xanobbl nuua, KOTopbIM MOXeT ObiTb HanpaBneHa anoba 3asBuTens B
pocynebHom (BHecyaebHOM) nopsaake.

XKanobbl Ha pelleHus, oencteuns (6e3gencTemns) JOMKHOCTHBIX WL, paccMaTpuUBalOTCA B
nopsiake M Cpoku, yctaHoBneHHble PenepanbHbi 3akoH oT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy.

5.3. Cnocolbbl MHGOPMMPOBAHUS 3asBUTENEN O MNOpsAKe nogadnm U pacCcMOTpeHus
»KanoObl, B TOM Yucrne ¢ ucnonb3osanuem ENMNry, Priry.

He nosgHee AHs, credylollero 3a AHEM NPUHATUS PELUEHUS], 3asBUTENO B NMMCbMEHHOM
dopme 1, Mo XenaHuw 3asBUTENS, B ANEKTPOHHOW hopMe HanpaBnsAeTcs MOTUBUMPOBAaHHbIN
OTBET 0 pe3ynbTaTax PacCMOTPEHUS Xarnoobl.

B cnyyae npusHaHus xanobbl nognexailen yaoBreTBOPEHUIO B OTBETE 3asiBUTENHO
AaeTcs  MHopmaums O OeNCTBUSIX, OCYLUECTBMSIEMbIX OpraHoM, nNpeaoCTaBMsoWUM
MyHULUMNAnNbHY yCryry, B Lensix He3aMeanuMTernlbHOro YyCTpaHeHUs BbIIBNEHHbIX HapyLUeHWiA
NPy OKa3aHMM MyHUUMNanbHOW YCNyru, a Takke NPUHOCATCS M3BMHEHUS 3a OOCTaBlIEHHbIE
Heyno6cTBa M ykasbiBaeTcs MHOpMaUMs O AanbHEWLWnX OeUCTBUSIX, KOTOpble HeobxoamMmo
COBEPLUNTb 3asiBUTENIO B LIENSIX NONYyYEHNST MyHULMNANbHOW YCRyru.

B cnyyae npusHaHus xanobbl He noanexallen yaoBNETBOPEHUIO B OTBETE 3asBUTESHO
AaloTCA apryMEeHTUPOBAHHbIE pPas3bsCHEHMS O MpUYMHAX MNPUHATOrO peLUeHusi, a Takke
NHGopMaLms 0 nopsiake 06kanoBaHUS NPUHSATOIO PeLLeHUs.

B cnyyae ycTaHOBNeHWsl B Xoe Unu Mo pesynbTaTtaM pacCMOTPEHWS xarobbl MpusHakos
cocTaBa agMUHUCTPATUBHOIO MNpPaBOHaPYLUEHUS WM MNPECTynneHns OOIMKHOCTHOEe Lo,
HadeneHHble MOMHOMOYMSAMM MO PaCCMOTPEHUIO Xanob He3aMeanuTeNnbHO HanpaBnsalT
“MeloLLIMecs maTepuarnbl B OpraHbl MPOKypaTypbl.

5.4. MepeyeHb HOPMATMBHbBIX MPABOBLIX aKTOB, PErynupylLmMx Nopsaok aocynebHoro
(BHecyoebHoro) obxanoBaHusi  peweHun un  gencteum  (6es3genctBusi)  opraHa,
NpeaoCTaBNAOLWLEro MyHUUMNANBHYIO YCNYry, a Takke ero JOSMKHOCTHbIX fnL.

Mopsagok pocyaebHoro (BHecynebHoro) obGxanoBaHUs peweHud W OEeNCTBUK
(bespencTtBusl) opraHa, NpeaoCTaBNAOLWEro MyHAUMNANbHYO YCnyry, a Takke ero
AOIDKHOCTHBLIX — NUL,  PyKOBOAUTENS  YNOMIHOMOYEHHOro opraHa nmnbo cneunanucrta
YMNOMMHOMOYEHHOIO OpraHa OCyLLEeCTBASeTCS B COOTBETCTBUM ¢ deaepanbHbiM 3akoHOM Ne
210-93, noctaHoBneHnem lNpaButensctea Poccuickon Pegepaumm ot 16.08.2012 Ne 840 «O
nopsgke nogadm u paccMmoTpeHust xanob Ha peweHua u  gencteusa (6esgencreume)
deneparnbHbIX OpraHOB MCMOMHUTENBbHON BlAcTU U UX OOIDKHOCTHbBIX Nuy, deaeparnbHbIX
roCcyAapCTBEHHbIX CryXallnxX, OOMMKHOCTHbBIX NWL rOCYyAapCTBEHHbIX BHEOKMKETHLIX hOHO0B
Poccuiickon dPepepaumm, rocyaapCTBEHHbIX KOpnopauui, HageneHHbIX B COOTBETCTBUU C
denepanbHbIMX 3aKOHAMW MOJSTHOMOYMSIMUM MO MPEAOCTABMEHNIO FOCYAapPCTBEHHbLIX YCNyr B



YCTaHOBMEHHON cepe OeATeNnbHOCTM, W UX  OOSMKHOCTHbIX WL,  OpraHusauuu,
npegycMoTpeHHbix 4YacTbto 1.1 crtatem 16 PepepanbHoro 3akoHa «O6 opraHusauun
npegocTaBNeHns rocyaapCTBEHHbIX U MyHUUMNAMbHbBIX YCNyr», U nx paboTHWKOB, a Takke
PYHKUMOHASbHbIX LLIeHTPOB NpeaocTaBreHnsa rocygapCTBEHHbIX U MyHUUUNANbHbIX YCIyr U NX
pabOTHMKOBY.

6. OCcoGeHHOCTU BbINOSTHEHUS1 aAMUHUCTPATUBHbIX
npoueayp (Aencrteun) B MOL

6.1. NpepnocraBneHve MyHuuunansHon ycnyrm B M®L| ocywectBnaeTca npu Hanmyamm
3aKITOYEHHOr0 CornalleHnsa o B3anMogencTBumn Mexay ynosITHoMOYeHHbIM opraHom n MOLL.

6.2. OcHoBaHMeM [ns Havana npefocTaBfeHUs MyHUUMNanbHOW YCnyrn sBnsetcs
obpawleHne 3aasutens B MOL], pacnonoXeHHbI Ha TEeppUTOPUN  MYHULMNANBHOIO
obpa3oBaHusi, B KOTOPOM NPOXMBAET 3aAaBUTENMb.

6.3. IHpopmmpoBaHue 3aaBuTenen o nopsake npeaocTaBieHUss MyHUUMNANsHOW yCnyrm
B MOLl, o xoge BbINONHEHMs 3anpoca O NpeaocTaBneHn MyHUUMNANBHOW YCAyru, No MHbIM
BOMpOCaM, CBfi3aHHbIM C NpPefoCTaBfieHMeM  MyHUUMMAnNbHOW  ycryru, a Takke
KOHCYNbTUpPOBaHME 3asBUTENEN O nopagke npeaocTaBrneHns MyHuuunansHon ycnyrm 8 MOL|
OCYLLECTBMAETCA B COOTBETCTBUM C rpachmkom paboTtsl MOLI.

6.4. an/IeM 3asaBneHnn o npegocrtaBlieHUn MyHI/ILl,I/II'IaJ'IbH017I YCIyrn N NHbIX OKYMEHTOB,
HeobxoauMbIX Ans npenocrtasiieHnA MyHI/ILI,MI'IaJ'IbHOIZ YCIyru.

Mpn nnyHom obpalwleHun 3asasutens B MOLl coTpyaHWK, OTBETCTBEHHbLIA 3a MNpPUEM
OOKYMEHTOB:

- yCTaHaBInmMBaeT JIMYHOCTb 3adBUTes1d Ha OCHOBaHUN JOKYMEHTa, yaoCToBepAOLLEro ero
JINYHOCTb, NnpeactaBuUTeNid 3adaBUTENA - Ha OCHOBAHUM OOKYMEHTOB, YOOCTOBEPANOLUNX ero
JINMHOCTb 1N NOJTHOMO4YUNA (B cny4yae o6pau_|,eH|/|9| ero I'Ipe}J,CTaBMTeJ'IFI);

- NpoBepsieT NpeAcTaBneHHOe 3asiBreHne U AOKYMEHTbI Ha NpeaMeT:
1) TEeKCT B 3asiBNIeHUN NoaaaeTcsi NPoYTEHWIO;

2) B 3asiBMeHWM YyKasaHbl hamunus, umsi, OTY4eCTBO (NocrnegHee - MNpU  Hanu4yum)
dmaunyeckoro nuua nMbo HaumMeHoBaHWe LPUANYECKOrO NMLA;

3) 3agaBrneHue nognvcaHo ynonHOMOYEHHbIM JIULIOM;

4) NpUNOXeHbl [OOKYMEHTbI, Heobxoaumble AN NPeaocTaBNeHUs MyHMUMNanbHOM
ycnyru;

5) COOTBETCTBME AaHHbIX JOKYMEHTA, YAOCTOBEPSIOLWErO JIMYHOCTb, AAaHHbLIM, YKa3aHHbIM
B 3asiBNEHMN N HEOOXOAMMbIX JOKYMEHTaX;

- 3anoOfnHseT CBedeHuMs O 3asBWUTENEe W  MNPEeACTaBIEHHbIX  [OOKYMEHTax B
aBTOMaTU3NPOBaHHON UHOpMaLnoHHon cucteme (AUC MoLL);

- BbldaeT pacnucky B MNOMAyYEHUW [OOKYMEHTOB Ha NpedoCTaBfieHWe  YyCnyru,
cthopmmpoBaHHyto B AIC MOL;

- MHOPMUPYET 3asBUTENSI O CPOKE NPEAOCTaBNEeHNss MyHUUMNAanbHOM ycryru, cnocobax
nonyyYeHus MHpopmMauum 0 Xo4e UCMONHEHUS MyHULMMANbHOW YCNyru;

- yBe4oOMIsieT 3aABUTENS O TOM, YTO HEBOCTPEeOOBaHHbIE AOKYMEHTbI XpaHATca B MOL| B
TeyeHue 30 gHen, nocne 4Yero nepenaroTcs B YNOJTHOMOYEHHbIN OpraH.



6.5. 3agBneHne W [OOKYMEHTbl, MNPUHATbIE OT 3asBuTens Ha npegocTaBreHne
MYHULMMNANbHON YCNyru, NnepeaarTca B YNONMHOMOYEHHbIN OpraH He no3gHee 1 pabodero aHs,
cnefywoLlero 3a AHeM perncrpaumm 3assreHvs n gokymeHtos B MOLL, nocpencrtsBom nuUYHOro
obpalleHnsa no conpoBoAUTENBHOMY peecTpy, cogepXalemy aaty u OTMETKY O nepepadve,
0dOpMIIEHHOMY B OBYX 3K3eMnnisipax. YKasaHHbI peecTp 3aBepsieTca coTpyaHukom MOLL um
nepegaetca crneuvanucTty YnonHOMOYEHHOro opraHa nog noanucb. OAuH  3k3emnnsap
COMpoOBOAUTESNILHOIO peecTpa OCTaeTCs B YNONIHOMOYEHHOM OpraHe U XpaHUTCS Kak JOKYMEHT
CTPOron OTYETHOCTWU OTAENbHO OT NWUYHbIX Aen, BTopon - xpaHutca B MOLL. B 3assneHuu
NpOn3BOANTCHA OTMETKA C yKa3aHWeM PEKBU3UTOB peecTpa, Mo KOTOPOMY nepeaHbl 3asiBfeHne
N JOKYMEHTbI.

6.6. Bolgava 3asiBuTento pesynbtaTa NpeaocTaBiieHUst MyHULMNAnbHOW YCrnyru, B TOM
yucne Bblgaya [OOKYMEHTOB Ha OymaXkHoOM HocuTene, MNOATBEPXAAIOWMX CcoAepKaHune
SMEKTPOHHBLIX [JOKYMEHTOB, HanpaBneHHblx B MOLl no pesynbratam npegocTtaBieHust
MyHUUMNAnbHbIX YCNyr opraHamMu, NpefocTaBnsWUMN MyHULMNANbHbIE YCNYrK, a Takke
Bblja4ya [OKYMEHTOB, BKIOYasi COCTaBfieHMe Ha GyMaXxHOM HocUTere U 3aBepeHne BbIMUCOK 13
NH(OPMAaLMOHHBIX CUCTEM OPraHoOB, NPeaOCTaBNSALNX MyHULMNANbHBLIE YCIYTW.

Mpn obpaleHnn 3asBuUTENS 3a NpeaocTaBneHneM MyHMUMnanbHon ycnyrm yepes MoL
Bbldaya pesyrnbTaTa NpeaocTaBneHns MyHUUUNanbHOW yCryrn ocyLecTBnseTcs npu IMYHOM
obpatueHnn B MOLI.

6.6.1. OTBEeTCTBEHHOCTb 3a BblAa4y pe3yrbTaTa NnpegoCcTaBNeHns MyHUUUNanbHoOM yCnyrm
HeceT coTpyaHuk M®L], ynonHoMo4veHHbIn pykoBoguTenem MOL.

6.6.2. [ina nony4yeHna pesynbTata NpeaocTaBlleHns MyHuuunansHon ycnyru 8 MOL|
3aaBuTENb NPeabABNSeT JOKYMEHT, yOOCTOBEPAOLLMIA €r0 IMYHOCTb U PaCrMUCKY.

B cnyyae 06paLLI,eHVIFI npeacrasuTena 3adaBUTend npenctaBlAaAloTCA OOKYMEHTDI,
yaocrtoBep4dwwmne nMM4HOCTb U noareepKaarLme noJIHoOMo4Yna npencraBuTena 3adBUTENA.

CotpyaHnk MOLl, oTBETCTBEHHLIM 3a Bblgady [AOKYMEHTOB, BblOAET [AOKYMEHTbI
3aaBUTENO N perncTpupyeTt dakT ux Bolgadum B AUIC MOLL. 3aasutenb noaTeepxaaeT dakT
nosly4eHnst AOKYMEHTOB CBOEW NOAMUCLI0 B pacnucke, kotopasa octaetcs B MOLL.

HeBocTpeboBaHHble A0KyMeHTbl xpaHaTcs B ML B TeyeHne 30 gHewn, nocrne 4ero
nepenarTcs B YNOSHOMOYEHHbIN OpraH.

6.7. VIHble gencteus, HeobxoguMmble AnNs NpegocTaBneHns MyHUUunanbHOW yCenyrm, B TOM
ynucrie CBHA3aHHble C MPOBEPKOM [OEWCTBUTESNIbHOCTU YCUMEHHOW KBannuunupoBaHHON
3MIEKTPOHHOM MNOANUCK  3asBUTENS, MWCMNOSMb30BaAHHOW Mpu obpaleHuM 3a nosiyYeHuem
MYHUUMNANbHOW YCIyrKn, a Takke C YCTaHOBMEHWEM MepeyHs CPeacTB YAOCTOBEPSHLMX
LEHTPOB, KOTOpble AOMNyCcKalTCs AN MCNOoMb30oBaHUA B Uenax obecneyeHus ykasaHHOWM
NPOBEPKN U ONpeaensatTcss Ha OCHOBaHMM YTBEpPXO4aemMon YNOSTHOMOYEHHbIM OpraHoM Mo
cornacoBaHnto ¢ ®PepepanbHon cnyxbonm 6e3onacHocTn Poccuiickon depepaumm mMoaenu
yrpo3 6esonacHoctn mHdopmaumm B MH(OPMALMOHHON CUCTEME, UCMONb3yEMOM B LENax
npuema obpallieHni 3a Nony4YeHneM MyHUUUNanbHOM yCnyrn n (Unv) npeaocTaBneHns Takom
ycnyrn, B M®L| He npeayCcMOTpeEHbI.

6.8. [JocynebHoe (BHecyaebHoe) obxanoBaHue pelleHun u aencteun (6e3pencteums)
MoLl, coTtpyaHuka MOL| ocyuwecTBnseTcsa B nopsigke, NpegyCMOTPEHHOM MyHKTOM 5.1
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.



MpunoxeHne Ne 1 K
afiMUHUCTPATUBHOMY perriameHTy
npegocTaBneHns MyHULUMnansHou
ycnyrun «[epeBof Xunoro noMmeLLeHns
B HEXWNOE NOMELLEHNE N HEXUITOTO
NOMELLIEHUS B XXUITOE NMOMELLLEHNEY

BJIOK-CXEMA
NMPEOOCTABJIEHUA MYHULIMNATNBHOW YCIYTU «NEPEBO[, XXWUNOIo
NMOMELUEHUA B HEXXUNOE NOMELLEHUE U HEXNJIOIO
NMOMELLEHWA B XUITOE NOMELLUEHUE»

3aaBsuTenb
i

MNpuem 1 pernctpaums 3asBrieHns 1 AOKYMEHTOB Ha NpeaocTaBeHne MyHUUmnanbHom
ycnyrn 1 pabounii aeHb

MpuHATME pelleHns o nepesoe Unn o6 oTkase B NEPEBOLE XKUITOro NOMELLEHUS B HEXMIOE
M HEXWUIOro NMOMeELLEHUA B Xnnoe nomellieHue 45 gHen

[
Bblgava (HanpaBneHne) JOKYMEHTOB MO pe3ynbTaTam NpeaoCTaBeHns MyHMUUnanbHon

ycnyrmn 3 pabounx gHs



MNpunoxexne Ne 2 k
aAMUHUCTPATUBHOMY pErnameHTy
NnpeaocTaBAeHNS MYHULIMNANbLHOW
ycnyrmn «llepeBon Xnnoro noMeLleHms
B HEXXMNOE NOMELLEHMNE U HEXWNITOTO
NOMELLLEHMS B XKUJ10€ MOMELLLEHNEY

MNpaBoBble OCHOBaHUA NpeAoCTaBleHUA MyHuuuMnansHou ycnyru «Mepesop xunoro
NOMeLLEeHUA B HEXXUITOe NMOoMeLLeHUEe U HEXUITOro NoMeLLeHus

B XXUIoe nomMeLLeHne»
(manee - MyHMuunansHas ycnyra)
MpegocTaBneHne MyHULMNAaNbHOW YCIyr OCYLLIECTBIAETCA B COOTBETCTBUM C:

- XKunuwHeim Kogekcom Poccurickon degepauunu; - degepanbHbiM 3akoHOM OT 27.07.2010 Ne
210-93 "O6 opraHmsauumn NnpeaoCcTaBreHnst FOCYyAapCTBEHHbIX U MyHULMNANbHbIX yenyr";

- noctaHoBneHnem lNpaBsutenbctBa Poccuiickon degepaumm ot 26 ceHTa6psa 1994 r. Ne 1086
"O rocyaapCTBEHHOM XUnuwHon nHenekuum B Poccuiickon ®epepauunn®;

- noctaHoBneHnem lNpasutenbctea Poccuinckon ®enepaumm ot 10 aBrycta 2005 Ne 502 «O6
yTBEPXOAEHUN (POPMbl YBEOOMIEHMS O nepeBoae (OTkase B NepeBOLE) XUMOro (HEXMIoro)
NOMELLIEHNS B HEXUITOE (3KMMOE) NOMELLEHMEY

- pacnopsxeHueM lNpasutensctea Poccuickon ®egepaunm ot 17 gekabps 2009 r. Ne 1993-p
"O6 yTBEpXOEHUN CBOOHOMO NepeYHsi nepBoodepeHbIX rocygapCTBEHHbIX U MyHULUMNANbHbBIX
ycnyr, npeaocTaBrisieMblX B 31EKTPOHHOM Buae";

- WHbIMM HOPpMaTMBHbIMW akKTaMm OpraHoB MECTHOro camoynpaBlieHud, Ha Tepputopun
KOTOPbIX npeaoctaBlideTcAa MyHUUUNarnbHaga ycnyra



MpunoxeHne Ne 3 Kk
aflMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHom
ycnyrun «lNepeBop xunoro noMmeLLeHns
B HEXXMMNOE NOMELLLEHMNE U HEXUITOTO
NMOMELLIEHMS B XKUITOE MOMELLIEHNEY

CDopma 3adBrieHuna o npegocTtaBlieHNMU MyHVILI,I/II'IaanOI7I ycnyru

KOMYy:

(HaumMeHosaHue yrosTHOMOYEHHO20 op2aHa
ucrionHUmMesnbHou enacmu cybbekma
Poccutckolt ®edepayuu unu opeaHa
MeCmHO20 caMoyrpassieHuUsi) OT KOro:

(nonHoe HaumeHosaHue, HH, OI'PH opuduyeckoeo nuya)

(KOHMaKkmHbIU mesnie¢hoH, ar1eKmMpoHHas rnodyma, rno4mosebit adpec)

(pamunus, ums, omyecmeo (nocredHee - rpu
Hanu4yuu), 0aHHble OOKyMeHmMa, yO0oCmo8epsouea0 TU4YHOCMBb,
KOHMakKkmHbIl mesieghoH, adpec 3/1eKmMpPOHHOU noYme|
YMOSIHOMOYEHHO20 f1uya)




3AABJIEHUE
O nepeBoOAe XWUITOoro NoOMeLLeHUsi B HeXunoe nomeLleHne N HeXunoro NoMeLLeHnsa B Xxunoe
nometlueHue

Mpowly NnpefocTaBUTb MyHULMNANBHYO YCIyry

B OTHOLUEHUN NOMeELLEHNA,

HaxoasLerocsi B COOCTBEHHOCTHU

(AN usndecknx nuu/vHanBMAYyanbHbIX nBIeﬂanHmmaTeneVl: ®UNO, OOKYMEHT, yOOCTOBEPSAIOLLNIA
NNYHOCTb: BWA AOKyMEHTa nacrnopr, HH, CHWIC, OIrPHWM (gnsa NHOMBUAYAINbHbIX
npegnpuHuMmaTtenen), Ana puandecknx nuy: NofiHoe HanmeHoBaHWE HPUANYECKOro nuua,
OI'PH, HH pacnonoxeHHOro no agpecy:

(ropog, ynuua, npocnekT,

npoespn, nepeysnok, wocce)

(Ne poma, Ne kopnyca, CTpoeHus)

(Ne KBapTupbl, (TeKyllee Ha3HayYeHne MnoMeLLeHNns (obwaa nnowadb, Xkunas
nomeLLeHns) (knnoe/Hexunoe) nnowaab) N3 (XKUNOro/HeXnnoro) NomMeLLeHns B (HexuoeHkunoe)
(HY>XHO€E NoAYEpPKHYTbL)

MNoanuck

(pacwmndposka nognucu)

[aTa




MpunoxeHne Ne 4 k

aAMWUHUCTPATUBHOMY pErfiaMeHTy
npenocTaBneHns MyHULMNansHOM yCnyru
«lMepeBog XMNoro NOMeELLEHNS B HEXNIOE
nomMeLleHmne N HEXUoro NoMeLLeHNs B
Xurnoe nomeLleHue»

YTBEP>XOEHA
[NocTaHoBNeHnem
[MpaButenbcTea
Poccunckon ®epepaumm
o1 10.08.2005 Ne 502

®OPMA
yBeaoMIieHus o nepeBoae (oTkase B NnepeBoAe) XXUnoro (HeXunoro)
noMeLLUeHNA B HeXunoe (XKunoe) nomelueHue

Komy
(dbamunus, nums, oT4ECTBO —
Ons rpaxgaHx;
ONS IOPUANYECKUX NNLY)
Kyoa

(moYTOBLIN MHOEKC M agpec

3aABUTENS COrNacHO 3asBIIeHN0 0 NepeBoae)

YBEOOMJIEHUE
0 nepeBofe (oTKase B nepeBoAe) XKUIOro (HeXXunoro)
nomMeLleHNA B HeXxxunoe (XKunoe) nomelueHme

(I'IOJ'IHOG HanMeHoBaHWe opraHa MeCTHOro camoynpasrieHus,

OCYLLECTBAOLLErO NepeBo/ NoMeLLeHNs )

BaCCMQTpe§ npeacTaBfieHHble B COOTBETCTBMM C YacTbio 2 ctatbk 23 XKunuuHoro kopgekca
occurckon ®egepauunn OKYMEHThLI O NepeBoae NoMelleHns obLen nnowanbo KB. M,
HaxoasLerocs no agpecy:

(HaMMeHoBaHVe ropoACKOro UM CenbCKOro noceneHns)



(HaMmeHoOBaHwWe ynuupl, NAoWaam, NpocnekTa, byneeapa, npoesga u T.M.)

AOM , kopnyc (BriageHune, CTPOEHME), KB , M3 KMUMOro (HeXunoro) B Hexunoe (kunoe)
(HEHy)XHOe 3a4epKHYTb) (HEHY)XHO€e 3a4epKHYTb)
B Llensx ucnofib3oBaHnUA NoMeLleHNA B Ka4ecTBe

(BVID, MCnoJib30BaHUA NomMelleHnda B COOTBETCTBUA

C 3adaBlieHnem o nepeBop,e)

PELLIWIT ( ):

(HaMmeHoOBaHWe akTa, JaTa ero NPUHATUS U HoMep)

1. lNomeLleHne Ha OCHOBAHUN NPUIOXEHHbIX K 3asBNEHUI0 JOKYMEHTOB:
a) NepeBecTM M3 XUIOro (HEXUIIOro) B Hexunoe (kunoe) 6e3 npeaBapuTenbHbIX YCIOBUM;
(HEHy)XHOe 3a4epKHYTb)
0) NepeBeCTU U3 XUMNOTro (HEXNITIOro) B HEXurioe (3kunoe) npu ycrosum nposeaeHus
B YCTaHOBMEHHOM MopsAKe crnefyowmx sBngos pabor:

(nepeyveHb paboT Mo NnepeycTponcTey

(nepennaHnpoBKe) NOMELLEHUS

UMK MHBIX HEOGXOAMMBIX PaboT MO PEMOHTY, PEKOHCTPYKLIMK, pecTaBpaLmi NoMeLLEHNS)

2. OTkasaTtb B NepeBOAE yKa3aHHOIro NOMELLEHNS U3 XKUIMOro (HEXWUIIOro) B HEXUITOE (Knnoe)
B CBA3U C
(ocHoBaHue(s1), ycTaHoBMNeHHOE YacTblo 1 cTaTbm 24 XunuwHoro kogekca Poccuiickon ®epepauun)

(BOMmMKHOCTB NMua, NoANMCaBLLEro yBeaoMIIEHNE) (moanwuce) (pacwwndposka nognucu)

‘ i 200_r.

MI.












