AOMUHUCTPALINA NMOKPOBCKOI'O CEJIbCOBETA
JTIOKTEBCKOIo PAUOHA ANITAUCKOI'O KPAA

NMOCTAHOBIJIEHUE

16.05.2024 Ne 15
c. MNMokpoBska

06 yTBEPXOEHUMN aAMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHULMNansHom
ycnyrm «OpraHusauus NCMNOJTHEHUS
rocygapCTBEHHbIMU  apXMBamu cybbekToB
Poccunckon  depepauuu 3anpocoB Ha
NnoflyYeHMe apxmBHbIX  CMPaBOK, aPXMBHbIX
BbIMUCOK W apXMBHbIX  KOMWUA, CBA3AHHbLIX
c couymanbHomn 3aLmTOon rpaxgaH,
npegycmaTpuBatoLLen nx NEeHCUOHHOEe
obecnevyeHne, a TaKke nMOflydeHUe nbroT
M KOMMNeHcauumn B COOTBETCTBUU c
3akoHogartenbcTtBoM Poccurckon Penepaummn»

B cootBetctBUM C DepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-93 «O6
opraHuM3aumm  npenocTaBfeHMs  FOCYAApPCTBEHHbIX M MYHUUMNAmbHBLIX  YCRyry,
pykoBogacTBysicb PenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obLwmnx npuHUmMnax
opraHusaumm MecTHoro camoynpasneHuss B Poccuinckon degepauum», YcTaBom
MyHUUMNaneHoro obpasoBaHna okpoBCKUM cenbCoBeT JIOKTEBCKOro panoHa AnTamckoro
Kpasi, ADMUHUCTpaums NokpoBCKOro cenbcoBeTa

nocTaHOBNAEeT:

1. YTBEpauTbL npunaraeMbli  agMUHUCTPATUBHLIN  pernaMmeHT npeaocTtaBneHns
MyHuUMnanbHon ycnyrm «OpraHu3aums  UCMNOMHEHUS rocyAapCTBEHHbIMU — apXvMBamu
cybbekToB Poccunckon degepaumm 3anpocoB Ha NoslyYeHne apXUBHbIX CPaBOK, apXMBHbIX
BbIMNCOK N apXMBHbIX KOMWW, CBA3AHHbLIX C coumanbHomn 3aWmMTon rpaxaaH,
npegycMmatpusaroLen Mux MNEeHCUMOHHOe obecnevyeHne, a TakkKe MofydeHne nbroT u
KOMMeHcauum B COOTBETCTBMU C 3aKoHoAaTenbcTBOM Poccuinckon ®enepaumnmny.

2. ObHapogoBaTb HacTosiLee NOCTaHOBMEHUe Ha MHPOPMALUOHHOM CTeHAe M Ha
odomumanbHoM cante AgmMuHucTpauum [lokpoBcKoro cenbcoBeTa JIOKTEBCKOro panoHa
AnTanckoro kpas.

3. KoHTpOnb NCNONHEHNA HAaCTOALLEro NOCTAaHOBNEHNA OCTaBNAD 3a COHoN.

[CnaBa cenbcoBeTa E.A. BanuxoBa



AOQMUHUCTPATUBHbLIA pernaMmeHT
no npeaocTaBlieHUIO rocyaapcTBeHHOM yenyru «OpraHm3aumsa UCnonHeHus
rocyaapcTBeHHbIMU apxmBamMu cyobekTtoB Poccunckon ®epepaumm 3anpocoB Ha
nony4vyeHne apxXmBHbIX CMPaBOK, apXMBHbIX BbIMUCOK N apXUBHbIX KOMUK, CBA3aHHbIX
C coumanbHOM 3alWUTON rpaxaaH, npeaycMmaTpmBarowen UX NeHCUOHHoe
obecne4yeHune, a TaKke NOosy4eHue NbrotT U KOMNeHcaLun B COOTBETCTBUMN C
3aKkoHopaTenbcTBOoM Poccumckon ®epgepaumum»

OrnaBneHue

. O6wwue nonoxeHus.

Il. CranpapT npenocTaBneHus rocyaapCTBEHHON yCryru

I1l. CoctaB, nocnenoBaTenbHOCTb W CPOKW  BbINOSHEHWUS aAMUHUCTPATUMBHbIX
npoueayp.

V. ®opmbl kOHTPONS 3a UCMOMHEHNEM aAMUHUCTPATUBHOIO perfiameHTa.

V. [OocynebHbin  (BHecydeOHbI)  mopsadok — obxaroBaHusi — pelleHuin U
pencteuin  (be3gencTBMa) opraHa, nNpefocTaBraloWero rocydapCTBEHHYKO  YCryry,
MHOIMOQYHKLMOHANbHOrO LEeHTpa, opraHuvsauun, ykasaHHblX B 4Yactm 1.1 cratbn 16
®epepanbHoro 3akoHa «O6 opraHusauun npefocTaBneHUss rOCY4apCTBEHHbIX WU
MYHUUMMANbHbIX YCAyr», a Takke WX [OOSDKHOCTHbIX §ul, FOCy4apCTBEHHbIX WMn
MYHULMNAnNbHbLIX CRyXaLmx, paboTHUKOB.

VI. MNpunoxeHus.

l. O6wme NnonoxeHus

MpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernamMeHTa

1. AOMMHUCTPATMBHBLIA pernameHT (ganee - PernameHT) npenocTaBneHus
rocygapctBeHHonm ycnyrm «OpraHu3auns WCMOMHEHMS TOCyOapCTBEHHbIMU - apXxvBaMu
cybbektoB Poccurickon ®depepauum 3anpocoB Ha MOMyYEHME apPXMBHBIX CMpaBoK,
ApPXMBHbIX BbIMUCOK W  apPXMBHbIX KOMWA, CBA3AHHbIX C COUMANbHOM  3alUUTOM
rpaxgaH, npegycMmatpvBalollen KX MNeHcMoHHoe obecneveHne, a Takke mnonyvyeHve
NMbroT W KOMMNEHcauum B COOTBETCTBMM C  3akoHogaTenbCcTBOM  Poccuickon

depgepaumn» (ganee - Ycnyra) paspabotaH B Uendx MNOBbIWEHUA KayecTBa U
AOCTYMNHOCTU npegocTaBneHns Yenyru, onpegensieT  craHaapT, CpOKM n
nocnegoBaTeNbHOCTb DEeNcTBUn (aAMUHUCTPAaTUBHbIX npoueayp) npu

OCYLLIECTBMEHNN NofHOMoYMn AgmuHucTpaumm [lokpoBckoro cenbcoBeTa JIOKTEBCKOro
panoHa AnNTanckoro Kpasi.

Kpyr 3asButenen

2. Ycnyra npepoctaBndetca (PuU3MYecKMM rnuvuam: rpaxgaHe Poccuinckon
depgepaummn, MHOCTPaHHbIE rpaxaaHe, nuua 6e3 rpaxaaHcTea (ganee - 3asBUTEND).

2.1. WNuTepecbl 3asBuTensas  MoOryT npeacTtaBnaTb  (pu3ndeckue  nuua,
obnagarowme  COOTBETCTBYWLWMMW  NOfAHOMouYMsMn  (ganee -  [lpepcraBuTenb
3aaBuTens).



TpeboBaHue npeaocTaBrneHUs 3assBUTENO roCyAapCTBEHHOW YyCIyru B
COOTBETCTBUM C BapuaHTOM NpeaocTaBreHUss rocyAapCTBEHHOMW yCnyru,
COOTBETCTBYHOLMM NPU3HaKaM 3asiBUTENA, onpeaeneHHbIM B pe3ynbTaTte

aHKeTMPOBaHUA, NPOBOAUMOro opraHoM, NpeaoCcTaBnNALWMUM yCryry

(manee - npodunupoBaHue), a TaKkkKe pe3ynbTaTta, 3a npegocTaBneHnemM

KOTOporo obparturncs 3asaButenb

3. Ycnyra pomkHa 6biTb npegocTaBneHa 3asBUTENO B COOTBETCTBUM C
BapvaHTOM npegocTaBneHns Ycnyru (aanee - BapunaHr).

4, BapwuaHT onpegensietca B cooTBeTCTBUM C npunoxeHunem Ne 1 k HacToswemy
Pernamenrty, ncxopas n3 YCTaHOBMNEHHbIX B Tabnuue 1 YyKa3aHHoro

NPUIOXeHNs  NPU3HaAKOB  3adBUTeNd, a Takke 13  pesynbrata  Ycnyru,
3a npefocTaBrieHMeM KOTOpon obpaTuncs 3assuTenb.

5. MpuaHakn 3aaBUTENs OMpeaensalTcs NyTeM npoUIMPOBaHUS, UCXOAs
M3 YCTaHOBMEHHbIX B Tabnuue 2 npunoxenmsa Ne 1 k HacTtosiwemy PernameHty
KOMBUHaUUN 3Ha4YeHMI NPU3HAKOB.

Il. CranpapT npegocTaBneHusi rocygapcTBeHHOM ycnyru

HanmeHoBaHue rocyp,apCTBeHHoﬁ ycnyru

6. rOCy,D,apCTBeHHaFI ycnyra «OpFaHI/I3aLI,I/IFI UCMOJTIHEHUA rocyaapCrtBeHHbIMU

apxuBamu cybGbeKkToB Poccuinckon depepauumm 3anpocos
Ha MOflydEHME apXUBHbIX CNPaBOK, apPXMBHbIX BbIMUCOK W  aPXMUBHbIX  KOMWUA,
CBA3aHHbIX c coumanbHomn 3aLlunTon rpaxgaH, npegycmaTtpusaroLLen

MX NEeHCMoHHoe obecneyeHne, a TakkKe [MONydYeHne nbroT W KOMMEHCcauun
B COOTBETCTBUW C 3aKoHoAaTeNnbCTBOM Poccunckon degepaummy».

HanmeHoBaHMe opraHa rocyaapCTBeHHOM BracTu, NpefoCcTaBnsAoLLero
rocynapcTBEeHHYIO ycnyry

7. Ycnyry npepgoctaBnseT YNOMHOMOYEHHbIA OpraH MCMOMHUTENbHOW BracTy
cybbekta Poccuinckon ®Pepepauum B obractu  apxmBHoro gena  AgMWHUCTpaUnd
MokpoBckoro cenbcoBeTa JIOKTEBCKOro panoHa AnTamnckoro Kpasi.

71. B npeaocTaBneHnn Yenyru MoryT npyHUMaTb yyactme
MHOroyHKLMOHaNbHbIE LEeHTpbI npepocTaBneHuns rocyfapCTBEHHbIX n
MYHMLMNANbHbIX ycnyr (nanee - ML) npu ycrnosuu 3aKniyeHns

COOTBETCTBYHIOLLErO CorfalleH1si 0 B3aMmMoaencTBuu.

M®Ll, B KOTOpbIX  OpraHudyeTcs npegocTasneHne [ocyoapCTBEHHOW YyCnyru,
HEe MOryT MpWHATbL peweHne o6 oTkase B nNpueme 3asiBfeHus O npeaocTaBneHun
Ycnyrm n JOKYMEHTOB U (Mnun) nHdopmauumn, Heobxogmmon ansa ee npegocTaBieHus.

Pe3ynbTaT npeaocTaBneHus rocyfapCcTBEHHOW yCrnyru

8. PesynbTtatamu npegoctaBneHns Ycnyrn aBnsatoTcs:

1) PeweHnne o npefocTaBrieHne rOCYAAPCTBEHHOW YCMyrM C MPUMOXKEHUEM:
apXUBHOW CrpaBKN, apXMBHOW KOMUWN, NN apXUBHOW BbIMUCKMU;

2) PeleHune 06 oTkase B NpedoCTaBeHumn yenyru;

3) YBegomneHne 06 oTCyTCTBMM 3anpallumMBaeMbIX CBEAEHUN.

PesynbTtat npegoctaBneHna ycnyru HarnpaeBndeTcs 3asiBUTEN0 B JINYHbIN



kabuHet Ha ENIY B ¢opme 3nNEeKTPOHHOro AOKYMEeHTa, MNOAMUCAHHOIO YCWUIEHHOW
KBanMuuUMpoOBaHHOW  3NEKTPOHHOW  MOAMUCBbID  YMOSTHOMOYEHHOro  AOJSHKHOCTHOIO
nvua opraHa, OTBETCTBEHHOrO 3a NpedoCcTaBneHne ycryru.

Bmecte ¢ pesynbTaToM npefocTaBrieHUst YCryrn 3asiBUTENO B NNYHbIN KabuHeT
Ha EMIY Hanpasnsetca yeBegomsieHWe O BO3MOXHOCTU MOSlydYeHUs peasyribTaTta
npegocTaBneHns ycnyrm Ha OymaxHOM HocuTene B oOpraHe, OTBETCTBEHHOM 3a
npegoctasneHue ycnyrm unm 8 MOoLl.

8.1. [okymeHT, cogepXaluuii pelleHne O npedocTaBrneHun Ycnyru, Ha
OCHOBaHWUN KOTOpOro 3asaBuTento npegocTaBnaeTcs pesynbTar, coaepxuT
cnefywowne pekBu3UTbl: HauMMeHoBaHWe YMNONMHOMOYEHHOro opraHa, agpec, pfara,
perncTpaunoHHbIN HOMep.

8.2. dopmupoBaHue peecTpoBoOu 3anucu B KayecTBe pesynbTaTta
npegocTasneHus Ycnyru He npegycMoTpeHoO.

Q. Pesynbtatel  Ycnyru MOryT  ObITb  nonyyeHol  3asBuTenem B
YNOSIHOMOYEHHOM OpraHe - nyTeM HanpaBfeHus MOYTOBOrO OTMNpaBfeHus Yepes
ornepaTopoB MOYTOBOM CBSA3M C OOCTaBKOW KOPPECMOHAEHUMW, NO 3SIEKTPOHHOM MoyTe
YNonHOMoYeHHOro opraHa, B defepanbHOM rocyaapCTBEHHON  MHAOPMAaLMOHHOM
cucteme «EOMHBIN nopTan rocyaapCTBEHHbIX WM MyHMUMNANbHbIX YCnyr (PYHKUWR)»
nnm permoHarnbHomn MHJOPMaLIMOHHON cucrteme rocyapCTBEHHbIX n
MyHUUMNanbHbIX yenyr (ganee - EaMHbIN nopTtan).

Pesynbtat npegoctaBneHna Ycnyrn, HanpasnseTca 3asBuTento B NNYHbIN
kabuHeT Ha EguHOM nopTtane B )OpMe 3MEeKTPOHHOro [OKYMEeHTa M MoAnuUchbiBaeTcs
YCUNEHHOWN KBanuduumpoBaHHOM 3NEeKTPOHHON noanucbo YNONTHOMOYEHHOI0
AOSDKHOCTHOrO  niMua  YNornHOMOYeHHoro  opraHa. Bmecte ¢ pesynbTaTtoMm
npefocraBneHnss ycnyrm 3aaBuTento B NuU4YHbIM  KabuHeT Ha EpguvHom nopTtane
HanpaBnsieTcs yBeOMSIeHNe o} BO3MOXHOCTU nonyYeHus pesynbTata
npegocTaBneHnsa ycnyrm Ha 6GymaxHOM HocuTene OT YMNOSTHOMOYEHHOro opraHa wunu
B MO®L, npu ycnoBunm  3aKNOYEHUA  COOTBETCTBYHOLLEro  cornaweHma o
B3aMMOOENCTBUN.

Cpok npegocTaBneHUs rocyfapCcTBEHHOWN yCcnyru

10. MakcumanbHbIi cpok npegocTasneHns Ycnyrm - 20 pabounx aHei 6es
yyeTta cpoka peructpaumm 3anpoca. Cpok npegocTaBneHus Ycnyrn onpegensercs
ans kaxpgoro BapumaHta un npuBegeH B mx onucaHun B Paspgene |l HacTosiwero
PernameHTa.

npaBOBble OCHOBaHuA AnA npegocTtaBlieHUA rocyp,apCTBeHHoﬁ ycnyrum

11. CsepeHua o pasMelleHun Ha oduULManNbLHOM canTe YNOoNHOMOYEHHOro
opraHa MnepeyHs HOpPMaTUBHbLIX MPABOBbLIX aKTOB, PErynupyrWwmux npegocraBreHne
Yenyru.

12. Wudopmauma o nopsgke pocyaebHoro (BHecydeGHOro) oGkanoBaHus
pelieHnn n gencteui (besgenctans) YNosTHOMOYEHHOrO opraHa.

13. WHdopmaums 0 [OMKHOCTHbIX fUUAx, roCyAapCTBEHHbIX —ChyXaLlux,
pasmewaemMas Ha oduumanbHOM canTe YNONMHOMOYEHHOro oOpraHa, B EguHOM
nopTtane.



McuepnbiBarowmin nepevyeHb AOKYMEHTOB, HEO6XOAUMBIX ANA
npeaocTaBreHUsi rocyaapcTBEHHOM ycnyru

14. [OokymeHTbl U WHOpPMaLMS, KOTOpble 3asBUTENb OOMMKEH NpeacTaBUTb
CaMOCTOATENBHO:

14.1 OcHoBaHveMm ana npepocTaBneHus Ycnyru aBnaetca 3anpoc 3asBuTensi,
NOCTYNMBLUMA B  YMOSIHOMOYEHHbIA OpraH Mo noyTe, MNO 3fIEKTPOHHOW noyTe
YnonHOMOYeHHOro opraHa, 4Yepe3 EguHbin noptan, B dopme obpalieHuss vyepes cant
YnonHoMmoyeHHoro opraHa. Cnoco® npegctaeBneHus  (HanpaBneHus)  3anpoca
onpegensaeTca 3agaButenem.

B 3anpoce 3asButenem ykasbiBalOTCS:

a) HaMMmeHoBaHMe  YNOMHOMOYEHHOrO OpraHa, B  KoTopbii  obpallaeTtca
3asaBuTtens;

6) dammnuna, ums, oTyecTBO (NocregHee - nNpu Hanuuun) 3assutend, agpec
MecCTa >XWUTenbCTBa, CBEAEHWs O MO4YTOBOM ajpece 3asBUTENd, a Takke HoMep
KOHTAKTHOro TenedoHa, agpec 9NEeKTPOHHOM nouTbl (MPU  HanmMyuMuM) U MOYTOBbLIN
agpec, no KotopbiM 3asBUTENIO OOIMKEH ObiTb HanpasneH pesynbTaT MnpeaoCcTaBreHus
Yenyru;

B) CyTb 3anpoca, B 3aBUCMMOCTM OT KOTOpPOM YyKasblBaeTcs cnejywouias
nHdopMaums:

B 3anpoce O MNOATBEPXAEHWA TPydoBOro CcTaxa, 3apaboTHOM nnaTtbl - garty
POXOEHUS, MOMHOE HaMMEeHOBAHWE OpraHn3auun, MECTOHAXOXAEHUS OpraHuM3aumu,
nepuopg paboTsbl;

B 3anpoce O MepenMMeHOBaHMM opraHusauuu-paborogatenss -  MosfHoe
HaMMEeHOBaHWE  OpraHu3auun, MECTOHAXOXAEHWUS  OpraHuM3aumn,  MHTEepPECYHLLMN
nepuoa ee CyLLecTBOBaHUS;

B 3anpoce, HanpasnsgsemMoM B cChny4dasx, NpeayCMOTPEHHbIX 3aKOHOL4AaTENbCTBOM
Poccuinckon depepauuun, Ons HasHayeHMs NbroT M KOMMEHcauun - gaTta poXOeHus,
HanMeHoBaHWe NbroTbl NN KOMNEHCaLW;

B 3anpoce O MOATBEPXOAEHMM Crnyxbbl B BOOPYXEHHbIX CuMax, yyactus B
0oeBbLIX OEWCTBUAX - AaTa poXOEeHus, pod BOWCK, OEWCTBUTENbHOE WMWN YCIOBHOE
HanMeHoBaHMEe BOMHCKOW YacTun, Nepuoabl CRyxobl;

B 3anpoce o] noaTBepPXaeHuu HarpaxgeHus rocyaapCTBEHHbIMM,
BEAOMCTBEHHbIMW W WHbIMW Harpagamu - gaTta pOXAeHusl, Ha3BaHwe Harpagbl, Aarta
HarpaxgeHus, MecTto paboTbl (Cnyx0bl) B Nepuno HarpaxXaeHus;

r) xenaemas opma nonyvyeHuss 3adBuTeNnemMm pesynbTaTa Mnoucka apXvMBHOM
WHpopmauun (apxuBHasi crnpaBka, apXvMBHas BbINUCKA, apxvMBHas Konusl); B cry4vae
OTCYTCTBUSI YKa3aHus Ha dopMy pesynbTata noucka apxXMBHOM WHGOPMALMM TaKown
dopmon onpegensaeTcs apxmBHas Cnpaska;

A) nognucb 3aaABuTens (NS 3anpocoB, HanpaBneHHbiX (NpeacTaBEHHbIX) B
nMcbMeHHoW hopme) 1 gata;

€) WHble  CBedeHus,  MNO3BONSALWME  OCYLLEeCTBUTb  MOUCK  OOKYMEHTOB,
HeobxoouMMbIX ONs MCNOMHeHWst 3anpoca. 1o ceoemMy ycMoTpeHutio 3asiBuTenb Bnpase
npegocTaBnTe  MHOpPMaUMo nyTeM MNPUIIOXKEHUA K 3anpocy KONUW  LOKYMEHTOB
(TpyooBon KHUXKKW, BOEHHOIo bunerta, NEHCUOHHOIo yOOCTOBEPEHUS,
yAOCTOBEPEHUSI O NPEeaOCTaBEHUMN NbIOT U UHbIX AOKYMEHTOB).

14.2 OokymeHT  yaOocToBepsAloWWUiA  NUYHOCTL  3aaBuTens  (NpeactaBuTens
3aaBuTens).

1 [IpumepHbie Gopmbl 3armpoca mpuBeIeHBI B MPpHIIoskeHnH Ne 2 k HacToseMy PermamenTy.



Mpwn nogaye B  3MEKTPOHHOW  opme  cBedeHus M3  OOKyMeHTa,
yAOCTOBEpPSAIOLLEro NNYHOCTb, BHOCSITCSH B COOTBETCTBYOLLNE nons Ha
WHTEpPaKTUBHOW nopTanbHOM dopme K OyayT npoBepeHbl MNyTeM HanpasreHus
3anpoca C  UCMOSMb30BaHWEM  CUCTEMbI MEXBELOMCTBEHHOIO  3NEKTPOHHOrO
B3aMMOOenCcTBUA.

14.3 JokymeHT, noaTBepXaaloLWwuid nomnHomounMa npeactasutens 3aaButens
agencrteoBatb OT WUMeHM 3asaButens (B crnydae obpaleHust 3a npenocTaBlieHUMEM
ycnyrm  npegctasutena  3aasutens).  [lpu  obpaweHnn  nocpegcteom  ENMIY
YKa3aHHbIV OOKYMEHT yaocToBepseTcs YCUIEHHOWN KBanMuLmMpoBaHHOM
9NEeKTPOHHOM  NOAMUCLID  HOTapuyca C  MPUMOXKeHWeM  havna  OTKpPEensieHHON
YCUNEHHOW KBannuuumMpoBaHHOW 3NeKTPOHHOW nognucu B popmate sig3.

144 Konus  TpynooBOWM  KHWKKM.  [JaHHbIA  OOKYMEHT  MpedocTaBnsieTcs
3aaBUTENEM MO XKENAHUIO U NP HANNYUW.

15. lokymeHTbl ¥ cBedeHusl, KOTopble 3asiBUTENb BNpaBe MNpeacTaBuTb Mo
COBCTBEHHOM WHUUMATMBE, TaK Kak OHM nofgnexart npeacTtaBfieHnio B paMKax
MEeXBeLOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUS:

15.1 CseneHus o genictButensHocTn Macnopta MpaxaaHuHa PO.

15.2 CsepneHusa ns EMP 3AIC no 3anpocy cBefeHuin 0 NnepemMeHe MMEHM.

15.3 CseneHus us EMP 3AIC no 3anpocy cBeaeHUin 0 3aknioyeHnn bpaka.

15.4 CeepneHus u3z EMP 3AIC no 3anpocy cBefeHWin 0 pacTopXeHun bpaka.

16. JlokymeHTbl, npunaraemble 3asiBUTENeM, MNpeacTaBnseMble B 3MEKTPOHHOM
dopme, HanpaBnATCA B crieqyrowmnx gopmarax:

1) xml - AnAa [OOKYMEHTOB, B OTHOLUEHWU KOTOPLIX YTBEepXAeHbl (POpMbl U
TpeboBaHNA NO OPMMPOBAHUIO SNEKTPOHHbLIX AOKYMEHTOB B Buae Gannos B
dopmate xml;

2) doc, docx, odt - [Ons OOKYMEHTOB C TEKCTOBbIM COOEpPXaHUeM, He
BKITHOYAOLWUM OpPMYIbI;

3) pdf, jpg, jpeg, png, bmp, tiff - ANs OOKYMEHTOB C TEKCTOBLIM cCodepXaHUeM,
B TOM u4ucrne BKMAYawwmx d¢opmynbl n (unu) rpaduyeckme n3obpaxeHud, a Takke
AOKYMEHTbI C rpapnyeckuM cofepxaHnem;

4) Zip, rar - 4ng cxaTtbiX JOKYMEHTOB B 0AMH hann;

5) sig - OnA OTKPenmneHHOM YCUIEeHHOW KBanM@ULMPOBAHHON 3MEKTPOHHOM
nognmcu.

B cnyyae ecnu opurnHanbl LOKYMEHTOB, MpuraraemblX K 3asBfEHWIO, BblAaHbl
M nognucaHbl YMOSTHOMOYEHHbIM OpraHoM Ha 6ymMaxHOM HocuTene, [[onyckaeTcs
dopmMMpoBaHME TaKMX [LOOKYMEHTOB, NPEeACTaBNAEMbIX B 3MEKTPOHHOW dopme, MnyTem
CKaHMpPOBaHMSI HEMOCPEACTBEHHO C OpurnHana [oKymMeHTa (MCnonb3oBaHMEe KOMU He
AonyckaeTcsl), KOTOpOe OCYLLEeCTBNAETCA C COXPaHEeHWeM OpueHTauuMM opurnHana
AoKymeHTa B paspeweHun 300-500 dpi (vacwtab 1:1) u BCeEX ayTEHTUYHbIX
NPU3HaKoB MNOASIMHHOCTM (rpachmyeckor MOAMMCKM Nuua, nedatu, YrnoBoro Lwramna
6GnaHka), C UICNosIb30BaHMEM CrieayoLLMX PEXUMOB:

«4yepHo-6enbiny (Npu OTCYTCTBUM B AOKYMEHTE rpadou4ecknx wunsobpaxeHun u
(vnn) uBeTHOro TekcTa);

«OTTEHKM ceporo» (Npy HannuuMm B AOKYMEHTe rpadmyecknx wm3obpaxxeHuin,
OTJIMYHBIX OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

«UBETHOM» UMM «pPeXuMMm MOMHOW uBeTonepedayn» (Npu HanuyMm B LOKYMEHTE
LBETHbIX rpadonyecknx nsobpaxkeHnn nmbo LBETHOro TekcTa).

KonnyectBo avnoB [OOMKHO COOTBETCTBOBATb  KOMMYECTBY [OOKYMEHTOB,
KaXKabl U3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNK) rpaddnyeckyo MHpopmMaLumio.



[okyMeHTbl, npunaraeMmble 3asBuTernemMm, npeacTaBnsemMble B  3NEKTPOHHOW
dopme, OOmKHbl  obecnevnTb  BO3MOXHOCTb  MOEHTUMUUMPOBATbL  OOKYMEHT U
KONMN4YeCTBO NNCTOB B JOKYMEHTE.

3anpocbl, [OOKYMEHTbl, MPUMOXEHHbIE K 3anpocaM, COCTaBfieHHble Ha
WHOCTpPaHHOM A3blke, MoanexaT nepeBody Ha PYCCKMA £A3blK C NpOCTaBfieHUEM
yOOCTOBEPUTENBHON  Hagnucu B nopsigke, YCTaHOBMEHHOM cTatben 46 OcHoB
3akoHopaTtenbctBa Poccunckon Pepepauum o Hotapuate oT 11 deBpans 1993 r.
Ne 4462-1o2.

16. Bce npeOycMOTpeHHble HacTOAWMM PernameHToM [OOKYMEHTbI, maTtepuansi
UM KuxX Konmuu, HeobxoauMmble ANA npefoctaBneHus Ycnyru, Moryt ObiTb NOAaHbl
3aaBuTeNnemM B MUCbMEHHOM dopmMe B agpec YNOSHOMOYEHHOro opraHa, nmbo B
dopmMe SNEKTPOHHOrO [OKYMEHTa B COOTBETCTBUM C TpeboBaHuamu deneparnbHOro
3akoHa oT 6 anpens 2011 r. Ne 63-®3 «O6 anekTpPoHHOW noagnucu»3 U ctatbsmn 21.1
n 21.2 depepanbHoro 3akoHa Ne 210-©3 «O6 opraHusaumm npenocTaBeHUs
rocyaapCTBEHHbIX U MyHULUNANbHBIX YCAYry. 4

17.Mpn npegoctaBneHun Ycnyrn 3anpeujaetcs TpeGoeaTb OT 3asBuTens
OCYLIECTBMEHNA OEWCTBUW, B TOM 4YUCREe COrfnacoBaHuW, Heobxoaumbix — Ans
nonyyeHnss YCnyrm M CBsi3aHHbIX C obpalleHVeM B WHble roCyJapCTBEHHble OpraHbl U
opraHusauun, 3a WCKIOYEHNEM YCNYr, BKIMOYEHHbIX B MNepeyvYeHb YCryr, KOTopble
ABMAOTCA HeobxoaMMbIMU n obsi3aTensHbIMU ans npegocTaBneHus
rocyaapCTBEHHbIX yCryr, yTBepxaeHHbin [paButenscteom Poccuiickon ®egepauun.

UcuepnbiBarowmin nepevyeHb OCHOBaHUM NS OTKasa
B Nnpueme JOKYMEHTOB, HeOOXO0AMMbIX Ans NpefocTaBNeHUs rocyaapcTBEHHON
Ycnyru

18. OcHoBaHuit Aans oTkasa B npuvemMe [OKYMEHTOB, HEOOXOAUMbIX O
npenocTaBrieHnst Yenyru 3aKoHoA4aTesIb,CTBOM Poccuinckon depepauyum, He
npeanycMOTPEHO

MUcuepnbiBalowmii nepevyeHb OCHOBaHWUIA ANl NPUOCTaHOBEHUS UMK OTKa3a B
npeaocTaBreHUU rocyaapCTBEHHOWN yCnyru

19. OcHoBaHwuit ans NPUOCTaHOBMEHMS npeaocTaBneHns Yenyru
3akoHogartenbcTtBoM Poccuickon denepaumm He npegyCcMoOTPEHO.

20. OcHoBaHust ANs 0TKasa B NpeaocTaBneHun Ycnyru:

a) 3anpoc He coAepXuT hamunmio, UMs, OTYECTBO (MOCnedHee - NpU Hanuyum),
NOYTOBbIN agpec U/MnNu aNeKTPOHHLIN agpec 3asaBuUTens;

0) 3anpoc He noafaeTcs NPOYTEHMIO;

B) B 3anpoce obxanyeTtcsa cyaebHoe peLueHune;

r) NpUCYyTCTBME B 3anpoce HeLEeH3YPHbIX WM OCKOPOUTENbHbLIX BbIpaXeHWHN,
Yrpo3 XW3HW, 300POBbD U WUMYLLECTBY [O/MKHOCTHOrO nuua, a TaKkkKe YNeHOB ero
ceMbM;

[A) COOEPXMTCA  3anpoC  apXuBHOW  WHpopmauuwn, KOTopasi  MHOFOKpPaTHO
npegocrasnanace 3asBUTENIO B CBA3M C paHee HanpaensBLIMMUCA OTBETaMW, Mpu
3TOM B 3anpoce He CoOAEePXKUTCA HOBOM MHGOPpMaLmn 1 06CTOATENBCTB,

2 Bemomoctu Cres3na HapoaHbIX AemyTaTtoB Poccuiickoit @enepannu u Bepxosroro Cosera Poccuiickoit denepannmy,
1993, Ne 10, ct. 357; Cobpanue 3akoHOaTenbcTBa Poccuiickoit @eneparum, 2019, Ne 30, ct. 4155.

3 Cobpanue 3akoHomaTenbeTBa Poccuiickoit @eneparuu, 2011, Ne 15, cr. 2036; 2016, Ne 26 (4. 1), ct. 3889.

4 CobOpanue 3akoHOmaTebeTBa Poccuiickoit deneparum, .2010, Ne 31, cT. 4179; 11.04.2011, Ne 15, ct. 2038.



e) OTBEeT Ha 3anpoc He MoxeT ObiTb gaH 6e3 pasrnaweHus CBeAEeHWMH,
COCTaBMSALWMX rOCYAAapCTBEHHYIO WMW UMHYK0 OXpaHsemyk deneparnbHbiM  3aKOHOM
TauHy;

X) y 3asButena OTCYTCTBYHOT [OOKYMEHTbl, noATBepXAawolme ero nosiHoMouus
BbICTYNaTb OT UMEHU TPETbMX NUL, B OTHOLLEHUWN KOTOPLIX cAeraH 3anpoc;

3) [OOKYMeHTbl, npeacTaBnsemble 3asBUTENEM, He COCTaBIiEeHbl Ha pPYCCKOM
A3blke (He nepeBefeHbl Ha PYCCKUM A3blK) U (MNKN) HE 3aBEPEHbl B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

Pa3mep nnatbi, BBUMaemMou c 3afaBUTenNs
npu NnpeaocTaBreHUN rocyaapcTBEHHOM YCIyru, U cnocobbl ee B3MMaHUA

21. 3a npepocrtaBneHne Ycnyru rocyaapCTBeHHass MOLUNMHA WNU MHas| nnata
3akoHogaTenbcTBoM Poccunckon ®efepaumm He npeaycMoTpeHa.

MakcumanbHbIN CPOK OXMUOAaHUSA B odepenun nNpu nogade sasiBuTenem sanpoca
O NpeaocTaBreHun rocyaapCcTBEHHOM YCNyry U NpuY NoflyYyeHUu pesynbTarta
npeAocTaBrieHUs rocy[apCTBEHHOM YCIyru

22. OuHasa nogava sanpoca 3asBuTenem YCnyron He npeaycMoTpeHa.

23. OuHoe nony4yeHve pesynbTarta 3assuTenemM YCcrnyrom He npeaycMoTPeHo.

Cpok peructpauuu sanpoca 3asiBUTens o npeaocTaBlieHUn rocyfapcTBeHHON
ycnyru

24. Cpok perucTpauumm 3anpoca W  [OOKYMEHTOB, HeobXoauMbIX — ANS
npegoctasneHus Ycnyru, B YNonHOMOYEHHOM opraHe cocTtaBnseT 3 pabounx gHs.

Tpe6OBava K noMeLweHunAM, B KOTOPbIX NpeaoctaBrnifeTcs
rocyoapctBeHHas ycnyra

25. Ycnyra He npegnonaraeT  nocelleHWe — 3asBUTEeneM  MOMeLLeHMN
YNONHOMOYEHHOro opraHa ans ee norny4yeHus.

MokasaTenu 4OCTYNHOCTU U Ka4yecTBa rOCyAapCTBEHHOW yCnyru

26. K nokasatensam OOCTYMNHOCTM NPeAoCTaBrneHus YCnyrm OTHOCATCS:

BO3MOXHOCTb Bblbopa 3asButenemMm (opmbl obpalleHns 3a npeaocTaBrieHUeEM
Yenyru (nocpencrTesom NOYTOBOW CBA3MN, yepes MHJOPMAaLIMOHHO-
KOMMYHUKaLMOHHbIE CUCTEMbI U CETN);

BO3MOXHOCTb MoJdayvn 3asiBfieHust O npegocTaBreHun Ycnyru OUCTaHUMOHHO B
3eKTPOHHOM (popme ¢ nomoLbio EanHoro noprana;

obecrneyeHa  OOCTYNHOCTb  9MNEKTPOHHbIX  (POPM  3anNpoCcoB  [AOKYMEHTOB,
HeobXxo4MMbIX A4Ns NpeocTaBneHns YCnyru.

27. K nokasatenam kayecTsa npenocTaBrneHns Ycrnyrm oTHOCATCS:

BO3MOXHOCTb NoJayn 3anpoca Ha nonyyeHue Ycnyru v [OOKYMEHTOB K HeMy B
3NeKTPOHHON hopME,;

KOMMETEHTHOCTb [AOJDKHOCTHbLIX §nL, B3auMOOEWCTBYHWOWMUX € 3aaButenemMm npu
npegocTasnieHnmn Ycnyru;

AOCTOBEPHOCTb  MpefocTaBndemMon  3aaBUTENsSM  UHGoOpmMauum O  cpokax,
nopsiake npegocraBneHus Yenyrn, AOKyMeHTax, HeobxoouMMbIX AN ee



npenocTaBeHuns;
nHpopmupoBaHme 3asButenem o crnocobax nogaym 3anpoca U cpokax
npegocTaBneHns Ycnyru;

KonuyectBo >anob oT 3asBuTtenenm O HapyleHUsX CPOKOB MpeaoCcTaBreHus
Yenyru;

KonuyecTtBo Xanob oT 3asBuTene O HapyLeHUAX YCTaHOBMEHHbIX HAaCTOALUM
PernameHTOM CpOKOB NpefocTaBneHnsa YCnyru.

28. Tpu npepocTaBneHWn Ycrnyru B 3MeKTPOHHOM (opmMe, B TOM uucre C
ncnonb3oBaHmeM EguHoro noptana, 3aasutento obecneynBaeTcs:

npegocTasneHne nHpopmauumn o Nopsiake U cpokax NpefocTaBneHns Yenyru;

NpyYeM 1 perncTpauma 3anpoca u MHbIX AOKYMEHTOB, HEOOXOANUMbIX AN
npenocTaBneHns YCcnyru;

nonyyeHne cBeaeHnn o xone npeaocTaBneHns Ycnyru;

OCYLLIeCTBIEHME OLIeHKM KavyecTBa NpeaocTaBneHns YCnyru;

pocynebHoe (BHecyaebHoe) obxxanoBaHme peLlleHnin n genctenin (beanenctasns)
YNOSTHOMOYEHHOrO OpraHa, a Takke ero AO/MKHOCTHbIX JnLL.

28.1. MNpu npegocTaBneHnn Ycnyrn B 3NEKTPOHHON DOpMe C MCMoMb3oBaHUEM
EovHoro noptana obGecneunmBaeTcAd BO3MOXHOCTb OLEHKW KadecTBa nNpenocTaBrieHus
Yenyrn, a Takke nepefaya  OLEHOK KayecTBa oKasaHus Yenyru B
aBTOMaTU3NPOBaHHYIO NHOPMALMOHHYHO cucrtemy "MIHdhopMaLMOHHO-
aHanuTu4eckasi cucTema MOHUTOPMHIa Ka4yecTBa rocyaapCTBEHHbIX yCryr".

28.2. OueHka 3asBuTeneM KadyecTBa NPeOOCTaBMeHUst YCrnyru B 3NEKTPOHHOM
dopme He saBnsgeTca o06si3aTenbHbIM YCNOBMEM AN NPOAOIDKEHMS NpeaocTaBrieHus
Ycnyru.

29. NHdopmmpoBaHue o nopsake npeocTasneHns YCnyr ocyLecTBnsaeTcs:

1) HenocpeaCTBEHHO MPU NMYHOM npueme 3asiBUTENst B YNOMHOMOYEHHOM
opraHe unn MoL;

2) no TenedoHy YNonHoMoYeHHoro opraHa un MaoLl;

3) nMCbMEHHO, B TOM  YWCrie  MOCPEACTBOM  ONIEKTPOHHOW  MOMTHI,
drakCUMUITEHON CBSA3MW;

4) nocpeacTBOM pasMeLleHUst B OTKPbITOW U AOCTYMHOW popMe MHGopMaumm:

B EgmHom noptane (https://www.gosuslugi.ru/);

Ha odmunanbHOM canTe  YMNONMHOMOYEHHOro opraHa (ykasaTb agpec
odomumansbHOro camTa);

5) nocpeactsoM pasmMelleHuss MHQOPMauUMU Ha WMHAPOPMALMOHHBLIX CTeHaax
YnonHomMo4eHHoro opraHa nnu MoL|

29.1. VHdopmumpoBaHmMe OCyLLIECTBMAETCA MO BOMPOCaM, KacatloLMMCs:

cnocoboB nogayn 3anpoca o NpefocTaBneHum Ycenyru;

agpecoB  YNONMHOMOYeHHOro opraHa wu  MOL, obpaweHne B KOTOpble
Heob6xo4MMOo Ans NpefocTaBneHns YCnyru;

CNpaBOYHOM  MHGopmauum o paboTe  YNOMHOMOYEHHOrO opraHa (ero
CTPYKTYPHbIX NOApa3aeneHnin);

AOKYMEHTOB, HeOobOXoauMbIX ANA NpeaocTaBrneHuss Ycnyrm W ycnyr, KOTopble
ABNAOTCA HeobXxoaMMbIMKN N 06s3aTeNbHLIMK ANA NpeaocTaBneHns Ycnyru;

nopsiaka u CpoKoB NpeaocTaBneHnsa Ycnyru;

nopsiaka  MnonyyYeHuss CBeAeHUMM O  Xo4e  pacCMOTpeHust 3anpoca o
npegocTaBneHnn Ycnyrm n o pesynbtatax npeaocraBneHnst Yenyru;

no BonpocamMm npefocTaBneHnsa YCrnyr, KoTopble SABNAKTCA HeobxoauMbiMK U
oba3aTenbHbIMK ANA NpegocTaBneHns Ycnyru,



https://www.gosuslugi.ru/

nopsiaka aocyaebHoro (BHecynebHoro) obxxanosaHus AENCTBUI
(6es3pencTBnd)  OOMKHOCTHBLIX MU, WU MNPUHUMAEMbIX UMW  PELUEHUA  Npw
npegocTasfieHnn YCnyru.

lMony4yeHne wuHpOpMaumMm no BonpocamM npeaocTtasfieHna  Ycnyrm u  ycnyr,
KOTOopble SABNATCA HeobxoauMbiMM U 0bs3aTernbHbIMW O NpefocTaBrieHns YCnyru,
ocyulectenseTca 6ecnnaTHo.

29.2. MNpu ycTHom obpaleHun 3agsutens (NMMYHO UNKU MO TenedoHy)
AOIDKHOCTHOE NUUO  YNOSTHOMOYEHHOro opraHa, paboTHuk MOL, ocywecTenaowmnn
KOHCYynbTUpoBaHMe, noapobHO M B BexnNuBonm (KOppekTHon) ¢opme uHopMupyeT
obGpaTuBLLEroCs N0 UHTEPECYHOLUM BONPOCAM.

OtBeT Ha TenedoOHHbLIN 3BOHOK [AOOSMKEH HayuMHaTbCd C  UMHQOpMauumM o
HaMMEeHOBaHWM OpraHa, B KOTOPbIN NO3BOHMN 3asBuTenb, daMunMmM, UMEHW, OTYecTBa
(nocnegHee - Npyv HanWMyuKU) M OOSMKHOCTWU CleumanucTa, nNpuHSBLLEro TenedOHHbIN
3BOHOK.

Ecnn JOIMKHOCTHOE niuo YNONMHOMOYEHHOrO opraHa He MOXeT
CaMOCTOATENbHO [AaTb OTBeT, TenedOHHbI 3BOHOK AOfMMKeH ObiTb nepeagpecoBaH
(nepeBedeH) Ha [Opyroe AOMKHOCTHOE NUUO unM Xe obpaTMBLUIEMYCS NMUy [OOJTKEH
OblTb CcOOOWEH TenegoHHbIN HOMEpP, MO KOTOPOMY MOXHO OyaeT nony4ntb
HeobxoauMyt MHOpPMaLMIO.

Ecnn noarotoBka otBeta TpebyeT NpPOAOIMKUTENBbHOIO  BPEMEHW,  OH
npegnaraeT 3asaBUTenNto OOUH U3 CreayoLnX BapnaHToB AanbHENLWNX OeNCTBUN:

N3NoXNUTb obpalleHne B NMCbMEHHON hopMeE;

Ha3Ha4YUTb Apyroe BpeMs AS1s1 KOHCYNbTauui.

[omKHOCTHOE NUUO  YMNOSIHOMOYEHHOrO OpraHa He BhpaBe OCYLWEeCTBATb
WHpOpMUPOBaHME, BbIXOAsLWEe 3a paMku CTaHOapTHbIX npouesyp W yCrnoBUK
npegoctasneHna  Ycnyrm, u Brvsowee nNpAMO WM KOCBEHHO Ha MNpUHUMaeMoe

peLueHue.
MpooomknTenbHOCTE MHOPMUPOBAHMUA MO TenedOoHy He AO0IMKHa MpeBblwaTth
10 MUHYT.
MHdopMupoBaHne OcCyLWecTBsSIeTCA B COOTBETCTBMM C  rpadmkoMm npuema
rpaxagaH.

29.3. Mo nucbMeHHOMY O0BpaLLeHN0 OOMKHOCTHOE NULO  YMONMHOMOYEHHOro
opraHa, OTBETCTBEHHOe 3a npegoctaBneHne Ycnyr, nogpobHO B MNUCbMEHHOM
dopme pasbsicHaeT 3asBUTENO CBeAEeHMs MO BOMpocaM, ykasaHHbIM B MNyHKTe 29.1.
PernameHTa B nopsgke, yctaHoBneHHoM ®epeparnbHbiM 3akoHOM OT 2 Mast 2006 r. Ne
59-93 «O nopsagke paccMoTpeHust obpalleHnn rpakgaH Poccunckon degepaummy».

29.4. Ha EpavHoM nopTane pasmellalnTcs CcBedeHus, NpeayCMOTPeHHbIe
MonoxeHnem o  pegepanbHOM  rocydapCTBEHHOM  MHAOPMALMOHHOM  cUCTeMe
«®depepanbHbli  peecTp roCygapCTBEHHbIX W MyHMUMNAmNbHbIX  YCnyr  ((OyHKUMIA)»,
yTBepXaeHHbIM nocTaHoBrneHnem [lpaButenbctBa Poccuiickon ®epepauum ot 24
okTa6ps 2011 roga Ne 861.

fJdoctyn K  WHpopmMaumm O  Cpokax UM ropsgke  npefoctaBreHus
rocygapCTBEHHOW YCIyrn OcCyllecTBnsieTca 6e3 BbINONMHEHUA 3asBUTENEM  KaKux
nmbo TpeboBaHuW, B TOM u4ucre 6e3 MCNofb3oBaHUA MNPOrpamMMHOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TexHW4eckne cpenctBa 3asBuTtens TpebyeT 3akmnoyeHus
NULEH3MOHHOMO  WNW  MHOFO  cornaweHnss ¢ npaBoobnagatenem  nNporpaMMHOro
obecneyeHuns, npegycMmatpmBalollero  B3MMaHwe  nnarthl, perncTpauuio  1nm
aBTOpM3aLMIO 3asABUTENS, UNN NPeJoCTaBeHNne UM NepcoHaribHbIX JAaHHbIX.

29.5. Ha oduvumnansHom cainTe YMNONHOMOYEHHOro opraHa, Ha cTeHgax B



MecTax npegocTaBneHuss Ycnyrm wu  ycrnyr, KoTopble $BNAOTCA HeobxoaumbiMn 1
obsizatenbHbiMM Ans npegoctasneHna Ycnyrm, n B MOLL pasmelwaeTtcs cnegyrowias
cnpaBoYvHast HdopmMmaums:

0O MecCTe HaxoxaeHua un rpaduke paboTbl YNONHOMOYEHHOro opraHa W ero
CTPYKTYPHbIX noApasfeneHnin, OTBEeTCTBEHHbIX 3a npefocTaBrieHne Ycnyru, a Takke
MoL;

crnpaBoYHble TenedOoHbl CTPYKTYPHbIX nogpasaeneHni YnosTHOMOYEHHOro
opraHa, OTBETCTBEHHOrO 3a npefocTaBneHne rocygapCTBEHHON yCryrn, B TOM Yucne:
HoMep TenedoHa-aBToOMHGOpMaTopa (Mpy Hanu4un);

agpec oduuManbHOro camta, a Takke SNEeKTPOHHOM no4vTbl U (Mnn) dopMbl
obpaTtHon cBA3n OpraHa BnacTtu B cetn «HTepHeT».

29.6. PasmelueHne MHopMaLmn o] nopsgke npegocTaBneHus
rocygapCTBeHHOW ycnyru Ha MHMOPMAaUMOHHbIX CcTeHaax B nomewleHun MoL
OCYLLIEeCTBNSAETCA B COOTBETCTBMM C COrMalleHMeM, 3akmnyeHHbIM Mexagy MOL wn
YNONMHOMOYEHHLIM  OpraHoM, €  yd4eTtoM  TpeboBaHWn K  MHOPMMPOBAHUIO,
yCTaHOBMEHHbIX PernameHTom.

29.7. NHdopmauma O xode pacCMOTPeHVUs 3asBfeHuss O MpeaocTaBreHun
Yenyrm m 0 pesynbTaTax npegoctaBneHna  Ycnyrm  MoxeT  ObiTb  nonydeHa
3agasutenem ([peacrtaButenem 3asiBuTend) B NUYHOM kabuHeTe Ha EguHoM nopTtane,
a Takke B COOTBETCTBYWOLWEM CTPYKTYPHOM nogpasgernieHn  YrnonHOMOYEHHOro
opraHa npu obpalleHun 3aaBuTensd fU4YHO, No TenedoHy, NOCPeACcTBOM 3SIEKTPOHHOM
noyYThbl.

MHble Tpe6GoBaHuUsA K NpefoCTaBNeHUI0 rocyaapCTBEHHON ycnyru

30. Ycnyrn, KoTopble SABMNAKOTCA HEOOXOAUMbIMU M oBA3aTenbHbIMKM - O
npegocTtaeneHus  Ycnyrm  3akoHogatenoctBoM  Poccuiickon  depepauum  He
npeaycMOTPEHBI.

I1l. CocTaB, nocnegoBaTenbHOCTL U CPOKMU BbIMOSTHEHUS
agMMHUCTPATUBHbLIX Npouenyp

I'Iepequb BapuaHTOB npeanoctaBrieHUA rocynapCTBeHHoﬁ ycnyru

31. Hactoswmin pasgen cooepXWT COCTaB, MOCMeOoBaTenbHOCTb U CPOKM
BbINOSTHEHUS agMUHUCTPATUBHbIX npoueayp ans cnegylowmx BapuaHTOB
npegocTasieHna Ycnyru:

BapuaHT 1
3asButenb obpalaeTcs camocToAaTeNbHO, NMBO Yepes nuuo, AENCTBYOLWEE OT
ero umeHun (NpeacTaBuTenb 3asBUTENS), B YNONMHOMOYEHHbIN OpraH;
yBeOMNEeHNE YNONMHOMOYEHHbIM OpraHom 3asaBuTtend O  HanpasfeHuu ero
3anpoca Ans UCMNofHEHWs B rOCYAapCTBEHHbIN apXnB NO MECTY NPeanonaraeMoro XxpaHeHus
apXMBHbIX JOKYMEHTOB C MHTEpeCYoLen ero nHgpopmawmen;
dopma oTBeTa YNOMHOMOYEHHOIO OpraHa - yBeOMIEHNE.
BapuaHT 2
3aasuTtenb obpallaeTcs camocTosTenbHO, NMMBo Yepes nuuUo, AEWCTBylOLLEe
OT €ro MeHu (No NOpyyYeHUto), B YNONHOMOYEHHbIN OpraH;
MHpopMmmnpoBaHme YNONHOMOYEHHbIM oOpraHom 3asButensa o6 OoTCyTCTBUM



WHTepecylowen ero  apxmBHoMm  uHGOpMauuMM B TOCYOapCTBEHHbIX  apxmBax
cybbekta Poccuiickon dPegepaumm C  ykasaHMeM BO3MOXHbIX MyTenW ee noucka
unu 6e3 Takoro ykasaHus;
dopma oTBeTa YNONMHOMOYEHHbIN OpraH - MHPOpMaLMOHHOE MNCbMO.
Bo3aMOXXHOCTb OCTaBieHus 3anpoca 3asBuTens o npegocrasneHun Ycnyrn 6es
paccMOTPeHNS He NpeagycMOoTpeHa.

MpodunupoBaHue 3asaBuTens

32. Mo pesynbTatam aHanusa cofepxaHus 3anpoca 3asBuTens onpegensertcs
MOMHbIA MNepeyvYeHb KOMOMHAUMM 3HAYEHWA MNPU3HAKOB B COOTBETCTBUMM C HaCTOSALLMM
PernameHTOM, KaXkgbI U3 KOTOPbLIX COOTBETCTBYET OAHOMY BapuaHTy.

33. YcTaHoBMEeHHbI MO uTOoram npodunupoBaHuss BapuaHT goBoguTcs Ao
3aasutena B ¢opme pesyrnbTaTa oOkasaHusa YCnyru, WCKMYawwen HeogHO3Ha4yHoe
NOHUMaHMe.

BapwuaHT 1.

34. MakcumanbHbIi CPpOK npefocTaBneHus BapuaHTa Ycnyrn (6e3 yyeTa cpoka
pernctpauum 3anpoca) coctasnsiet 20 pabounx gHen.

35. B pesynbTaTe npedocTaBneHnss  BapuaHTa  Ycnyrn  3asBuTentio
npegocTaBnsaeTca peleHne, cofepxallee creylolmne pekBusUTbl: HaMMeHoBaHue
YNONHOMOYEHHOrO opraHa, agpec, narta, perMcTpaunoHHbIN HOMeEP.

dopmMmpoBaHMe peecTpoBOW 3anucy B KadecTBe pesynbTaTa npeaocTaBneHns
Ycnyrn He npegyCcMOTPEHO.

WcyepnbiBaownn - nepeyeHb OCHOBaHWW ANs  OTkasa B nNpeaocTaBrfieHuun
Ycnyrun npuBeaeH B nyHkTe 20 HacToswero PernameHTa.

36. MepeyeHb aAMUHUCTPATMBHBLIX MNpPoLEeAypP, MNPEdYyCMOTPEHHbIX HACTOSALLIMM
BapuaHTOM:

npuem 3anpoca W [OOKYMEHTOB W (Mnn) WHGopMauun, HeobxoanmbixX ONd
npegocTaBrieHns Ycnyru;

NPUHATHE peleHnss O npegocrtaBneHun (o6 oOTkasze B NpegocTaBrieHUn)
Ycenyru,

npegocTasneHue pesynstata Ycnyru.

Mpuem 3anpoca u 4OKYMEHTOB U (unun) nHpopmaymm, Heo6xoauMbIX AN
npeaocTaBrieHUs rocyAapCTBeHHOMW yCcnyru

37. 3asButenio anA  nonydeHns  Ycnyrm  HeobxoaAMmMoO  MpeacTaBUTb B
YNONMHOMOYEHHbIN opraH 3anpoc, nocpeacTtsom odomumanbHoOro canTta
YNOfHOMOYEHHOro opraHa (NM4HOro kabuHeTa), MyTemMm HanpaBfeHusi MNOYTOBOro
OTNpaBrieHNss 4epe3 onepaTopoB MOYTOBOW CBA3W C [OCTaBKOWM KOppeCcrnoHAeHuuu, B
EonHom nopTtane, no anekTpoHHOW no4vte YnosIHOMOYEHHOro opraHa.

38. Cnocobamu ycTaHOBNEHUS NUYHOCTU (MOEHTUMKALUN) SBNAIOTCA:

a) Npy nogadye 3anpoca NoOcpeacTBoM oduumnanbHoro cavta YNosIHOMOYEHHOro
opraHa (nn4yHoro kabuHeTa) - KoNus OKYMEeHTa, YAOCTOBEPSIOLLENO NTIMYHOCTD;

0) npu nogaye 3anpoca 4epe3 oOnepaTopoB MOYTOBOM CBA3M C [OOCTaBKOW
KOoppecnoHAEHUMM - KONUSA JOKYMEHTA, YOOCTOBEPSIOLLENO JIMYHOCTD;

B) Mpy nojade 3anpoca nocpeactsom EguHoro noprtana - cBegeHus  u3
AOKYMeHTa, YyOOCTOBEPAIOLWEro JfIMYHOCTb, BHOCATCA B COOTBETCTBYHWOLME MOMs Ha
WHTEPAKTMBHOW nopTanbHON dopme U OyayT npoBepeHbl MyTeEM  HanpaBfeHus
3anpoca C  WCNOJSIb30BaHUEM cucTeMbl MEXBEJOMCTBEHHOIO  3JIEKTPOHHOro



B3anMOeNCTBUS.

r) Npu nogade 3anpoca Ha 3rEKTPOHHYI MOYTYy YMNOMHOMOYEHHOro opraHa -
KOMus OKYMEHTa, yOOCTOBEPSAOLLErO NMMYHOCTb.

39. 3anpoc ¥ [OOKyMeHTbl, HeobxoauMble AN MPEAOCTaBlEHUss BapuaHTa
Ycnyrn, Moryt  OblTb  nNpeacTaBfieHbl  NMUOM  OEWCTBYOWMM  OT  UMeHn (Mo
nopyyeHuto) 3asasurtens.

40. 3asBuTento He MOXeT BObITb OTKa3aHO B NpuemMe JOKYMEHTOB.

41. Ycnyra He npegycmaTtpuBaeT BO3MOXHOCTU Mpuema 3anpoca M OOKYMEHTOB,
HeobXxoouMMbIX Onsi  NpedocTaBneHust BapuaHTa Ycnyru no  Bbibopy 3aaButens
HEe3aBMCMMO OT ero MecTa XUTenbCTBa U Mecta npedbiBaHMS.

42. B agMuHWACTpaTMBHOW npoLedype MpuHMMaeT ydyacTue credylolmin opraH
(opraHmnsaums): YNonHOMOYEHHbIA OpraH.

43. Cpok perucTpaumMm  3anpoca W  [OKYMEHTOB, HeobXxoauMmbix  And
npegoctasfieHna  BapuaHta Ycnyrm, B  YMNONMHOMOYEHHOM opraHe cocTtaBnser 2
paboumnx aHs.

MpuHATHe peleHnsa o NpeaocTaBNeHUM
(06 oTkase B npepocTaBneHUN) rocyaapCTBEHHON ycnyru

44. Kputepvem nNpUHATUS pelleHMs O MpedocTaBneHun Ycnyrm  sBnseTcs
COOTBETCTBUE npeAacTaBNeHHbIX 3asButenem AOKYMEHTOB TpeboBaHuAM,
yCTaHOBMEHHbIM  3akoHogaTenbcTBOoM  Poccuiickon  depepaumm, B TOM  4uchne
HacTosilwmm PernameHToMm.

45. Kputepuu npuHATUSA pelleHns ob oTkase B NpeaoCTaBrneHumn YCnyru:

a) 3anpoc He CcoaepXuT amMunuio, UMs, OTYECTBO (MocnegHee - Mpu Hanuyum),
NMoyToOBOrO agpeca wwnn anekTpoHHoro agpeca 3assutena wunu [lpeacraBuTtens
3aaBUTENS;

0) 3anpoc He nogaaeTcsa NPOYTEHMIO;

B) B 3anpoce obxanyeTtcsa cyaebHoe peLleHune;

r) NPUCYTCTBME B 3anpoce HEUEH3YPHbIX WN OCKOPOUTENbHbBIX BblIpaXeHUH,
Yrpo3 >KU3HW, 300POBb0 W UMYLLECTBY [LOSMKHOCTHOrO nvua, a Takke YNeHOB ero
CeMbM;

A) COOEpXMTCS  3anpoC  apXMBHOW  MHGOPMauMK, KOTOpasi  MHOMOKpaTHO
npegocTaBnsanack Nonb3oBaTeNio B CBA3M C paHee HanpaBnsBLUMMUCA OTBETaMu, Mpu
3TOM B 3anpoce He coaepXnTca HOBOM MHopMaLmn N 06CTOATENLCTB;

€) OTBET Ha 3anpoc He MoOXeT ObiTb gaH ©0e3 pasrnaweHus CBeAeHWN,
COCTaBMSALWMX FOCYAAapCTBEHHYIO WM MHYKD OXpaHsemyk deneparnbHbiM  3aKOHOM
TanHy;

X) y 3asButensa OTCYTCTBYIOT AOKYMEHTbl, MOATBEPXAalLwme €ero mnosiHoMoYus
BbICTYNaTb OT UMEHM TPETbUX NUL,, B OTHOLLEHUN KOTOPbIX CAeNaH 3anpoc.

46. CpoKk npuHATMA  peweHna O npegoctaBneHun (06 oTkase B
npegocTaBneHnn) Ycnyrn coctaBnseT 7 pabounx gHen.

NMpepocTaBneHne pesynbTaTta rocyAapCTBEHHOW yCcnyru

47. Pe3ynbTaT npepocTaBneHuss Ycnyrm MoxeT ObiTb MOMyYeH MNOCPeacTBOM
oMumanbHOro camta  YNOSIHOMOYEHHOrO opraHa (fiMyHoro  kabuHeta), nyTem
HanpaBneHMs MNOYTOBOrO OTNPaBfeHuMss 4epe3 OonepaTopoB MNOYTOBOM CBA3UM C
OOCTaBKOW  KoppecnoHaeHumn, B EOMHOM  nopTane, MO  9fIEKTPOHHOM  nouyTe



YNONHOMOYEHHOro opraHa.

48. nMMpepocTtaBneHue pesynbTaTa YCMAyrM OCYLIECTBNSAETCA B CPOK, He
npesbiwatowmn 20 paboumx OHEN, N UCYUCNSETCA CO OHS perucTpaumm 3asBneHud o
npegocTasfieHNn Ycnyru.

49. PesynbTaT npeagocTtasneHus Ycnyrm MoxeT ObiTb npenocTaBneH no BbIGopy
3aaBMTENSA HE3ABUCMMO OT €r0 MecTa XUTeNbCTBa Ui MecTa npebbiBaHUS.

BapuaHT 2

50. MakcumanbHbI CPOK MpeaocTaBneHus BapuaHTa Ycnyrn (6e3 yyeTa cpoka
pernctpauum 3anpoca) coctasnsiet 20 pabounx gHen.

51. B pesynbTaTe npenocTaBneHuss  BapuaHta  Ycnyrm  3asBUTENHO
npegocTaBnaeTcs WHMOPMAUNOHHOE MNUCLMO, CoAepXallee crnefylwme pPekBU3NUTLI:
HanmMeHoBaHWe YNOSTHOMOYEHHOro opraHa, agpec, aata, perucTpaumoHHbIN HOMEP.

dopmMmpoBaHMe peecTpoBOW 3anucy B KadvecTBe pesynbTaTa npeaocTaBneHns
Ycnyrm He npegyCcMOTPEHO.

WcyepnbiBaownin - nepeyeHb OCHOBAHWW ANs  OTkasa B nNpeaocTaBfieHuun
Ycnyrun npuBeaeH B nyHkTe 20 HacToswero PernameHTa.

52. MNepeyeHb agMUHUCTPATUBHBLIX Mpoleayp, MPEeAyCMOTPEHHbLIX HACTOALLUM
BapMaHTOM:

npuemMm 3anpoca W [OOKYMEHTOB W (Mnn) WHGpopMauun, Heobxoaumbix And
npegocTaBnieHns Ycnyru;

NPUHATUE peLleHns o NpegocTaBneHnn (06 oTkase B NpeaocTaBrieHns) Yenyru;

npegocrasneHue pesynstata Ycnyru.

Mpuem 3anpoca u AOKYyMeHTOB U (UnK) MHpopmaLumm, HeobxoanMbIX Ans
npeaocTaBrieHUs1 rocyaapCcTBEHHOWN yCnyru

53. 3assutenio aOna nomyvyeHuss  Ycnyru  HeoBGXoAMMO MpeAcTaBuTb B
YNOMHOMOYEHHbLIN opraH 3anpoc, nocpeacTteomM odmumanbHoOro canTta
YNONMHOMOYEHHOro opraHa (nNu4yHoro kabuHeTa), nyTemM HanpasBfieHus MNoYTOBOro
OTNpaBrieHNs 4epe3 onepaTopoB MOYTOBOW CBA3W C [OCTABKOWM KOppPEeCnoHAEeHuuu, B
EgovHom nopTane, No 3anekTPOHHOW NoYTe YNOAHOMOYEHHOro opraHa.

54. Cnocobamu ycTaHOBNEHWUA NUYHOCTU (MAEHTUDUKaLUM) ABMAOTCS:

a) Npu nogade 3anpoca MnocpeacTtBoM odumumanbHOro camrta YnoSTHOMOYEHHOro
opraHa (nMM4yHoro kabmHeTa) - KoNus OKYMEHTa, YAOCTOBEPSIOLLENO NIUYHOCTL;

06) npu nopgaye 3anpoca 4Yepe3 OMNepaTtopoB MOYTOBOW CBA3WM C [JOCTaBKOW
KOppeCnoHAEHLNN - KONNA AOKYMEHTA, YOOCTOBEPSAIOLLErO NIMYHOCTD;

B) npu nogadye 3anpoca nocpeacTsomM EovHoro noprtana -
HekBanUUUMpPOBaHHAsA  3MEeKTPOHHad  nognucb  M3MYEeCcKoro  nuua Wnu - ero
3aKOHHOrO npeacTaBuUTENs, cepTuduKaT Koda MNPOBEpKM KOTOPOW  cOo3daH U
ncnonb3yeTcs B NHPaCTPYKTYype, obecneunBatoLLen MHPOPMaLMOHHO -
TEXHOSIOrMYyeckoe B3auMOOenCcTBMEe MHEOPMALMOHHBIX CUCTEM, WCNOMb3yeMbIX A4
npefoCTaBeHNsT FTOCYAAPCTBEHHbLIX M MYyHULUMMAnbHbIX YCIYr B 3NEKTPOHHOW ¢opme,
B ycTaHoBneHHoM [paButenbctBoM Poccuinckon denepaumm nopsake;

r) Npy nogaye 3anpoca Ha 3MEeKTPOHHY MNOYTy YNONMHOMOYEHHOro oOpraHa -
KOMnA JOKYMEHTa, YyAOCTOBEPSIOLLErO JIMYHOCTb.

95. 3anpoc M [OOKyMeHTbl, Heobxoaumble ANA NPEAOCTaBlEHUs BapuaHTa
Ycnyrun, moryT ObiTb NpeacTaBneHsl [Npeacrasutenem 3assutens.

56. 3aaBuTento He MOXeT BbITb OTKAa3aHO B NPMEME JOKYMEHTOB.

S57. Ycnyra He npegycMaTpuBaeT — BO3MOXHOCTM  MpueMa  3anpoca U



AOKYMEHTOB, HeobxoouMblX ANA NpeaocTaBneHWs BapuaHTa Ycnyru no  Bblbopy
3asBuTENsa HE3aBMCUMO OT €ro MecTa XUTemnbCcTBa U Mecta npebbiBaHNS.

58. B agmuHucTpaTMBHOM npoueaype MpUHUMAaEeT yyacTue crieayloluii opraH
(opranmnsaums): YNOHOMOYEHHbIA OpraH.

59. Cpok peructpaumm 3anpoca M  [OOKYMEHTOB, HeobXoaumbIXx  Ans
npegoctasfieHna  BapuaHta Ycnyrm, B  YMNONMHOMOYEHHOM opraHe cocTtaBnser 2
paboumnx aHS.

MpuHATHe pewweHnsa o NnpegocTaBNeHUM
(06 oTkase B npeaocTaBneHUn) rocyaapCTBEHHON yCnyru

60. Kputepmem npuHATUS pelleHuss O npedocTaBrneHun Ycnyrn sBnsieTcs
COOTBETCTBUE npeacTaBneHHbIX 3assutenem AOKYMEHTOB TpeboBaHNAM,
yCTaHOBMEHHbIM  3akoHodaTenbcTtBOM  Poccuiickon  dPepepaumm, B TOM  4uchne
HacTosilwmm PernameHToMm.

61. Kputepun npuHaTUs pelueHns o6 oTkase B NpeaocTaBneHmmn Ycnyru:

a) 3anpoc He coaepXuT haMunuio, MMsi, OTYEeCTBO (MocrnegHee - Npu Hanuuum),
NMo4YyTOBOrO agpeca W/nNn SnekTpoHHoro agpeca 3assutena wnu [lpepcraButens
3aaBUTENS;

©) 3anpoc He nogaaeTcsi NPOYTEHUIO;

B) B 3anpoce obxanyeTcs cyngebHoe pelleHue;

r) NPUCYTCTBME B 3anpoce HeUEH3YPHbIX WM OCKOPOUTENbHbIX BblIpaXeHWH,
Yyrpo3 >KU3HW, 300POBb0 U UMYLLECTBY [LOSMKHOCTHOrO fimua, a Takke YNeHOB ero
ceMbM;

) COOEpPXUTCA  3anpoC  apxMBHOM  WMHOpPMauuW, KOTOopasi  MHOFOKpaTHO
npegocrtaBnsanace 3asBUTENO B CBA3M C paHee HanpaensBLIMMWUCA OTBETaMu, Npu
3TOM B 3anpoce He COAEepPXMUTCA HOBOW MHGpOpMauumn 1 06CTOATENLCTB;

€) OTBeT Ha 3anpoc He MOXeT OblTb faH 6e3 pasrnaweHus cBefeHun,
COCTaBMSALWMX FOCYQAPCTBEHHYIO WM  MHYKD OXpaHseMyt deaeparnbHbiM  3aKOHOM
TavHy;

X) y 3aaButena OTCYTCTBYIOT AOKYMEHTbl, MOATBEPXAallme €ero nosiHoMo4us
BbICTYNaTb OT UMEHMU TPETbUX NUL, B OTHOLLEHUN KOTOPbIX CAeNaH 3anpoc.

62. Cpok npuHATMA  pellueHMss O npedoctasneHun (06 oTkase B
npegocTasneHnmn) Ycnyrm coctaBnseT 6 pabounx gHen.

MpepocraBneHue pe3ynbTaTa rocyfapcTBEHHOM yCryrm

63. PesynbTaTt npegoctaBneHuss Ycnyru MoOXeT ObiTb MOMyyYeH MocpeacTBOM
omumanbHOro camta YNOSIHOMOYEHHOrO opraHa (fiMyHoro kabuHeTa), nyTem
HanpaBfieHMs1 MOYTOBOrO OTNPaBfeHUd 4Yepe3 OonepaTtopoB MOYTOBOM CBHA3N C
JOCTaBKkoM  KoppecnoHaeHuuu, B EgmHOM nopTtane, MO  3NEKTPOHHOM  nouyTe
YNONMHOMOYEHHOIO opraHa.

64. MpenoctaBneHve pesynbTata YCNyrM OCYLIECTBNSETCA B CPOK, He
npesbiwarowmi 20 paboumx OHEN, U MUCYMCNAETCA CO AHS perncrpauun 3asiBNeHnsa o
npegocTaBneHumn ycryru.

65. Pe3ynbTaT npedocTaBneHuss Ycnyru He MOXeT OblTb npenocTaBfieH Mo
BbI6OpY 3asiBUTENA HE3ABUCMMO OT €ro MecTa XUTENbCTBa U Mecta nNpebbiBaHUS.



V. ®opMbl KOHTpONS 3a UCMONTHEHUEM
agMUHUCTPATUBHOrO perraMmeHTa

Mopsaaok ocyllecTBNEHUs TEKYLLEro KOHTPONSA 3a cobnogeHnemM u
MCNOJSIHEHMEM OTBETCTBEHHbIMU AOSMKHOCTHbLIMU NTMLIAMU MOJIOXKEHUN
pernamMeHTa y UHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB, yCTaHaBIMBaOLWMUX
TpeboBaHMA K NpeAoCTaBNEeHUI0 rOCyAapCTBEHHOW YCIyru, a Takke NPUHATUEM
UMW peLueHUn

66. Tekyw it KOHTPONb, 3a COOMIOAEHWEM W MCMOMHEHWEM OTBETCTBEHHBLIMU
AOMKHOCTHBIMW  NMUAaMK  YMOMHOMOYEHHOTO oOpraHa HacTosiero PernameHTta, a
TaKKe WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, YCTaHaBnuBawLWMX TpeboBaHMs K
npegocTaBneHutio  Ycnyrn, a Takke TMNPUHATUMS UMW  pPeLleHUiA  OCYLLECTBISIETCS
YNONHOMOY€EHHbIM pykoBoaguTENEM (3amecTuTEnEm pykoBOAMTENS)
YNOMHOMOYEHHOIO OpraHa.

67. TekyWwMin KOHTPOMb OCYLLECTBNAETCA MyTeM MNpoBedeHWs MNaHoBbIX U
BHEMMAHOBbIX MPOBEPOK.

Mopsnok n nepMoanYHOCTb OCYLLECTBIIEHUA NNTaHOBbLIX U BHEMNIaHOBbIX
NPoBepOK NMOJTHOTbI U KayecTBa NpefocTaBrieHNs rocyaapcTBeHHOM ycnyru, B
TOM YuKcne NopsiAoK U hopMbl KOHTPOSA 32 NOSTHOTOM U Ka4eCTBOM
npeaocTaBreHNUs rocyaapCcTBeHHOM ycnyru

68. KoHTponb, 3a NOSTHOTOM W Ka4yeCcTBOM  NpefocTaBneHuss  Ycnyru
npegnonaraeT  nNpoBeAeHME  MNPOBEPOK, YCTPAHEHUE  BbISIBMIEHHbIX  HapPYLUEHWUH,
PacCMOTPEHNE, MNPUHATME  PEeLUEeHUN M NOArOTOBKY OTBETOB Ha obpalleHus
3aaBUTENEN, coaepXxawme xanoodbl Ha peweHns wn  agencteus (besgencreune)
AOJDKHOCTHbIX NL, Y NOMHOMOYEHHOro opraHa.

69. KoHTponb, 3a MOMHOTOM W  Ka4yecTBOM npegocTaBneHns Ycnyru
ocyLLeCcTBNsAeTcsa B oopMe NiaHOBbIX U BHEMMAHOBbLIX NPOBEPOK.

70. MnaHoBble MNPOBEPKN MPOBOAATCA HA OCHOBE EXEeroaHo YTBepXaaemMoro
nnaHa, a BHEMNMNaHOBble Ha OCHOBaHMW Xanob 3asBMTEnen Ha pelleHust U OeNCTBUS
(6e3pencTBne) [OOMKHOCTHBLIX nNUL,  YMNONMHOMOYEHHOrO oOpraHa Mo PEeLeHUo  nn,
OTBETCTBEHHbIX 3@ NPOBEAEHNE MPOBEPOK.

71. MpoBepkn NPOBOAATCA  YMOMHOMOYEHHbIMU  NULEAMU  YMNOMNHOMOYEHHOTO
opraHa.

OTBeTCTBEHHOCTb AOMKHOCTHbLIX JIUL, OpraHa, npeaocTaBnsaoLwero
rocyaapCcTBEHHYIO YCIyry, 3a pelleHns un aemcteus (besgencreue),
npuMHUMaemble (ocyllecTBsieMble) MMM B XoAe npeaocTtaBreHus
rocyfapCcTBeHHOM ycnyru

72. HapywuBlne TtpeboBaHus HacTosulero PernameHta [OOMKHOCTHble nuua
HEeCyT OTBETCTBEHHOCTb B  COOTBETCTBUM C  3akoHogaTenbCTBOM  Poccuickon
depepaumn.

NMonoxeHus, xapakrepusyrwwme TpeboBaHMA K NopaaKy u dopmam
KOHTPOSSA 3a npefocTaBlieHMeM rocyaapCTBEHHOW yCnyru, B TOM Yucne co
CTOPOHbLI FpaxAaaH, X 06 beagNHEHU U OpraHn3auumn



73. KoHTponb 3a npedocTaBneHveM Ycnyrv, B TOM 4YWCME CO CTOPOHbI
rpaxkgaH, ux obbeauHeHMrW K opraHmMsauuin,  OCYLEeCTBNSAeTCs  NocpencTBOM
nonyyYyeHUss UMW MOSIHOW aKTyanbHOW W [OCTOBEPHOW WHAQOpMaUMnm O nopsagke
npegocrtasneHnss Ycrnyrm u  BO3MOXHOCTM [ocydebHoro paccMoTpeHns obpalleHun
(>xanob) B npouecce nony4eHnsa Ycnyru.

V. NocyneGHbIn (BHecyaeGHbIN) NOPAAOK 06XXanoBaHUA peLieHuin 1
nencrteun (bespencTeusl) opraHa, npeaocTaBnAOLWEro rocyaapCTBeHHYH
ycnyry, MHOro(pyHKUMOHarnbHOro LeHTpa, opraHu3aLun, ykasaHHbIX B 4acTu
1.1 ctatbn 16 PegepanbHOro 3akoHa «O6 opraHusauun npeaocTaBneHus
rocyfapCcTBEHHbIX U MyHULMUNANbHbIX YCIYr», a TaKkke UX AOMMKHOCTHbIX NuL,

rocyfapcTBeHHbIX UMM MyHULMNANbHbIX CRyXalwmx, paboTHMKOB

74. WHdbopMmupoBaHMe 3asBuTENner O MNopsake nodads M pacCMOTpPeHus
Xanobbl OCYyLECTBMNAETCA MNOCPEeACTBOM pasMelleHnss uHdopmauun Ha EauHom
noptane, Ha oduuManbHOM caiTe YMNONHOMOYEHHOro opraHa, B WH(OPMAaLMOHHO-
TENeKOMMYHUKALIMOHHON ceTu «HTepHeT».

75. ®opmbl xanobbl 1 cnocobbl ee Nogayn:

B dpopMe [OOKyMeHTa Ha OymakHOM HocuTene - nepenaeTcs HEnocpeACTBEHHO
B YNOMHOMOYEHHOM OpraHe;

B dopMe [OOKymMeHTa Ha OGymaxHOM HOcWUTene - HanpaBnsetcs Mo noyte B
agpec YNornHoMOYeHHOro opraHa;

B (bopMe  IMEKTPOHHOrO [OKYMEHTa - HanpasnsieTcs  nocpeactsoM  EauHoro
noprtana unu oduumanbHoro camta YMNOSIHOMOYEHHOro opraHa B MHAOPMALMOHHO-
TENeKOMMYHUKALMOHHOMN ceTu «HTepHeT».



VI. MpunoxeHus

MpunoxeHne Ne 1

AOMUHUCTPATUBHOMY pernameHTy
Nno npeaocTaBfeHUd rocyaapCTBEHHOMU
ycnyrn  «OpranHusaumsa  UCMOSTHEHUS
rocyaapCTBEeHHbIMU apxuBamu
cybvektoB Poccuinckon ®depepaunn
3anpocoB Ha nMoflydeHne apXuBHbIX
CNpaBOK,  apXuBHbIX  BbIMUCOK WU
ApPXUBHbLIX  KOMWW, CBSA3a@HHbIX C
coumanbHomn 3aLuTon rpaxkgaH,
npegycMaTpuBarolLen MUX MNEHCUOHHOe
obecneyeHune, a Takke NonyyYeHne norot
N KOMMEHcauunm B COOTBETCTBUN C
3aKkoHoA4aTenbLCTBOM Poccuinckon
depepauunm»

Mepe4yeHb NpU3HaKoB 3asBUTeNen (NpuHagnexawmx MM o6 bLEKTOB),
a TaKke KOMOMHaLUMKU 3Ha4YeHUN NPU3HAKOB, Kaxaasi U3 KOTOPbIX COOTBETCTBYeT
OAIHOMY BapuaHTy npeaocTaBfieHUA rocyaapCTBEHHOM YCNyru

Tabnuua 1. INepedyeHb NPU3HaAKOB 3asBUTENEN (NpuHaanexawmx UM 00 bEKTOB)

Ne ni/n Mpu3Hak 3asBurtens 3HayeHus npusHaka 3asaBuTens
- (npuHapnexaiiero emy (npuHagnexawero eMmy o6beKkTa)
001BbeKTa)
Pe3ynbmam a2ocydapcmeeHHoU ycnyeu «OpeaaHusayusi UCMOMHEeHUS]

2ocydapcmeeHHbIMU apxusamu cybbekmoes Poccutickol ®edepauyuu 3anpocos Ha
rosly4eHuUe  apXUBHbIX  CrpasoK, apXuBHbIX 6bIMUCOK U  apXuBHbIX  Korud,
cesi3aHHbIX C couuasibHoU 3awumou epaxoaH, npedycmampusarouw,eli Ux rneHCUOHHOE
obecrnieyeHue, a makxe roflydeHUe Iibeom U KOMMeHcauyuli 8 coomeemcmeuu C
3akoHodamernibcmeom Poccutickol @edepayuu»

1 NMuuo, obpatuBlueecs 3a (1. 3assBUTENb CAMOCTOATENbHO;
: npegocrtasneHnem ycnyrn 2. NpeacrtaButens 3aaBUTENs

3anpoc apxXnBHON
MHdopMaLuK, CBA3aHHOW C
coLuanbHON 3aLmMTomn
rpaXkgaHuHa,
npegycmartpusaoLLEN ero
2. NeHcMoHHoe obecneyeHue,
a Takke nony4YyeHue nbrot u
KOMneHcauun B
COOTBETCTBUU C

1. YBegomneHue 3aaBuTensi 0 HanpasBneHnum ero
3anpoca gnsa UCMNOSTHEHNA B rOCyAapCTBEHHbIN
apXxvB NO MECTY npeanonaraeMoro XpaHeHusi
ApXMBHOIO [JOKYMEHTa C WHTepecylLlen ero
NHGOpMaLNEN;

2. MIHdpopmupoBaHue 3asButens o6 oTCyTCTBUM
WHTEPECYIOLLEN €ro apxXMBHOW MHGOpMaLMn B
rocygapcTBEHHbIX apxmBax cybbekTa Poccumckon
denepaumm ¢ ykazaHMeM BO3MOXHbIX NyTen ee

3aKOHOZATENIbCTBOM :

N noucka unm TAKOro yKa3aHUs

Poccuiickoi ouncka 6e3 Takoro ykasaHws;
Pesynorat 1. YBegomrneHune

3. npefocTaBneHuns

VCryri 2. WHdpopmaumoHHoe nncbmo




Tabnuua 2. KombuHaumm 3Ha4YeHUn NPU3HaKoB, Kaxaasa N3 KOTOPbIX COOTBETCTBYET
OAHOMY BapuaHTy NpeaoCcTaBneHns ycnyru

No
BapuaH KomGuHauua sHayeHMn NpuU3HaKkoB
Ta
Pesynbmam a2ocydapcmeeHHoU ycnyeu «OpeaHuszauyusi UCIMOJTHEHUST

2ocydapcmeeHHbIMU apxusamu cybbekmog Poccutickolu ®edepauyuu 3anpocos Ha
rosly4eHuUe apxueHbIX  CrpaeoK, apXUBHbIX  BbIMUCOK U  apXxueHbIX Korud,
c8si3aHHbIX C coyuasibHoU 3awumol epaxoaH, npedycmampusarouiel Ux rneHCUOHHoe
obecrieyeHue, a makxe rnosiydeHuUe beom U KOMMeHcayul 8 coomeemcmeuu ¢c
3aKkoHoOamernibcmeoM Poccutickol ®edepauyuu»

- 3asBUTENb ObpallaeTcs camocToATenbHOo, NMMbo Yepes [peacrtasutens

3aaBuTens, B YNOTHOMOYEHHbIN OpraH;

1. - yBeloMrneHue 3asBUTenNs O HanpaBleHUN ero 3anpoca Ans UCMONHEHNs B

rocydapCTBEHHbIN apXMB MO MECTY NpeanonaraeMoro XpaHeHns apXmBHOro

NOKYMeHTa C MHTepecylLen ero MHdopMaumen;

- bopma oTBeTa YNOSTHOMOYEHHOIO OpraHa - yBeoMIieHme

- 3asiBUTENb ObpallaeTcss camocTosTenbHo, nNnbo 4yepes [NpeacraButens

3aaBUTENS, B YNONMHOMOYEHHbIN OpraH;

2 - t(HbopMUpoBaHMe 3asaBuTens 06 OTCYTCTBUM UHTEPECYIOLLIEN Er0 apXMBHOM
' nHdopMauumM B rocyaapCTBEHHbIX apxmBax cybbekTa Poccunckon degepaunm

C yKasaHueM BO3MOXHbIX NyTEN ee noucka unm 6e3 Takoro ykasaHusi;

- bopma oTBETa YNOSTHOMOYEHHOIO OpraHa — MHOPMaLMOHHOE NMUCbMO




MpunoxeHne Ne 2

AAMUHUCTPATUBHOMY pernameHTy
Nno nNpeaoCcTaBNeHNI rocyaapCTBEHHOWU
yenyrim  «OpraHmsauusi  UCNONHEeHUs
rocyaapCTBEHHbIMM apxmBamu
cybbektoB  Poccurickon  depepauun
3anpocoB Ha MNOMYy4YEHME aPXMBHbIX
CMNpaBOK, apXUBHbIX BbIMUCOK N apXUBHbIX
KONWUA, CBSA3AHHbIX C  couMarnbHOM
3aLunTomn rpaxkgaH,
npegycmMaTtpuBarolLlen WX MEHCUOHHOEe
obecneyeHne, a Takke NonyvYeHne nbrot
M KOMMEHcCauun B COOTBETCTBUN C
3aKkoHoAaTenbLCTBOM Poccuinckon
depepaumm»

MpumepHbIe HTepaKTUBHbIE hOopMbI 3anpoca
Ha nonyvyeHue pes3ynbTaTta No rocyAapCTBEHHOMN ycnyre

«OpraHusaumsa MCNOSTHEHUA rocyaapCcTBeHHbIMU apXxuBamu cyobektoB Poccumckon

deaepaumm 3anpocoB Ha NOsTy4YeHMUEe apXMBHbIX CNPaBOK, apXUBHbIX BbIMUCOK U

apXMBHbIX KONWKW, CBA3aHHbIX C COLMaNbLHOM 3aWMTON rpaxaaH,

npeaycmaTpuBalrollen MX NeHCMOHHOe obecrneyeHue, a Takxke NosiyvYyeHue nbroT u

KOMMeHCcaLu1u B COOTBETCTBUM C 3aKOHoaaTenbcTBOM Poccunckon ®epepaumn» ans
pa3melieHMA Ha canTe YNONHOMOYEHHOro opraHa

(I'IO3MLI,VII/I, OTMEeYeHHbIe 3BE3004KON, pekomMmeHaoBaHbl K o6ﬂ3aTeanomy 3aI'IOJ'IHeHI/IlO)

(a) Popma 3anpoca Ha nonyyYeHre apxMBHOW MHGopMaunK Ans NoATBepxAeHUA
TPYAOBOro cTaxa, 3apaboTHOM nnaThbl

1. ®PUOo:*

Beedume csou: chamunuro, uMsi U om4yecmeo (rnocriedHee - rpu Haau4uu) 8 UMeHUmMesibHoOM
naoexe.

2. Oarta poxpeHus: *

HeHb Mecsiy oo

3. MonHbIM No4YTOBLIM agpec, TenedoH:

Beedume sawi rosnHbIl no4ymossit adpec ¢ ykasaHuem UuHOeKca, mesiehoH.
4. Baw e-mail: *

5. TMonHoe HaumeHOBaHMWe opraHusauum: *

Bsedume nonHoe HauMeHoO8aHUE opeaHu3auyuu, cmax/3aprniamy 8 Komopoul 8bl xomume
noomeepoume.

6. BepomcTBeHHass NOAYMHEHHOCTb OpraHM3auuun:

7. MecToHaxoxaeHue opraHusaumm: *

8. [lMepuop paboTbl: *

9. JJOnXHOCTb:

10. TekcTt 3anpoca: *

11. MpucoegnHeHHble channbi:

12. Mpownblie o6paLweHns:

13. ®opma oTBeTa:

apxueHasi crnipaeKa/apxueHasi ebINnucKa/apxueHasi Konus

Bbibepeme HyxHyto no3uyuto. 1o ymonyaHuro - apxueHasi cripaska.

(6) Popma 3anpoca Ha NonyvYeHMe apxXMBHOM MHdopMauum o nepenMeHoBaHun
opraHu3auuMmn-pabortogaTens

. ®UNO: *

Begdume ceou: thamusiuto, UMsi U om4yecmeo (rnocredHee - npu Haau4yuu) 8 UMeHUMe1bHOM
naoexe.

3. lMonHbIK NoYTOBLIN aapec, TenedoH:

Beedume sawi rosnHbIl no4Ymossit adpec ¢ ykazaHuem UHOeKca, mesiehoH.

4. Baw e-mail: *

5. onHoe HaumMeHOBaHMe opraHusauum: *

Bsedume rnonHoe HaumMeHogaHUe opaaHu3ayuu, UHopmMauyur o nepeuMeHo8aHuu
Komopou 3arnpauwusaeme.

6. BegomcTBeHHass NOAYMHEHHOCTb OpraHu3auuu:

7. MecToHaxoxaeHue opraHusauumm: *



8. MNepwogn: *

9. TekcT 3anpoca: *

10. lMpucoeanHeHHble hannbl:

Il. Mpownble obpalleHuns:

12. ®dopma oTBeTa:

apxueHasi crnpaeKa/apxueHasi ebIfnucKa/apxueHasi Konus
Bbibepeme HyxHyro no3uyuro. 1o ymonyaHuro - apxugHas cripaska.

(B) Popma 3anpoca Ha nosiyyeHme apxmBHou MHcopmMaLumm B criyvasix, npeaycMOTPEeHHbIX
3aKkoHoaaTenbLcTBOM Poccumnckon Pegepaumm Ansa HasHaveHUs Nbrort u

KOMMNeHcauuu
1. ®UOo:*
Beedume csou: chamurnuro, umMs U om4yecmeo (nocredHee - rpu Haau4uu) 8 UMeHUmMesibHoOM
naoexe.

2. Oata poxpeHus: *

HeHb Mecsiy Moo

3. MonHbIM NoYTOBLIN agpec, TenedoH:

Beedume sawi rnosnHkIl noymossit adpec ¢ ykazaHueMm UHOeKca, mesieOoH.
4. Baw e-mail: *

6. HaumeHoBaHMe NbroTbl UM KOMNEHcaUuUn:*

11. TekcT 3anpoca: *

12. MpucoeanHeHHble hannbi:

13. Mpownblie o6paleHns:

14. dopma oTBeTa:

apxueHasi cnpaeka/apxueHasi ebIfnucKa/apxueHasi Konus
Bbibepeme HyxHyro no3uyuro. 1o ymonyaHuro - apxugHas cripaska.

(r) @opma 3anpoca Ha nony4yeHne apxXMBHON MHGOPMaLMKN ANsA NOATBEPXAEHUS
CNY)XObl B BOOPYXXEHHbIX CUax, y4acTusi B 60eBbIX eUCTBUAX

1. ®UO:*

Beedume ceou: chamurnuro, ums u omyecmeo (rocriedHee - rpu Haau4uu) 8 UMeHUmesibHOM
nadexe.

2. [arta poxpeHusa: *

HeHb Mecsiy oo

3. onHbIM No4YTOBLIN agpec, TenegoH:

Beedume sawi rosnHbIl noYmossiti adpec ¢ yKkazaHuUeMm UHOeKca, mesieqhoH.
4. Baw e-mail: *

5. OTKyaa npusbiBancs, KakUM BOEHKOMaTOM:

6. Pop Bowmck: *

7. Homep BOMHCKOM 4acTu:

8. HammeHoBaHMe BOMHCKOM YacTu:*

8. [llepuopn cnyx6bl (paboTbl): *

9. J[OMmKXHOCTb, BOUHCKOE 3BaHue:

10. PaHeHus:

11. TekcT 3anpoca: *

12. MpucoegnHeHHble channbi:

13. Mpownbie obpaweHusn:

14. dopma oTBeTa:

apxueHas cnpaeka/apxueHasi ebINnuCcKa/apxueHasi Konus
Bbibepeme HyxHyto no3uyuro. 1o ymondaHuro - apxueHas cripaska.

(n) Popma 3anpoca Ha nonyvYeHue apxXuBHOU MHopMaLMKN ANnst noaTBepXaAeHUs
HarpaxneHus rocyJapCTBeHHbIMU, BEAOMCTBEHHbLIMU U MHLIMWU Harpagamu

1. PUO: *

Bsedume ceou: chamunuro, umMs U om4yecmeso (nocredHee - npu Hanu4uu) 8 UMeHUMeIbHOM
naoexe.

2. Oarta poxpgeHus: *

HeHb Mecsiy 00

3. TMonHbIM NOYTOBLIN agpec, TenedoH:

Beedume sawi rosiHbIlU no4mossit adpec ¢ ykazaHueM UHOeKca, mesieqOoH.

4. Baw e-mail: *




5. HasBaHue Harpagbl: *

6. [ata HarpaxpgeHus: *

HeHnb Mecsiy o0

7. PeweHnem Kakoro opraHal/ opraHusaumu/ npeanpuaTua NnpousBeaeHo:

8. MecTo paboTbl (cny6bl) B nepnoa HarpaxaeHus:*

9. Kro npeacraBun K Harpage:

HaseaHue op2aHa/opaaHu3ayuu/npednpussmus, npedcmasuswiezso K  Hagpade,
gedomcmeeHHas MOO4YUHEHHOCMb.

10. TekcT 3anpoca: *

11. MpucoeanHeHHble channbi:

12. Mpownble o6paleHns:

13. dopma oTBeTa:

apxueHas cnpaeka/apxueHasi ebllnucKa/apxueHasi Konusi

Bbibepeme HYXXHYHO rno3uyuro. [lo  ymonyaHuro - apxueHasi cripaska.



MpunoxeHne Ne 3

AOMUHUCTPATUBHOMY pernameHTy
no npegocTaBeHnIo
rocyaapCTBEHHOM

ycnyrm  «OpraHusaumss  MCNOfNHeHus
rocyaapcTBEHHbIMMN apxmBamu

cyobektoB Poccuiickon Pegepauumn
3anpocoB Ha MofyyYeHne apXmMBHbIX
CNpaBOK, apPXWUBHbIX BbIMUCOK U
apXMBHbIX  KOMWKW, CBSAI3a@HHbIX C
couunanbHomn 3awmTon rpaxaaH,
npeagycmatpuBatoLlen UX NEHCUOHHOE
obecrneyeHne, a TaKke MOJNy4YeHne
NbroT N KOMMEHcaLnun B COOTBETCTBUMN
Cc 3akoHopgaTtenbcTBOM Poccuinckon
depepaumm»

®dopma 3asBreHus Ha npeaocTaBrieHWe rocyaapcTBeHHomn yenyru «OpraHusaums
MCNOJIHEHUA rocyaapcTBeHHbIMU apxuBamm cyobekToB Poccunckon ®epepaumm
3anpocoB Ha Nosly4YeHMe apXMBHbIX CNPaBOK, apXUBHbIX BbIMUCOK U apXUBHbIX
KOMWUN, CBA3aHHbIX C coOUManbHON 3alMTON rpaxaaH,
npegycMatpuMBaroLen X NeHCUOHHOe obecneyeHune, a TakxKe Nosly4yeHue nbrot 1
KOMIMeHcaLumMm B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccuinckon ®epepauun»
Ans ncnonb3oBaHuA Ha EaqnHom nopTane

damha Gmga%u‘ Ne:

(MGUL.MQPLOGGPLULQ opiaHa iocug,%a)ocal(’aennoa buccu cua,é“bo.m&la P, L?&OAPLOMO‘(QH.H.O"LO He

ape%oc&la()uenue ioc*gar)c&l@enno& ‘3""‘“‘3’7‘“)

CBegeHnsa o npeacraBuTene

KaTeropua npeacrasureng

[MonHoe HanMmeHoBaHne

damunus

Nms

OtyectBO
ALpec 3neKTPOHHOM NoYThI

Homep TenedoHa

[aTa poxxaeHus

Mon

CHurnic

Afgpec perucrtpaumm

Aapec npoxmeaHus

paxxgaHCcTBO



CBeaeHunsa o 3asgButene

KaTeropus 3assutens

NonHoe HavmeHoBaHWe

OrPHWM

OrPH

VIHH

[MapameTpbl onpeaeneHus BapuaHTa npeaocTaBneHus

[lepevyeHb JOKYMEHTOB




MpunoxeHne Ne 4

AOMUHUCTPATUBHOMY pernameHTy
no npegocTaBeHnIo
rocyaapCTBEHHOM

ycnyrm  «OpraHusaumss  MCNOfNHeHus
rocyaapcTBEHHbIMMN apxmBamu

cyobektoB Poccurickon Pegepauum
3anpocoB Ha MOfyyYeHne apXmMBHbIX
CNpaBOK, apPXWUBHbIX BbIMUCOK U
apXMBHbIX  KOMWKW, CBSAI3a@HHbIX C
couunanbHomn 3awmTon rpaxaaH,
npeagycmaTtpuBatolen UX NEHCUOHHOE
obecrneyeHne, a TaKke MOJNy4YeHne
NbroT N KOMMEHcaLnun B COOTBETCTBUMN
Cc 3akoHopgaTtenbcTBOM Poccuinckon
depepauymny

dopma peLlueHMs 0 NpeAoCTaBleHUN rocyAapCTBEHHOW yCrnyru

«OpraHusaumnsa UCnonHeHnsa rocygapCcTBeHHbIMU apxmnBamm cydobektoB Poccuinckon
depepauunm 3anpocoB Ha Nony4YeHne apxXmMBHbIX CNPaBOK, apXMBHbIX BbIMUCOK U
apPXMBHbIX KOMWIA, CBA3AHHLIX C COLManbHON 3aLlMTON rpaxaaH, npep,ycmanMBarou.l,eM
NX NEHCUOHHOE obecneyeHne, a Takke NofyYyeHne fbroT 1 KOMNeHcaumn B
COOTBETCTBUM C 3aKOHOOATENbLCTBOM Poccurckon degepaumm»

(HanmeHoBaHuMe opraHa rocygapcTtBeHHOM Bnactu cybbekta PO,
YNONMHOMOYEHHOIO Ha OpraHM3aumio UCNOSTHEHUS rOCYAapCTBEHHBIMU apXuBamm
cybbvekToB Poccurickon ®epepauum 3anpocoB Ha NONyYeHME apXUBHbBIX CIPaBOK,

APXMBHbIX BbIMMCOK N apXMBHbIX KOMWI, CBA3AHHbIX C COLManbHON 3aLlMTON rpaxanaH,
npegycMaTpuaroLlen X NEHCMOHHOE obecneyeHne, a Takke NonyyYyeHue nbroT u
KOMneHcauumn B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccurckon ®egepauyun)

Komy:
NHH:
Mpencrasurtens:

KoHTakTHble AaHHble
3aaBuTens
(npeactasutens):

Ten.:

3An. noyTa:

PEWEHUE

O nNpepocTaBneHun rocyaapcTBeHHoOM yenyru «OpraHmsaumus nucnonHeHus
rocygaapcTBeHHbIMU apxmBamMu cyobekTtoB Poccunckon ®egepaumm 3anpocoB Ha
nosiy4eHme apxXmMBHbIX CNPaBOK, apXMBHbIX BbIMUCOK U apXMBHbIX KONUMA,
CBAi3aHHbIX C couMarnbHOM 3alWMTON rpaxaaH, npegycMaTpmBarowen nx
NneHCUOHHoe obecneyvyeHune, a Takxke NosyyeHue NbrotT U KOMNeHcauum B
COOTBETCTBUMU C 3aKoHoAaTenbCcTBOM Poccuinckon Peagepaummn»



oT

Ne

Mo  pesynbTatam paccCMOTpEHMs  3asBNEeHusd,  3aperMcTpupoBaHHOMo
oT Ne , NPUHATO pelleHne O NpeaocTaBfeHnn rocygapCcTBEHHON
yCnyru.

Mpunoxexwue:

yBegoMrieHune, VIH(bOpMaLI,I/IOHHOG nMMCbMO

(
(LI,OJ'I)KHOCTI: YNOJIHOMOYEHHOIo Iloammcey nim cBeICHUS O
nuua opraHa rocyaapcTBeHHOM ceprudukare
BnacTtu cybbekta Poccuinckon 3NIEKTPOHHO# MOMHCH

depnepaumn)

(ykasbieaemcsi eud dokymeHma).

(paciudpoBKa MOAMTUCH)



MpunoxeHne Ne 5

AAMUHUCTPATUBHOMY pernameHTy
no npeaoCcTaBnNEHUIO
rocyaapCTBEHHOM

yenyrn  «OpranHusauymsi  UCNOnHEHUs
rocyaapCTBEHHbIMM apxmBamu

cybbektoB Poccuiickon Pepepauyum
3anpocoB Ha MoOfy4YeHne apXMBHbIX
CNpaBOK, apPXUBHbIX BbIMUCOK U
apXMBHbIX  KOMWW, CBSA3AHHbIX C
coumarnbHomn 3aLuTon rpakgaH,
npeaycmMaTpuBaroLLIENn UX NEHCUOHHOE
obecrneyeHne, a TaKke MOJNy4YeHne
NbroT N KOMMEHcaLnn B COOTBETCTBUMN
Cc 3akoHopgaTtenbcTBOM Poccuinckon
depepaumm»

dopma pelueHns 06 oTKase B NpefoCTaBreHMn rocyfapcTBEHHOM yCryrm

«OpraHusaumnsa UCnonHeHnsa rocygapCTBeHHbIMU apxmBamm cydobektoB Poccuinckon
depgepaumm 3anpocoB Ha NONy4YeEHNE apXMBHbIX CNPAaBOK, apXMBHbIX BbIMUCOK K
apXMBHbIX KOMUW, CBA3aHHbIX C COLManbHOM 3alMTON rpaxaaH, npeaycMaTpuBatoLLen
NX NEHCUOHHOE obecneyeHne, a Takke NofyYyeHne fNbroT 1 KOMMNeHcaumn B
COOTBETCTBUM C 3aKOHOZAaTeNbLCTBOM Poccuirckon denepaumm»

(HanmeHoBaHuWe opraHa rocygapcTtBeHHoW Bnactu cybvekra PO,
YMOMHOMOYEHHOIo Ha OpraHn3aumio NCNONHEHNSA rOCy4apCTBEHHBIMU apXMBamMm
cybbekToB Poccurickon ®epepauum 3anpocoB Ha NONyYeHNE apXUBHbBIX CIPaBOK,

apPXMBHbIX BbIMUCOK M apXMBHbIX KOMWI, CBSA3a@HHbIX C COLManbHOM 3alMTON rpaxiaH,
npegycmaTpuBatoLen nx NeHCMOHHoe obecneyeHne, a Takke NoslyyeHne nbrot u
KOMneHcauum B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuiickon ®epepauunn)

Komy:
NHH:
Mpenctasutens:

KoHTakTHble AaHHble
3asaBuTENS
(npencraBuTens):

Ten.:
3n. noyTa:

PELUEHUE
06 oTka3se B npeAocTaBneHUU rocyaapcTtBeHHoun ycnyru «OpraHmsauus
MCNOJIHEHUA rocyaapCTBeHHbIMU apxuBamm cyobekToB Poccumnckon Pepgepaunm

3anpocoB Ha NnoJly4eHne apXMBHbIX CNPaBOK, apXMBHbIX BbIMUCOK U apXUBHbIX
KOMWUKN, CBA3aHHbIX C COLManbHOW 3alWMTON rpaxaaH, npeaycMaTpmBaloLlen nx

NeHCUOHHOe obecneyeHune, a TakxkKe NosyyeHue NbrotT U KOMNneHcauum B

COOTBETCTBUMU C 3aKoHoAaTenbcTBOM Poccuinckon Penepaummn» Poccunckomn
depepauumn»



oT Ne

Ha OCHOBaHUK NOCTYNMBLLETO 3anpoca, 3apermcTpupoBaHHOro
oT Ne , MPUHATO pelueHne o6 oTkasze B npueme AoKyMeHToB/06
oTKase B npeaocTaBneHnn rocyaapCTBEHHOM ycnyrm no
OCHOBaHUAM:

PasbscHeHune NMPUYNH OTKa3a:

Bbl BnpaBe MOBTOPHO 06paTWTbCA € 3aMpocoM O MpefocTaBneHuu
rocygapCTBEHHOW YCNnyru Nocre yCTpaHeHUs yka3aHHbIX HapyLUEHWIA.

HaHHbln OTKa3 MoxeT ObiTb obxanoBaH B JocyaebHoOM nopsgke nyTem
HanpasfeHus xanobbl, a Takke B cygebHoM nopsiake.

(

Ay

(BOMKHOCTb YNONMHOMOYEHHOIO [Moymuch UM CBENCHUS O (pacuripoBKa MOAMHCH)
nvua opraHa rocyaapCTBeHHOM cepTH(uKaTe
BnacTtu cybbekta Poccuimnckon JJIEKTPOHHOM MOATHCH

depepaummn)



MpunoxeHue Ne 6

AOMUHUCTPaATUBHOMY pernameHTy
Mo nNpeaocTaBreHUIO rocygapCTBEHHON
ycnyrn  «OpraHusaunss  UCMOMHEeHUs

rocygapCTBEHHbIMU apxmBamu CyObeKTOB
Poccuinckon ®depepaumm 3anpocoB Ha
Nnosly4eHne apXmMBHbIX CMPaBOK, apXUBHbIX
BbIMMCOK U apXUBHbIX KOMWIA, CBA3AHHbIX C
coumanbHom 3aluTon rpaxkgaH,
npegycMaTpuBamwlen Wux MNeHCUOHHOoe
obecneydeHne, a Takke Nnony4YeHne nburoTt u

KoMneHcauyum B COOTBETCTBUM c
3aKoHOOaTeNbCTBOM Poccuiickon
depepauyunm»

CocTaB, nocrnenoBaTenbHOCTb M CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbLIX Npoueayp (AeUcTBUN)
npu npeaocTaBreHMU rocyaapcTBEHHOW yCryru

«OpraHnsauusa NcnonHeHNsa rocyaapCcTBEHHbIMM apxuBamm cybbekToB Poccuinckon Pegepaumnm 3anpocoB Ha NOSTyYeHNE apXMBHbIX
CMNpaBOK, apXUBHbIX BbIMNCOK U apXMBHbIX KOMWIN, CBSA3aHHbLIX C COLMAarnbHOM 3alLMTOW rpaxaaH, npeaycmaTpumBaloLwen nx
NeHCMOoHHOEe obecneyeHmne, a Takke NoslyYeHre NbroT U KoMneHcauum B COOTBETCTBUN C
3akoHogaTtenbcTBoM Poccurckon depepauymmny

[lormkHOCTHOE
N0, OTBETCTBEH Bblrl}g?'l%?mn
OcHoBaHue ang Cpok Hoe anMnHucTpaTve|  Kputepum PesynbTar
Ha4ana CoaepxaHne agMUHUCTPATUBHbIX | BbIMOMHEHUs1 | 3a BbIMOMIHEHNE Horo encTBus/ AOUHSTUS aAMUHUCTPATUBHOIO
aaAMUHUCTPATMBHOMN AencTasum agMuHucTpaTn| aaMUHUCTpa Mcnonb3yemas pF()aLueva Aencrteus, cnocod
% M[TUBHOIO OENCTBUSA
npoueaypsl BHbIX OENCTBUN A MHOPMALIMOHH doukcaumnm
asi cuctema
1 2 3 4 5 6 7

1. TlpoBepka OOKYMEHTOB N perncTpaumsa 3agaBneHud




MocTtynnenune
3anpoca un
JOKYMEHTOB ANs
npenocTaBfeHus
rocyaapCTBEHHOM
ycnyru B
YNONHOMOYEHHbLIN
opraH

lNprem n nposepka
KOMMSIEKTHOCTU
AOKYMEHTOB Ha
Hanu4ne/oTcyTcTBME
OCHOBaHW Ons oTkasa B
npenocTaBnenHnm Ycnyru,
npeaycMOTpPeHHbIX NyHKTOM 20
PernameHTa

2 pabounx aHsa

YNONMHOMOYEHHbIN
opraH,
OTBETCTBEHHbIN
3a
npenocTtaBnexHne
rocyaapCTBEHHOMN
ycnyru

YnonHomo4eH
HbI oprax/
EaonHbin
nopTan

Pernctpauus 3anpoca
N OOKYMEHTOB
(NnpuceBoeHne

HoMepa n
JaTupoBaHue);
Ha3Ha4eHne
AOJDKHOCTHOrO nnua,
OTBETCTBEHHOIO 3a
npegocraBneHne
rocyaapCTBEHHOM
ycnyru,

N nepegaya emy
OOKYMEHTOB




2 4 5 7
B cnyyae oTcyTCTBMSI OCHOBaHWUN [omkHocTHOEe | YNonHOMOM
Ans 0TKasa B NpeaocTaBfeHnm nnuo €HHbIN
Ycnyrn, npeayCMOTPEHHbIX YNonHOMOYeHHor |opraH/EanH
nyHkTom 20 PernameHTa, O oOpraHa, bIi
permctpauus 3anpoca B OTBETCTBEHHOEe 3a| nopTan
3NEeKTpOoHHOM 6a3e AaHHbIX Mo perucTpauuio
y4yeTy LOKYMEHTOB KoppecnoHaeHumnn
[MpoBepka 3anpoca n JOKYMEHTOB, [lormkHocTHOe | YnonHoMou HanpaeneHHoe
npeacTaBneHHbIX 4N8 NonyyYeHus nmuo €HHbI 3aaBuTento
rocygapCcTBEHHOM yCcnyrm YnonHomoueHHor |opraH/EguH coobLleHne o npueme
0 OpraHa, bl 3anpoca K
nopTan




1 2 3 4 5 6 7
HanpaeneHue 3assuTtento OTBETCTBEHHOE 3a Hanwnune/oTcyTtcTBu | paccmoTpeHmto nmbo
cooOLeHns 0 NnpuemMe 3anpoca K npenocTaBrieHne € OCHOBaHWW Ans OTKasa B npueme
pacCcMOTPEHUIO NMDOo OTKa3a B rocyaapCTBEHHO M OTKasa B 3anpoca K
npmvemMe 3anpoca K ycnyru npeaocTaBreHnmn pPacCMOTPEHUIO
pPacCMOTPEHNIO C 06OCHOBAHMEM Ycnyrn,
oTKasa npeaycMOTPEHHbIX
nyHKTOM 20
PernamenTa
2. PaccmoTpeHue OOKYMEHTOB 1 CBe4eHUM
MakeT [MpoBepka cOOTBETCTBUSA 7/6 paboumnx [omkHOCTHOE  [YNOMNHOMOY Hanunuune nnn [NoaroToBka npoekTa
3aperncTpmpoBaHHbl AOKYMEHTOB U aHemn nvuo €HHbIN OTCyTCTBUE pesynbTaTta
X NOKYMEHTOB, cBefleHun TpeboBaHUAM (BapuaHTbl 1 | YMOMHOMOYEHHO | opraH/ OCHOBaHuU Ans npenocTaBneHus
NOCTYNUBLLNX HOPMAaTMUBHBbIX U ro oprana, EonHbin npegocTaBneHns rocyaapCTBEHHOMN
JOMKHOCTHOMY  |NPaBOBbIX aKTOB NPeAOCTaBNeHUs 2) OTBETCTBEHHOE 3a| nopTan rocygapcTBEHHON ycnyru
nnuy, rocygapCTBEHHOW yCnyru npegocraenexHne ycnyrm
OTBETCTBEHHOMY 3a rocynapCcrtBeHHoOun
npepnocTaBneHne ycnymm
rocygapCTBEHHOM

ycnyru




1 2 3 | 4 5 7
3. TlpuHaTue peleHusa
[NpoekT pesynbTaTa [NpuHATME pelueHns o 10/14 pabounx| [HomkHocTHOe |YnornHomo PesynbTtaTt
npenocTaBneHns npenocTaBneHus [IHeN nmuo YEHHbIN npegocTaeneHns
rOCyAapCTBEHHON | rocyAapCTBEHHOW YCIyr uin 06 | (sapuaHTbl 1 | YNOTHOMOYEHHOTO | opraH/ rocyaapcTBEHHOM
ycnyrm OTKase B NpeJoCTaBneHnm unu 2) opraHa, EavHbIN ycnyrv no copwme,
rocyapCTBEHHON YCNyru OTBETCTBEHHOE 3a | nopTan npuBeAeHHON B
npegocTaslieHne MpunoxeHnn Ne 4 k
rocygapcTBeHHOMN PernameHTy,
ycnyru; noanucaHHbln (B
PykoBoauTenb criydyae ucnosib3oBaHmns
®opMUpOBaHME PELLEHNS O YNONHOMOYEHHOro EauvHoro nopTana -
npenocrasneHnn opraHa) unu nHoe yCUneHHom
rocyAapCTBEHHOW yCnyru ninu YMOMHOMOYEeHHoe KBanMduLUMpoBaHHOM
yBegomneHune ob otkase B MM NIMLO NOANUCHIO)
npeﬂOCTaBnQHMM pykoBoguTenem
rocyAapCTBEHHOMU yCIyrn YNOMHOMOYEHHOro

opraHa unum MHoro
YNOSTHOMOYEHHOIO UM
nvua.
YBeagomnenue ob
OoTKase B
npeaocTaBneHnm
rocyaapCTBEHHOMN
yCnyru, npuBeaeHHoe B
MpunoxeHun Ne 5 k
Pernamenty,
noanucaHHbn (B
criy4ae ncrnonb30oBaHUS
EauvHoro noptana -
YCUITEHHOMN
KBanmpuumpoBaHHOM
NnoAnNuUcCLIO)
pykoBoAUTENEM
YNONMHOMOYEHHOro
opraHa unm nHoro
YNOSTHOMOYEHHOIO UM
nvua.

4. Bblgada pesynbTtaTa




1 2 3 4 5 6 7
dopmmpoBaHue n Pernctpauus pesynbtaTa lMocne HomkHoCcTHOE | YNONHOM BHeceHue cBeaeHumn
permcrpaums npeaocTaBneHns OKOHYaHuA nnuyo OYEHHbIN O KOHEYHOM
pesynbTaTta rocygapCTBEHHOW YCIyrn npoueaypbl | YNOSTHOMOYEHHOro | opraH/ pesynbTaTte
rocyaapCTBEHHOM NPUHATUSA opraHa, EonHbin npeaocTaBeHns
yCnyru, ykasaHHOro pelweHna (B | OTBETCTBEHHOE 3a | nopTan rocyaapCTBEHHOM
B NyHKTE 8 obLwmn cpok | npegocTaBrieHne ycnyru
PernameHTa npegocTaBfieHn | rocyaapCcTBEHHON
A ycrnyru
rocygapCcTBEHHO
N yCnyru He
BKItO4aeTcs)
HanpaBnenue B B cpokun, [lorpkHocTHOEe | YNonHOM Yka3aHune Bbigaya pe3ynbTtaTta
MHOroyHKLUMOHANbHbIN LIEHTP |YCTaHOBIIEHHbIE nvuo OYEHHbIN | 3asiBUTENIEM B rocyaapCTBeHHOMU
pesynbTaTa rocyaapCTBEHHON, |cornaweHnemM o| YNonHoOMo4YeHHO | opraH/ | 3anpoce cnocoba | ycnyru 3asiBuTento B
yKa3aHHOro B nNyHkTe 8 B3aMMOLENCTBU ro opraHa, MoL| |Bblgayum pesynbTtartal dopme GymakHOro
PernameHTa, B n mexay OTBETCTBEHHOE 3a rocyaapcTBEHHOM AOKYMEHTA,
dopme 3NEeKTPOHHOIO JOKYMEHTA,|YNONMHOMOYEHHbI| NpeaocTaBneHne ycnyrun B NnoaTBeEpPXXAatoLLEro
NoAMMCaHHOIO YCUNEHHOMN M OpraHom 1 | rocyaapCTBeHHOM MHOIOYHKLNOHanNb cogepkaHune
KBanMunumpoBaHHOM MHOTOOYHKLINO ycnyru HOM LIeHTpE, a 3NEKTPOHHOro
3MEKTPOHHOMN HanbHbIM Takke nogava AOKYMEHTA,
NoANNCHI0 YNOIHOMOYEHHOrO LEeHTPOM 3anpoca yepes 3aBEPEHHOro
AOJMKHOCTHOrO nnua MHOroyHKLMOHaNb nevartbto
YNONHOMOYEHHOro opraHa HbIN LIEHTP MHorodgyHKUMOHanbH
(e cniyyae, ecnu npedycMompeHo Oro LeHTpa;
peauoHasibHbIMU co2iauleHuUsiMu) BHECEHME cBeeHUNn
B EAvHbIN nopTan o
Bblgaye pesynbraTa
rocyaapCcTBeHHOMU
ycnyru
HanpaBneHue 3asButento B neHb [10SKHOCTHOE NMULO| YNONTHOM HanpasneHnue
pe3ynbTata npeaoctaBneHns pernctpauum | YNonHOMOYEHHOIO | QYEeHHbIN 3asaBUTENIO
rocyaapCcTBEHHOM yCnyrn pesynbTarta opraHa, opran/ pesynbTarta
cnocobom, NpeaycMOTPEHHOM | NpeoCTaBMeHN | OTBETCTBEHHOE 3a EanHbIN npegocTaBneHns
nyHkTom 9 PernameHTa S NpefoCTaBneHne | ponran rocyfapCTBEHHOW
rocyaapCTBEHHO| rocyaapCTBEHHOMN ycnyru
n ycnyrm
ycrnyrm







