AJIMUHUCTPAILIMA IIOKPOBCKOT'O CEJIBCOBETA
JIOKTEBCKOI'O PAIOHA AJITAUCKOI'O KPAA

INOCTAHOBJIEHUE

22.10.2023 Ne 26

00 yrBep:xnenuu [lopsinka paccMoTpeHHs 00palleHUi rpaKIaH
Anvunuctpanueii IIokpoBCKOro cejbcoBeTa
JIOKTEBCKOro paiioHa AJITAlICKOr0 Kpast

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 02.05.2006 Ne59-@3 «O nopsake
paccMoTpeHust  oOpamieHuid  rpaxnaH  Poccuiickoit  ®Dexpepanumn», 3aKOHOM
AnTaiickoro kpasg ot 29.12.2006 Nel152-3C «O paccMoTpeHHH 0OpallleHuid TpaiaaH
Poccuniickonn ®denepanyu Ha TEPPUTOPUM ANTANCKOrO Kpas», PYKOBOICTBYSCH
YcTtaBoM MyHULHMIAIBHOTO o00Opa3oBaHusi IlokpoBckuil cenbcoBeT JIOKTEBCKOro
parioHa ANTalCKOro Kpas:

1. YtBepauth Ilopsanok paccMOTpeHUs 0OpallleHui rpakJaH AJMUHUCTpanueit
[ToxpoBckoro cenbcoBeTa JIOKTEBCKOro pailona Antaiickoro kpas (mpusoxeHue Ne
1)

2. KoHTpo1b 32 UCTIONHEHUEM HACTOSAIEr0 IOCTAaHOBIJIEHHUS OCTABIISAIO 3a COOOM.

I'maBa cenbcoBeTa: E.A. BanuxoBa



ITpunoxenune Nel

MOPSIIOK PACCMOTPEHUS OBPAILIEHUI IT'PAKIAH
AJIMAHUCTPAIIMENA TIOKPOBCKOI'O CEJIbCOBETA JIOKTEBCKOI'O
PAMOHA AJITAMCKOI'O KPAS

1. O01Me mMoNI0KEHUS

1.1. Tlopsmok paccMoTpeHuss OOpalleHHid TpaxaaH aJIMUHHCTpauuen
[TokpoBckoro cenbcoBeTa JIokTeBckoro paitona Anraiickoro kpas (nanee - [Topsiaox)
yCTaHaBIMBaeT TPeOOBAHUA K OpraHU3alK pabOThl MPU PaCCMOTPEHUHN OOpaIleHui
IpaKJaH, BKIJIIOYas 0OpalleHrs 0ObEeIMHEHUI TPaKJlaH, B TOM YHCIIE IOPUANIYECKUX
JUI, HampaBlieHHble B AnmuHuctpaiuio [lokpoBckoro cenbcoBeTa JIoKTeBCKOTo
paiioHa AdnTaiickoro kpas (najee - aJMUHUCTpAIUs CEIbCOBETA) B MUCHMEHHOMN
dopMe mnu B (QopMe DJIEKTPOHHOTO JOKYMEHTa, a TaKXKe YCTHBIX OOpalleHui
rpakJaH, IMOCTYNHBIIUX B aJMUHUCTPALMIO CEJIbCOBETA, B TOM YHUCJIE B XOHEC
JIMYHOTO IPUEMA.

1.2. Opranuzauus paboTbl ¢ OOpalllEHUSIMU TpakJaH OCYILIECTBISIETCS B
COOTBETCTBHM C JCUCTBYIOIIMM 3aKOHOAATENhCTBOM Poccuiickoit denepanuu u
AJITaiCKOTO Kpasi.

1.3. B llopsnke HCHONB3YyIOTCS OCHOBHBIE TEPMHUHBI, MPEIYCMOTPEHHBIE
ctatbeii 4 OenepansHoro 3akoHa oT 02.05.2006 Ne59-D3 «O nopsiake paccMOTpEeHUs
oOpaienuit rpaxkaan Poccuiickoit @eneparuny (nanee — enepanbHbiil 3akoH Ne59-
D3).

2. Ilpuewm, yuet u nepBudHas o0paboTka 00palleHnit rpakKaaH

2.1. OOparenusi rpaxaaH, HampaBiICHHbICE B AJMUHUCTPAIMIO CEJIbCOBETA,
MOJIJIekKAT 0053aTEIbBHOMY PaCCMOTPEHHIO.

2.2. TluceMeHHble oOOpameHus TPaKIaH, aApPecaToM KOTOPBIX SBISETCA
aIMUHUCTpAIIMS  CEIbCOBETA, HANPaBISAIOTCA Ha TMMOYTOBBIM ampec: 658411
Aunraiicknid kpad, JIOKTeBckuM paiioH, c. IlokpoBka, yn. Coserckasa 23. Ilpuem
rpakJaH, a TakXe YCTHbIX OOpalleHHil OCYIIECTBISETCS MO aapecy: AJTalCKUi
kpaii, JIokTeBckmii paiioH, c. [TokpoBka, yi. Coserckas 23, ten. 8 (385 86) 27-3-43,
B paboune quau ¢ 08.00 mo 17.00, obem ¢ 12.00 mo 13.00, BeIXOAHBIE - Cy0OOTa M
BOCKPECCHBE.

OGpamienuss B popMe 3JIEKTPOHHOTO JOKYMEHTa MPUHUMAIOTCS IO aJapecy
anekrporHor moutel: (E-mail): pokrovkaadm@mail.ru wnm Ha oduimaibHOM caiite
MyHHUITUTIATBFHOTO 00pa3oBanus [TokpoBckwii cenbcoBeT JIOKTEBCKOTO paiioHa.

2.3. Opranmzanus paboTel ¢ OOpaleHUsIMH Tpa)xJaaH OCYIIECTBIACTCS B
MPUEMHON aIMUHUCTPAITUU CEITHCOBETA.

2.4. Bce mnmuchMeHHBIE OOpalIeHHs] Tpa)xKaaH, MOCTYNUBIINE B KOHBEPTAX,
MOJITIeXKAT 0053aTEIIbHOMY BCKPBITHIO U TIPEIBAPUTEIHLHOMY ITPOCMOTPY.

2.5. Tlpu mosy4eHUM MHCHMEHHBIX OOpAIICHW TPaKIaH WM OOpalleHHM
rpaxiaad B (¢GopMe DIEKTPOHHOTO JOKyMEHTa IIPOBEPSIOTCS YCTaHOBJICHHBIC




®denepaibHbIM 3aKOHOM PEKBU3UTHI OOpallleHMs, HaJu4he YKa3aHHBIX aBTOPOM
BJIOKEHUM Y MIPUIIOKECHUH.

2.6. B cBoeM oOparieHuu B MUCbMEHHON (popMe rpakaaHuH B 00s13aT€IbHOM
MOPSJIKE YKa3bIBAET:

1) HauMmeHOBaHME oOpraHa, B KOTOpBIM HampaBisieTcss oOpaileHue B
NUChbMEHHOU (hopme, - aAMUHHUCTpAIUS CENbCOBETA, MO0 (amMuivs, UMs, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JUIa, JUOO JOHKHOCTH COOTBETCTBYIOIIETO
JHIa, KOTOPOMY aIpECOBAHO MUCHMO;

2) cBou (pammIIHIO, MMSI, OTYECTBO (ITOCIICTHEE - TP HATNYINH ),

3) MOYTOBBHIM ajpec, MO KOTOPOMY JOJDKHBI OBITH HampaBi€HBbl OTBET,
YBEJOMIICHHE O TIepeaapecanun oopaiieHus (B oOpameHuud B GopMe dIECKTPOHHOTO
JIOKYMEHTa YKa3bIBa€TCS aapec DSJIEKTPOHHOM TOYTHI JMOO HCIONB3YeT aapec
(YHUKaQJIbHBIA UAECHTU(UKATOP) IMYHOTO KabuHeTa Ha EnrHoM noprane, 1o KOTOpbIM
JIOJKHBI OBITH HAIPaBJICHBI OTBET, YBEIOMIICHHE O TIepeaipecaiui oopamieHus);

4) cyTb NpEAIOKEHUS, 3asBJICHUS WU KaJI00BbI.

B nuceMeHHOM 00parieHn HeoO0X0JUMO MTOCTABUTH JIMYHYIO OJIKUCH U J1aTy.

B ciayyae HEoOXOIMMOCTH B MOATBEPXKACHHUE CBOMX JOBOAOB TIpa)KIaHUH
npuiaraeT K oOpamieHrio B MUCbMEHHOM (popMe TOKYMEHTHI U MaTepHalibl MO0 UX
koruu. K oOpanienuto B (hopme 3JI€KTPOHHOTO TOKYMEHTa MOTYT OBITh HMPHIIOKEHBI
HEOOXOMMbIE JOKYMEHTHI U MaTepHaIbl B JIEKTPOHHOU (opme.

2.7. lIlpu paccmorpenun (00paboTke) oOpamieHuid HE JOMYyCKaeTcs
pasrjalieHue CBEACHUM, COJAEpKalllMXCsi B OOpalleHuH, a TakKe CBEIACHUMH,
KacalolMXCsl YacTHOW JKM3HM TpaxknaH, Oe3 wux cormacua. He sBisercs
pasrianieHneM CBEICHUH, COAepKAIIUXCs B 00pallieH!uH, HallpaBJIeHHE MTUChbMEHHOTO
oOpaieHusi B TOCYAAapCTBEHHBIM OpraH, OpraH MECTHOTO CAaMOYMPAaBICHHUS WU
JOJKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PELICHUE ITOCTaBICHHBIX B
oOpallleHUH BOTIPOCOB.

2.8. OTka3 B pacCMOTpPEHMM OOpaIleHUH Tpa)<AaH, COJEp>KalluX BOIPOCHI,
pa3pellieHue KOTOpPhIX BXOAUT B KOMIIETEHUUIO aJIMHHHUCTpAlMM CEJIbCOBETA,
HEOMYCTHM.

2.9. OTBet Ha oOparieHue He 1aeTCs B CIydasx, €CIIH:

1) B mnucbMeHHOM oOOpalleHMM HE YKa3zaHbl (QamMuwins TpakJaHUHA,
HaIpaBUBIIETO OOpalleHHe, WM TOYTOBBIM ajpec, MO KOTOPOMY IOJKEH OBITh
HampaBJieH OTBET;

2) TEeKCT MNHCbMEHHOTO OOpallleHuss He Tnojajnaercs npouTteHuto. [lanHoe
oOpalieHue HE TMOJJICKUT HAMpPaBICHUIO HA PACCMOTPEHHE B TOCYIApPCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHS WIH JOKHOCTHOMY JIMIY B COOTBETCTBUHU
C MX KOMIIETCHIIMEH, O YeM B TECUCHHE CEMH JHEW CO THS PETUCTpAIllMU OOpaImieHus
COOOIIaeTcsl TpakIaHWHY, HalpaBUBIIEMY oOpamieHue, eciau ero (amwims u
MOYTOBBIN a/Ipec MOAAIOTCS MPOUYTEHHIO;

3) TekcT oOpaileHus CONIEPXKHUT HEIEH3YPHBbIE JMOO OCKOPOUTEThHBIC
BBIPAXXEHUS, YTPO3bl )KU3HU, 3JOPOBBI0 M UMYILECTBY JOJKHOCTHOTO JIMIIA, a TAKXKe
YJIeHaM €ro CeMbH, B O3TOM Cllyyae Tpa)<JIaHWH, HaNpaBUBIINK oOpalleHue,
YBEAOMJISIETCSI O HEIOIYCTUMOCTH 3JI0YNIOTPEOICHUS TIPABOM;

4) OTBET HA MOCTABJICHHBIA B OOpAIllEHWH BOIMPOC HE MOXKET ObITh JaH Oe3
pasriiameHus CBeICHUH, COCTABIIAIOMINX TOCYAAPCTBEHHYIO WU HHYIO OXPaHIEMYIO



dbenepaibHbIM ~ 3aKOHOM  TaiiHy; TpaXKJaHWH, HaNpaBUBIIMK  oOpalieHue,
YBEIOMIISIETCS 00 3TOM;

5) TekcT MNHUCHBMEHHOTrO OOpallleHWsT HE TO3BOJSCT OIPEICIUTh CYTh
NPEJIOKEHHSI, 3asBJICHUS WM KanoObl. JlaHHoe oOpailieHne He MNOJISKUT
HaIpaBJICHUI0O HAa PACCMOTPEHUE B TOCYIApCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOYIIPABJIEHUSI WU JOHKHOCTHOMY JIMIY B COOTBETCTBUU C MX KOMIIETEHIIMEH, O
YyeM B TEUYEHHE CEMH JHEeH CO JHA perucTpaiud oOpalieHus CcooOIaeTcs
rpakJIaHUHY, HaIIpaBUBIIIEMY OOpalieHue.

2.10. Ecimm B oOpameHnu coaepKaTrcs CBEACHUS O IMOATOTaBIMBACMOM,
COBEPILIAEMOM WJIM COBEPUIEHHOM MPOTHUBONPABHOM JIEIHHUH, & TaKXKE O JIMLE, €ro
MOATOTABIMBAIOIIEM, COBEPILAIOIIEM WM COBEPIIMBIIEM, OOpalIEHUE MOIJIEKHUT
HaITPaBJIEHUIO B TOCYJAapPCTBEHHBI OPraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

2.11. OOpamienue, B KOTOPOM OOXKalyeTcsi CyneOHOe pellleHue, B TEUCHHE
CeMU JHEW CO [HSA PErucTpalMi BO3BPAIAETCS TpakIaHWHY, HaIlpaBUBILIEMY
oOpalieHue, ¢ pa3bsICHEHUEM TOPsIIKa 00KATOBAHUS TAHHOT'O CYJCOHOrO peIeHHUs.

2.12. Ecnu B o0pallleHuy TpaskJaHuHA COJIEPKUTCS BOMPOC, HA KOTOPHIN eMy
HEOJHOKPATHO JIaBAINCh NMHCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3U C paHee
HaIpaBJICHHBIMU OOpAIICHUSIMU, U TIPU STOM B HEM HE IMPHUBOJAATCS HOBBIE JTOBOJIBI
WIM OOCTOSATENbCTBA, IJ1aBa AJIMHUHHUCTPALIUA CEJIbCOBETA, 3aMECTUTENb TJIaBbl
AJIMUHHCTpalMU CEIbCOBETA BIIPaBE IMPHUHATH peElIeHWEe O O€30CHOBATEIBbHOCTH
OUYEpEeHOro OOpalIeHUsl U MPEKPALICHUU MEPENUCKU C TPAKJAHUHOM IO JAHHOMY
BOIIPOCY MpPH YCIOBHHM, YTO YKAa3aHHOE OOpallleHHEe W paHee HalpaBisieMble
oOpaiieHusi ObUTU aJPECOBAHBI B aIMUHUCTPALMIO CEIBCOBETA WM OJHOMY U TOMY
e JOJDKHOCTHOMY Jully. I'pakaaHuH, HampaBUBIUUK OOpalleHue, YBEJOMIIIETCS O
JTAHHOM PEIICHUHU.

2.13. B cnyuae moCTyIjieHUSI B aIMUHUCTPAIUIO CEJIhCOBETA MHUCHMEHHOTO
oOpallieHus1, Coiep Kalllero BONpoc, OTBET HAa KOTOPBIA pa3MeIlleH B COOTBETCTBUU C
yacteto 4 crarbu 10 denepanpHoro 3akona Ne59-O3 nHa odwuimamsHOM  caiiTe
MYHUIIMIATBLHOTO  oOpa3zoBanust  (pokrovskijselsovet-r22.gosweb.gosuslugi.ru) B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ~ cetn  «VIHTepHeT», TpakJaHUHY,
HaIpaBUBILIEMY OOpallleHHue, B TEUCHUE CEMU JIHEH CO JTHS PETUCTpAIU 0OpalleHus
COOOIIAeTCsl AJIEKTPOHHBIN aapec OoQUIMAIbHOIO caita B HH()OPMAMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», Ha KOTOPOM pa3MelleH OTBET Ha
BOIIPOC, TMOCTAaBJCHHBI B oOOpallleHuH, MpU OSTOM oOpalleHue, CcoaepKaliee
o0>kajioBaHME CyJIEOHOTO PEeIlIeHUsI, HE BO3BPAILIACTCSl.

2.14. ndopmarus 00 oOpaimieHUsIX TpaxAaH, COIEPKaIINX MPeIIoXKEHHUS,
CYXKIEHUSI O MACSATENbHOCTH aJMUHUCTPALMU CEJIbCOBETA W JOJDKHOCTHBIX JIMIL
aJIMUHUCTPALIMA CEIbCOBETA, MPEACTABISETCS COOTBETCTBYIOIIUM JOJIKHOCTHBIM
JIUTAM JIJISI CBEJICHUS.

3. Peructparnus oOpaiienuii rpakian

3.1. OOpameHue TMOMICKUT O00S3aTEIbHON PETUCTPAMK B  MPUEMHOMN
aIMUHHUCTPALINM CEIbCOBETA (Jajee — mpueMHasi).



3.2. Ha nepBo#i cTpaHuiie oOpallieHusi TpakJaHuHa B MPAaBOM HUXKHEM YTy
(w1 HA CBOOOJAHOM TIOJI€) TMPOCTABISETCS PETUCTPALMOHHBIA IITAMI, T/
yKa3bIBaeTCs J1aTa PErUCTPALMU U BXOJSAIIUNA HOMED.

3.3. Peructpamus  oOpamieHuid  BKJIIOYaeT B ce0s  3aroJIHCHHE
PErUCTPAllMOHHOM  KapTOYKM C  HUCIOJIb30BAaHUEM CHUCTEMbl aBTOMATH3AIUU
JIEIOTIPON3BOICTBA M IOKYMEHTO000poTa «Jlemoy.

Cpox BBITIOJIHEHHSI TpUE€Ma, TIEPBHYHON OOpabOTKM ¥  PETUCTPAIHH
oOparieHusi He JOJKEH MPEBBIMATh 3 JHEH ¢ MOMEHTa MOCTYIUICHUS OOpallieHus B
aJMUHHUCTPAIINIO CETTLCOBETA.

3.4. 3apeructpupoBaHHOE OOpalleHHEe TIepeaaeTcss Ha PacCMOTPECHHE
JNOJDKHOCTHBIM — JIMI[AaM ~ aJMUHUCTPALIMM  CEIIbCOBETa B  COOTBETCTBHM  C
pacrpeielieHueM 00s3aHHOCTEN MEKTy HUMU.

3.5. Jlo/KHOCTHBIE JIMIIa AAMUHUCTpPAIIMM CEJIbCOBETa M0 pe3yibTaTam
O3HAKOMJICHUSI C TEKCTOM OOpallleHUus] ONPENEeIsiioT COOTBETCTBUE MOATOTOBIEHHOTO
MPOEKTa PE3O0JIIOIMHU TTOCTABICHHBIM B OOpaIIeHUH BOMPOCaM, MPU HEOOXOAUMOCTHU
JOTIOJIHSIIOT U KOPPEKTUPYIOT PE3OTIOLIHUIO.

JIOJDKHOCTHBIE JIMIIA aAMUHUCTPALIMM CEIbCOBETA MOPYYAIOT PACCMOTPEHUE
oOpalieHusi PYKOBOJMUTENSAM  CTPYKTYPHBIX  TOJpa3lielieHul, CrenuanaucraM
aJMUHUCTPAIINM CEJILCOBETA (Jajiee - UCTIOJHUTEIIN ).

3.6. OOpamienne, cojaepkaiiee BOMPOCHI, PEIICHWE KOTOPHIX HE BXOJUT B
KOMIETEHIIUIO AJMUHHUCTPALIMU CEIbCOBETA, MOJDKHOCTHBIX JHI] AJMUHHUCTPALIUU
CEIbCOBETA, HAIMPABISIETCS B TEUEHHWE CEMU JHEW CO JHS perucTpanuud B
COOTBETCTBYIOIIMI OpraH, WM COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B 00OpaIllEHUH BOIPOCOB, C
YBEJIOMJICHUEM TpakJIaHWHA, HANPaBUBILIETO OOpalieHue, 0 ero mepeajapecaiuu, 3a
UCKIIIOUCHHUEM CJIy4aeB, YKa3aHHBIX B TMOJNYyHKTEe 2 MyHKTa 2.9 HaACTOSIIEro
[Topsinka.

[TucemenHoe obpareHue, coaepxkaiiee uHGopMaIuoo 0 GakTax BO3MOKHBIX
HapylIeHU! 3akoHojaTenbcTBa Poccuiickoit ®enepanuu B cdepe Murpamuu,
HaIlpaBJISIETCS. B TEYEHUE TSITH JHEW CO IHSI PETUCTPALIMU B TEPPUTOPUATIbHBIN OpTraH
benepanbHOTO opraHa UCIIOJTHUTEIbHON BJIACTH, OCYILIECTBIISIOIIETO
MPABONIPUMEHUTENIbHBIE (PYHKIMHM, (PYHKIUH 1O KOHTPOJIIO, HAA30PY U OKa3aHHUIO
rOCYJJapCTBEHHBIX YCIyTr B cdepe MHUTpaluu, W BBICHIEMY JIOHKHOCTHOMY JIUILY
cyobekta Poccuiickoit deaepariuu (PyKOBOJUTENIO BBICIIETO HCIOIHUTEIBLHOTO
opraHa TroCyJIapCTBEHHON BiacTu cyObekta Poccuiickoit ®enepanun) ¢
YBEJIOMJICHUEM TpPaKJIaHWHA, HaIlpaBUBIIEro oOpallleHue, O Mepeaapecaluy ero
oOpareHusi, 3a HCKIIOYEHHEM CIy4yaeB, YKa3aHHBIX B TMOAMyHKTe 2 myHKTa 2.9
Hacrosuero Iopsanxka.

3.7. 3ampemaeTcsi HampaBlIATh KaloObl TPaXKJaH HA PAaCCMOTPEHHE B
rOCyJJapCTBEHHBIM OpraH, OpraH MECTHOTO CAaMOYIPAaBJIEHUS WIH JOJKHOCTHOMY
JITYy, pellieHre WK aercTBue (0e3ericTBre) KOTOPRIX oOxanyercsa. B ciydae, ecnu
B COOTBETCTBHH C 3aIIPETOM HEBO3MOXHO HAIpaBJICHHUE KaJT00bl HA PACCMOTPECHHE B
roCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WU JOJKHOCTHOMY
JUIYy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT PEIICHHWE IMOCTABIECHHBIX B OOpaIllCHHUH
BOIIPOCOB, ajo0a BO3BpAIACTCS TPAXKIAHUHY C Pa3bICHEHHEM €ro IpaBa



o0kajloBaTh COOTBETCTBYIOIIEE pelIeHHuE Wik JedcTBue  (Oe3neiicTBue) B
YCTaHOBJICHHOM CYJI€OHOM TIOPSIIKE.

3.8. B cmywae, ecnu pemieHHE TIOCTAaBICHHBIX B OOpAIlCHWH BOIIPOCOB
OTHOCHTCS K KOMIIETCHIIMM HECKOJBKUX TOCYAapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIPABICHUSI WM JOJDKHOCTHBIX JIMII, KOTIHSI OOpaIieHuss B TCUCHUE
CeMH JHEH €O JHSA PErucCTpallid  HANpaBISIeTCSI B COOTBETCTBYIOIIHE
TOCYJapCTBEHHBIC OpPTaHbI, OpTraHbl MECTHOTO CAMOYIIPABJICHUS WU JTOJDKHOCTHBIM
JHIIAM.

4. TIopsiAOK M CPOKH PacCCMOTPEHHUS 0OpalieHni TpaXaaH,
OpraHu3alys KOHTPOJIS 33 UX PACCMOTPEHUEM

4.1. Ilpm paccMoTpeHuH OOpalleHU MCIOJHUTEIN HCIOJNb3YIOT BCE
NPEIOCTAaBIIEHHbIE UM  [OJHOMOYHMS B  COOTBETCTBHM C  JOJDKHOCTHBIMU
UHCTpyKIUsMU. B ciydae HEOOXOAMMOCTH  TOJY4YEHHUS  JOMOJHUTEIbHON
uHPOpMAIlMM HUCIIOJIHUTENb YTOYHSET CYTh MpoOjemMbl MO TenehoHy JTUOO
IpUIIALIAeT FpaXKAaHWHA Ha JIMYHYIO Oecely WM OCYUIECTBIIET BbIE3] Ha MECTO.
['paxknaHuH YBETOMIISIETCS O 1aT€ U BPEMEHU €r0 MOCEIIECHHS HCIIOJHUTEIEM.

4.2. OOpamieHusi TpaxkJaH, MOCTYMUBIIUE B aIMUHUCTPAILMIO CEIbCOBETA H
OTHOCALIMECS K  KOMIIETEHUMH  aJMUHUCTPAllMd  CEJIbCOBETA,  COIJIACHO
OenepanbHOMy 3aKOHY Ne5S9-D3 paccmarpuBarorcss B TeueHue 30 qHe co JHA UX
perucTpanuu, Ipu OTCYTCTBUU CHEUATBHBIX CPOKOB IO OTAEIBHBIM OOpaIICHHSIM.

4.3. B WUCKIIOYHTENBHBIX CIIy4asX, a TaKXKe B Cllydae HaIlpaBJICHUA
WCIIOJTHUTEIEM 3ampoca, MPEeIyCMOTPEHHOIO 4acTbhio 2 crtatbu 10 depepanbHOrO
3aKoHa Ne59-D3, 1OIDKHOCTHOE JINIO aIMUHUCTPALIMN CEIIbCOBETA BIIPABE MPOJIUTH
CPOK paccMoTpeHus obpaiieHust He 6ojiee uem Ha 30 nHei. [l permeHus Bonpoca o
IPOJIEHUU OTBETCTBEHHBIH HCIOJHUTENIb TOTOBUT CIYXEOHYIO 3alHCKy Ha UMS
JNOJDKHOCTHOTO JIMIAa aJIMHUHHUCTPALMU CEJIbCOBETA, NOPYYMBIIETO PpPAaCCMOTPEHHE
oOparieHusi, ¢ 000CHOBaHMEM HEOOXOJMMOCTH MpOoJieHHus cpoka. O mpomasieHuu
CpOKa UCIIOJTHUTEIb YBEIOMIISIET 3asiBUTENSI B TUCbMEHHON (hopMme.

4.4. Tlpu paccMoTpeHur OOpamieHus] IByMs WM 00Jiee MCIOJHUTEISIMU OHH
CaMOCTOATENbHO KOOPAUHUPYIOT padOTy MO HMCHOJHEHUIO JTaHHOTO MOPYYEHUS U
MOJATOTOBKE OTBETA 3aSBUTEIIIO.

4.5. OtBerbl Ha OOpamieHUs TpaxAaH MO MOPYYEHHUIO JOHKHOCTHBIX JIUI
aMUHUCTPALIMM  CEIbCOBETA IOATrOTAaBIMBAIOTCS B CPOK, YKa3aHHbIM Ha
PErHCTPAlMOHHOM  KapTOYKe,  MOJNUCHIBAIOTCS  JOJDKHOCTHBIMU  JIMIIAMM
aJIMUHUCTPALIMH CEJIbCOBETA.

4.6. JIOKHOCTHBIE JIMIA, OCYLIECTBISIOIIME PacCMOTpeHue oOpanieHuil B
aIMUHUCTPALIMM  CEJIbCOBETA, HECYT IMEPCOHAJIbHYKD  OTBETCTBEHHOCTh 32
OOBEKTUBHOCTh U BCECTOPOHHOCTH PACCMOTPEHMSI 0OpaIeHNid, COOII0IEHHE CPOKOB
paccMOTpeHus oOpallleHui, coaepKaHue MOATOTOBIEHHBIX OTBETOB 3asBUTEIISIM.

47. Pemienne O 3aBEepIICHUU PACCMOTPEHHsSI OOpaIleHUud MPUHUMAIOT
JNOJDKHOCTHBIE JIMIIA aJMHUHHUCTPALMU CEJIbCOBETA, NOPYYMBIIHME HCIIOIHUTEISAM
paccMoTpeHue oopaiieHuid. J{aToi 3aBepiiieHus pacCMOTPEHUSI OOPAIICHUS SBIIACTCS
JaTa pErucTpaluu OTBETa 3asBUTENI0 WIM JaTra perucTpaldd MHuchbMa o
nepeaapecaudd oOpalieHusi B COOTBETCTBYIOIIME OpPraHbl, COOTBETCTBYIOUIEMY



JOJDKHOCTHOMY ~ JIMILy, B KOMIIETEHLIMHU KOTOPBIX HAXOJMUTCS PaCCMOTPEHHE
oOparieHus.

4.8. OtBeT Ha oOpailieHre HampasisieTcss B (OpMe AIEKTPOHHOTO JTOKYMEHTa
MO aJipecy OJJEKTPOHHOW TIOYTHI, YKa3aHHOMY B OOpaIlleHWH, TOCTYIHUBILIEM B
aJIMUHHUCTPALIMIO CEJIbCOBETa B (OpME BJIEKTPOHHOrO JOKYMEHTa WIH IO aJpecy
(YHUKQJIBHOMY HWJIEHTU()HUKATOPY) JHYHOTO KaOWHETa TpakJaHWHA Ha EnuHoMm
MopTaje MpH €ro WCIOJb30BaHUM W B MUCHBMEHHOW ()OpME MO MOYTOBOMY aJIpecy,
YKa3aHHOMY B OOpalleHuH, TOCTYNHUBIIEM B aJMUHUCTPALIMIO CEIhLCOBETA B
nucbMeHHOU popme. Kpome Toro, Ha MOCTYyNUBILIEE B aJIMUHUCTPALIUIO CEIICOBETA
oOpallleHue, CcoJepiKallee MPeajoKeHUe, 3asBICHHE WM Kajdo0y, KOTOpbHIE
3aTparuBarOT UHTEPECHI HEOMPEACICHHOTO Kpyra JIHIl, B YaCTHOCTH Ha o0OpalieHue, B
KOTOpOM  oOkamyeTrcs cyaeOHOe pelIeHHe, BBIHECEHHOE B  OTHOIICHHH
HEONPEJICJICHHOTO Kpyra JIMIl, OTBET, B TOM YHCIE C pa3bICHEHUEM MOpPsIKa
0o0XanoBaHUsl CYIEOHOTO pEelIeHUs, MOXET OBbITh pa3MelieH ¢ COOJI0JIeHuEM
TpeboBanuii yactu 2 cratbl 6 PenepanbHoro 3akoHa Ne59-O3 Ha oduimaibHOM
caiiTe MyHUIIMITAJILHOTO 00pa3oBaHusl B MHGOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «HTEpHET».

49. OrtBerbl Ha oOpalleHHUs TOJIMUCHIBAIOT  JOJDKHOCTHBIC — JIMIIA
aJMUHUCTPAIINM CEILCOBETA B MpeJiesiax CBOCH KOMIIETEHIIUH.

5. JInuHbIN TpUEM TpaxaaH

5.1. Opranuzamusi TUYHOTO MpHUEMa TPaKIaH B aJIMHHHCTPAIIMN CETHLCOBETA
OCYIIECTBIISIET [ TaBHBINM CHENUANMCT AIMUHHACTPALMUA CEJILCOBETA U BKIIFOYAET:

MIPEABAPHUTEIBHYIO 3aIUCh TPaXKIaH;

PETHCTPAIINIO TPAXKIIAH;

pHEeM TPakIaH JOJDKHOCTHBIMH JIMIIAMU aIMUHUCTPAIINHU CEJIbCOBETA;

NEPBUYHYIO 00pabOTKy MaTEepHAIIOB ITPUEMA;

HaIpaBJICHUE MOPYUYCHUS UCTIOTHUTEIISM;

MOJITOTOBKY OTBETOB 3asIBUTEIISIM.

5.2. IlpenBaputenbHas 3aMUCh TPaXKIaH.

OcHoBaHveM ISl 3allMCH Ha JIMYHBIA TIPUEM SBISICTCS YCTHOE oOpalieHue
rpaaaHuHA C TPOCHOOH O JIMYHOM TMPHEME JAOHKHOCTHBIM JIMIIOM aIMHUHUCTPAINH
CEJIbCOBETA.

[IpeaBapuTenbHas 3aUCh Ha MPUEM K JTOJDKHOCTHBIM JIUIIAM aIMUHUCTPAITUU
celibcoBeTa ocyiectsisiercss o tenedony 8 (385 86) 27-3-43, nmubo B kaOWHETE
TJIABHOTO CHCIHAINCTa AJMHHHCTPAIUA CEITbCOBETA, B COOTBETCTBUU C PEKHUMOM
paboThI.

3anuch Ha JWYHBIA TIPUEM OCYIIECTBISIETCS [ JIaBHBIM CIEIHAIMCTOM
AJMUHHCTpAIIMU CEJIhCOBETA, KOTOPBIA  BBICIYIIAB TOCETUTENSI, PACCMOTPEB H
MPOAHAIIM3UPOBAB TIPEIOCTABICHHBIE MaTEPHANIbl, KOHCYJIBTHPYET TOCETUTENS U
Pa3bACHSET eMy TOPSJIOK PEIICHUS €r0 TPOOIEMBI.

5.3. B xome AMYHOrO TmpHeMa TPaKJAHUHY MOXKET OBITh OTKa3aHO B
JTaTbHEHIIEM PacCMOTPEHUH OOpallleHus, €Cliu €My paHee ObUT JlaH OTBET IIO0
CYIIIECTBY TIOCTABJIICHHBIX B OOpAIIICHHH BOIIPOCOB.
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5.4. T'paxnaHuHy pa3bsiICHIETCA MOPAJOK IPEIBAPUTEIBHON 3amucu U
IPOBEJCHUS JIMYHOTO MPUEMa, NMPEAJIaracTcs U3JI0KUTh CYTh BOIIPOCA WM MIPOCHOBI
B IIMCbMEHHOM (popMe Wiu B opMe 3JIEKTpOHHOro obpaiieHus. JIuno, nposoasiiee
3alliCh Ha MPHUEM, BIPAaBE YTOUYHUTh MOTUBBI OOpallleHUsl U CyTh BOIIPOCA, @ TAK¥Ke
O3HaKOMMTHCS C JJOKYMEHTaMU, MOATBEPKAAIOIIMMH 00CTOSTENIBCTBA, N3JI0KEHHBIE B
oOpallleHuu TrpaXAaHWHA. B cimyuae, eciau B OOpallleHUH COAEpKaTcs BOMPOCHI,
pEIICeHHE KOTOPBIX HE BXOAUT B KOMIIETCHLMIO JOJDKHOCTHBIX JIML] aAMUHUCTPALIMH
CEJIbCOBETA, TPAXKIAHMHY JAETCA pa3bSICHEHHE, KyJa M B KAaKOM MOPSAKE €My
clIelyeT OOpaTUThCS.

5.5. Peructpanus rpaxx1aH Ha JIMYHBIA IPUEM OCYILIECTBIIAETCS B I€Hb IpHEMa
IIPU HAIWYUU JOKYMEHTA, yI0CTOBEPSIIOLIETO JUYHOCTb.

B peructpanlMOHHON KapTOYKE JIMYHOTO MPUEMA YKa3bIBAECTCS JlaTa MpUEMA,
damunus, uMs, OT4eCTBO (TIOCIENHEE - NMPU HAIWYUM), AIPEC MECTa KUTEIbCTBA
3agBUTENS U (DaMUIIMSL, MHULIAAJIB! JOJDKHOCTHOTO JIMLA aAMUHHUCTPAIUM CEJIbCOBETA,
OCYLIECTBIISIOLIETO JIUYHBIA IPUEM.

5.6. JIuuyHbIi mpueM TpaxAaH JODKHOCTHBIMHU JIMIIAMHU aJMHUHUCTPALUU
CEJIbCOBETA MPOBOAMUTCS COIJIACHO IPEABAPUTENIBHONW 3allMCH B COOTBETCTBUHU C
YTBEPKACHHBIM T'pauKOM MpueMa.

OtpenbHbIE  KaTeropuu  TpaxaaH B CIOy4asx, HOPEedyCMOTPEHHBIX
3aKoHOAATeENbCTBOM Poccuiickon denepanuu, MNOJIB3YIOTCA MPAaBOM HA JIUYHBIA
IIPUEM B IEPBOOYEPETHOM MOPSJIKE.

5.7. JIOMKHOCTHBIMU JIMIAMU AJMHUHUCTPALIMHA CEJIbCOBETA OJHOBPEMEHHO
BEJIETCA MPUEM TOJBKO OJHOTO Tpa)KAaHWHA, 33 MCKIIOYEHUEM KOJIJIEKTUBHOIO
oOpamieHusi rpaxnaaH. JIOJDKHOCTHbIE JHIIA aJIMHHHCTPALlMA CEJIbCOBETA MpH
pPacCMOTpPEHUU OOpallleHHs] TpaxJaHWHA B Mpeaerax CBOEH KOMIIETEHLHUHA MOTYT
IpurjagiaTb Ha NPHEM  JIODKHOCTHBIX  JIMI  aJIMUHHCTpPAlUU  CEJIbCOBETA,
PYKOBOJIHUTENEH M CIEHHUAIUCTOB CTPYKTYPHBIX IMOAPA3ACICHUN aJIMUHUACTPALUU B
cllydae, €Clid pPElleHUE MOCTaBJICHHBIX B OOpAIlEeHHMH BONPOCOB OTHOCHUTCA K HX
BEJICHUIO.

5.8. Ecnu wu3noxxkeHHble B YCTHOM oOparieHuu (akTbl U OOCTOSITENIbCTBA
SBIISIOTCS OYEBUIHBIMM U HE TpeOyIOT JOMOJIHUTEIbHOW NPOBEPKHU, OTBET Ha
oOpalleHue ¢ corjacusi rpakJaHuHa JAeTcsl YCTHO B XOJI€ JUYHOTO MpHEMa, O YeM
JIeNaeTcsl 3alKiCh B PErMCTPALMOHHOM KapTOYKE JMYHOTO NpHema rpaxkjaHuHa. B
OCTAJIbHBIX CIy4asX JOJDKHOCTHBIMU JIMLIAMU aJIMHUHHMCTPALMU CEIbCOBETA HA0TCA
MOPYYEHUS] HMCIOJHUTENSIM TOJArOTOBUTH OTBET Ha IOCTABJIICHHbIE B OOpallleHUU
BOIIPOCHI B yCTaHOBJICHHbIE DenepanbHbiM 3aKOHOM Ne59-@3 cpoku. [lopyuenus
(UKCUPYIOTCA B PETUCTPALIMOHHON KapTOUKE B XO/€ MPOBEAEHUS JIMUYHOTO ITPUEMA.

5.9. PerucrtpanMoHHble KapTOYKM JUYHOTO TNpHeMa HaNpaBisIOTCd Ha
paccMmoTpenue ucnoiaHurensMm. [lucbMenHoe oOpalieHre, NPUHATOE B XO/1€ JINYHOTO
IIpUe€Ma, PETUCTPUPYETCS M PacCMATPUBAETCS B COOTBETCTBHHM C YCTaHOBJICHHBIM
[Topsinkom 17151 TUCEMEHHBIX (JIEKTPOHHBIX ) 0OpaIeHU .



